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From the President 


On behalf >of *the 
Board of Trustees, 
faculty, and staff at 
Roanoke-Chowan 
Community College, 
we are pleased that 
you made us your 
institution of choice 
to pursue your educa- 
tional and_ career 
goals. 


At Roanoke-Chowan 
Community College, 
students are our 
valued resource. We 
pride ourselves in 
providing value-added educational experiences. Through 
degree, certificate and diploma programs, our goal is to ensure 
that each of you. reaches your full potential in pursuit of your 
career or employment opportunities of choice. We work hard 
to recruit the best faculty and the most dedicated staff who are 
committed to your success. It is our firm belief that your suc- 
cess at Roanoke-Chowan Community College will enrich your 
life and your economic well-being. 





We encourage each of you to review the Catalog to familiarize 
yourself with policies, procedures, and dates. Doing so will be 
beneficial to you as you plan, study, and focus your attention 
on meeting requirements necessary for your goal accomplish- 
ment. Also, you will learn of the resources that are available 
to assist you. 


The College is committed to providing quality educational 
experiences that are accessible and reasonably priced. Our 
flexible scheduling makes it easy for you to prepare for a 
new career while employed in a current job. Small class sizes 
offer you one-on-one interaction with your instructors. We 
strive to create an environment that is inviting and conducive 


to learning. 


We look forward to seeing you at Roanoke-Chowan 
Community College. We are interested in your success. “If it 
is to be, it is up to you.” 


Thank you for allowing us to serve your educational and 
professional needs. 


Sincerely, 


1) a (. Wat | 


Mary C. Wyatt, Ph.D., CFCS 
President 
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Academic Calendar 


Fall Semester 2001 


me yaresistranon 2370.25 2 Oe. Se tees July 9-26 
Beer eAOtie ee ae August 15, 16, 20 
OLSSON Sg PE August 20 
BemeOOU ENS... oi... LR LARA Re Pree eae August 24 
@ouese Closed for Labor Day... 2.0050 205: September 3 
Peermestveeumne ee AEE SE September 4 
Palesreak-—-No Classes’... . 0. 8. es October 15-16 
MerPE eC RUE Wen ee. ic oe a October 17 
Last Day to Drop Without Penalty ............ October 29 
Early Registration for 

Spline semester... . 2... November 14-December 7 
College Closed for Thanksgiving ......... November 22-23 
PrerienenemUsmar es 6. i eT ee December 14 
College Closed for Christmas ...... December 19-January 1 


Spring Semester 2002 


Ra OMS OHMS Oo cis snes, o'otie. satiepih icon CMe aihws Peneeeee January 2 
ee ee as Sah ics pss spe 04 soci eke January 7-9 
AR SM AVR 2 Silo 6 i ieny) pp nde a’ e/a «aed + oO January 9 
RO ePEONE IGS wicks cess so ed eek oe January 15 
College Closed for Martin Luther King, Jr. Day . January 21 
Be es ase Fo on. na se ine iv vedlle edtpagel wis January 22 
DOG teak eNO ClaSSCS 26... eens ss March 1 
IE REC" SOSTIIS a ot, nr mae erga Caan March 4 
Last Day to Drop Without Penalty..........5.... March 20 
eOe CC WocumOltasicl ky. ae ee one March 29, April 1 
CIS a ENS a ae ay as RRR) ee Py tie Ae April 2 
Spring oreak——No Classes 0... 64 see ce ee oes April 2-5 
2 SS SS LS STIL os pa aR RF et Fal Se April 8 
Early Registration for Summer Term ....... April 15-May 3 
Be SENS. cate gr ce «sant Oe take ene etme ae May 10 
EAA ee nyehaee es res on es ote ee eer EER May 10 


Brea istration 5, 4, -) satis Sevaien/sl7 «au tueatus etme eens May 15-16 
"SUC ES BR Se POAT / eS dno bc ey May 16 
PrOCaPeriod ENUS. aris esc eats ee Oma 7 May 22 
College Closed for Memorial Day ............... May 27 
Cast Day to Drop: Without Penalty ..[. a. =. June 27 
Sumner Break=—No Classesii.. jeter. 9) eee a July 1-3 
Souese Closed for July Ath... 2. mene 2 oe en July 4 
Classes Resume: wu. ..2 01 «.'s. « a. eee eee Beene July 8 
Early Registration for Fall Semester ............ July 8-25 
Mere ETS 9 ta do cole see eedaet gv acl ae eee ete August | 


Fall Semester 2002 

PCP ISt AtIOMMNC NMP I se ee os August 14, 15, 19 
[PS CTR DENY 6 22 4 Sin Soe August 19 
Na IRSA ORDER, 6 eB August 23 
College Closed for Labor Day .............. September 2 
(CHRISSIE IGS Tae Oe ci, September 3 
aleptcaks NO ClaSSeS) vt ens. es ee October 14-15 
CIBROSS NGS TINTS Caeser October 16 
Last Day to Drop Without Penalty ............ October 25 
Early Registration for 

Spline mciestctamne oi, 2... November 13-December 6 
College Closed for Thanksgiving ......... November 28-29 
CLERSES IESE. 5. Se December 2 
SIGTNES PENS 25, Gls Ud apo ee December 13 
College Closed for Christmas ...... December 19-January 1 

Spring Semester 2003 

GolleseaR COPENS werreeenn iin iis A abet January 2 
REgistiatiOn ee heen ee. so ai oa ale alt ak January 6-8 
US CCIE RG IBEMS sony 4 615 7 ee January 8 
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College Closed for Martin Luther King, Jr. Day . January 20 
WASSeStl COLIN Cerne ie cso. Selle’ «!/slalins sie lays January 21 
BPP op reaKkeesNO | OlASSCS Bisa. tile. be ikl ol dcte tas es March 7 
CHESTS MGSTITENS: 5. Ais 3 > 2 6 GURU en a March 10 
as Dayo Dropmwithouteenalty sa... 230. March 19 
Early Registration for Summer Term ........ April 7-May 2 
olleves@OsediormbmasteGer .civ iota. ale aie sn: April 18, 21 
WOES CARCODCIISMME Mir teeter re csr Sd, wie she os age Bs April 22 
Spring Break—No Classes ..........+.+--+-- April 22-25 
MELASSCSIIN CSUINIO MEME Steen atts, setts al ey core ete te sane Sh April 28 
SEMIGS(CIEL CUS Mera MME WERE co tse a lale s Hass nites ae May 9 
SCAU LI ALOU Meme: REN SEEM Ch are ingens soos ciel s fete 2 a) May 9 


ROSTStAllOi a me mere ee ise ees oes oe was set ois May 15, 19 
Pitot C1ASS La vere tentacle on) So. 4 so, shal 2a May 19 
Add, PeriodiendSememe crits a 6 on + tener Seer May 22 
College Closed for Memorial Day .....-----+---: May 26 
lasses tRESUING pemmtt ators ec ae. «3s ccmunte woe os es May 27 
Summer Break—No Classes .......--+++> June 30-July 2 
Last Day to Drop Without Penalty .....-----+++-+: June 30 
College Closed'forJuly 4th . 6... ... she eee e® July 3 
(CLE RSS RAC TTS og Aci aa ie aac aC IC July 7 
Early Registration for Fall Semester ....--+--+-: July 8-28 
POLIS E CIS aerate tas ea Rt Gor teice ne S79. 8 ea eke tomers August 4 
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General Information 


History 


Roanoke-Chowan Community College was established as 
Roanoke-Chowan Technical Institute in 1967 as a result of a 
legislative act of the North Carolina General Assembly. In 
1981 the institution’s governing board approved a name 
change to Roanoke-Chowan Technical College. In 1987 the 
name it now bears, Roanoke-Chowan Community College, 
was approved. 

Located in Hertford County outside the town of Ahoskie, 
Roanoke-Chowan Community College serves the residents of 
the Roanoke-Chowan area, which includes the counties of 
Bertie, Gates, Hertford, and Northampton. Housed in a former 
state correctional facility, the 41-acre campus is one of 59 insti- 
tutions that make up the North Carolina Community College 
System. Governed by the State Board of Community Colleges, 
located in the state’s capital of Raleigh, this office has over- 
sight responsibilities for all community colleges in the state. 

Roanoke-Chowan Community College is governed locally 
by a 13-member Board of Trustees appointed by the Governor, 
the Hertford County Commissioners and Board of Education, 
with student representation by the president of the Student 
Government Association. Locally, leadership is provided by a 
president with full authority to manage and administer the 
College’s human and non-human resources and set goals to 
help the College realize its vision. 

For many years, renovated prison buildings, mobile trailers, 
and off-campus sites served as classrooms and offices. Actual 
building construction did not begin until 1969, when a two- 
story wooden building was constructed to house additional 
classrooms and laboratory spaces. 

Construction resumed in the seventies, and in 1975 the 
Roberts H. Jernigan, Jr. Education Center and the Julian 
Pittman Freeman Vocational-Technical Education Building 
were completed. Jernigan was a founding leader of the College 
and served as Board of Trustees Chair from 1967 until his 
death in 1983. Freeman served as Dean of Continuing 
Education from 1971 until his death in 1983. 

A third modern classroom building, the John W. “Jack” 
Young, Jr. Center, opened in 1981, and in 1987 the H.C. 
Freeland Center was built. Young served as first president of 
the College; Freeland served on the first governing board. 

Plans began, in 1994, on the design of a seven-acre 
Environmental Science Arboretum that opened as an outdoor 
laboratory to supplement instruction. In spring of 1997, the 
laboratory was designated as a Project Wild Education Site by 
the NC Wildlife Resources Commission. Open to the public for 
self-guided tours, the site includes three specific habitat areas: 
Coastal Plains, Sandhills, and Wetlands. 

Approved in 1999, for construction, progress continues 
toward the completion of a classroom/student support center. 
The 32,500 square foot facility, slated for occupancy in 2002, 
includes a gymnasium/multi-purpose room, a two-story stu- 


dent/classroom wing, and a dining/lounge area. 

From its early beginnings in an old, abandoned prison build- 
ing with few students, staff, and offerings, the College has 
grown significantly. Today, curricular programs leading to the 
associate in arts; associate in science; associate in general edu- 
cation; and associate in applied science degrees, as well as, 
diplomas and certificates are offered. Additional career oppor- 
tunities are available for students through agreements with the 
16-member University of North Carolina System and other 
four-year institutions. In 1984 Roanoke-Chowan Community 
College offered its first distance education course. Today, 
reaching more than 245 students, distance learning includes 
telecourses, Internet and the North Carolina Information 
Highway and plays an important role in educational delivery. 

The College is under the leadership of its fifth president, Dr. 
Mary C. Wyatt, who assumed office in April 2001. She is also 
the first African-American female appointed as a Community 
College president in the state of North Carolina. Past presi- 
dents include Dr. Harold E. Mitchell (1987-2000); Dr. David 
W. Sink, Jr. (1984-1987); Dr. Edward H. Wilson, Jr. (1981- 
1983); and John W. “Jack” Young, Jr. (1967-1980). 


Accreditation 


Roanoke-Chowan Community College is accredited by the 
Commission on Colleges of the Southern Association of 
Colleges and Schools (1866 Southern Lane, Decatur, Georgia 
30033-4097: Telephone number 404-679-4501) to award asso- 
ciate degrees, diplomas, and certificates. The Associate Degree 
Nursing program also is approved by the North Carolina Board 
of Nursing, the Cosmetology program by the North Carolina 
State Board of Cosmetic Arts, and the Criminal Justice pro- 
gram by the North Carolina Department of Justice: Criminal 
Justice Standards. The College also is approved by the State 
Approving Agency to assist students eligible for veteran bene- 
fits. 


Vision 

Roanoke-Chowan Community College’s vision is to be rec- 
ognized as a leader in community college education in the state 
and nation. The College is dedicated to excellence in teaching, 


student support, community service and workforce and eco- 
nomic development. 


Mission Statement 


As a member of the North Carolina Community College 
System, the mission of Roanoke-Chowan Community College 
is to provide educational opportunities for all constituent indi- 
viduals and groups commensurate with their needs, interests, 
and abilities. These educational opportunities are designed to 


minimize barriers to post-secondary education and to enhance 
the quality of life for individuals and groups seeking to 
improve their lives and well being. 

The College provides comprehensive life-long learning 
opportunities in the following areas: basic education and liter- 
acy improvement; occupational and workforce education, 
training and retraining; quality academic education; services to 
communities which enrich the lives of citizenry; and services 
to individuals, businesses, and industries to support economic 
growth and development. 


Institutional Goals 


1. To provide quality educational and training programs 
necessary to meet the workforce needs of the College’s 
service area. 

2. To support faculty, staff, and students in the develop- 
ment and application of emerging technology in both 
instructional and work environments. 

3. To promote student retention, achievement, and success 
by providing a variety of services and resources. 

4. To build and maintain cooperative relationships with 
constituent institutions and agencies in order to support 
their educational needs. 

5. To expand public awareness of and support for the 
College. 

6. To utilize effective and efficient management practices 
which enhance the quality and accountability of College 
operations. 

7. To provide facilities, equipment, and other learning 
resources to support the educational and training objec- 
tives of the College. 

8. To promote economic growth and development by pro- 
viding programs and services to meet the needs of pub- 
lic and private sector employers and individuals. 

9. To provide community service facilities and activities 
which support local, civic, economic, educational, and 
social needs. 


Operating Hours 


Normal operating hours are 7:30 a.m. to 10:30 p.m. Monday 
through Thursday and 7:30 a.m. to 4 p.m. Friday. A Monday 
through Thursday week is observed during summer. 

Patrolled by county law enforcement authorities, the College 
does not permit unauthorized personnel and/or vehicles on its 
property nor does it assume responsibility for accidents, 
injuries, or damages that might be incurred. 
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Curricular Programs 


Accounting (C25100) 


The Accounting program is offered through a collaborative agreement with Halifax Community Cole in Weldon. Courses lead 
ing to an accounting certificate may be completed at RCCC, while courses leading to an associate degree may be completed at Halifax. 
‘The associate-level Accounting program is designed to provide students with knowledge and skills necessary for employment and 
growth i in the accounting profession. Using the “language of business,” accountants assemble and analyze, process, and communica 
essential information about financial operations. 
in addition to course work in accounting principles, theories, and practice, students will study business law, finance, management, 
and economics. Related skills are developed through study of communications, computer applications, financial analysis, ncn think: 
‘ing skills, and ethics. _ 
Graduates should qualify for entry-level accounting positions in many types of organizations, including accounting fa small busi- 
_ nesses, manufacturing firms, banks, hospitals, colleges, school systems, and governmental agencies. With work experience and addi- 
tional saueanon an n individual may advance in the accounting profession. 


Course and Hour + Requirements 


“Title : Class Lab Clinical/ Credits. 


== : Lab 
_ General Education Courses _ 
ENG a _ ey Writing 3.0 0.0 (00 3.0 
. Major Courses  _ 

AC 2 i=PiactAccountingl = 3.0 20 CC 00 AD 
ACC 121: #=(PrinofAccountingI 3.0 2.0 O00 4.0 
ACC 129 Individualincome Taxes ee : 2.0 2.0 0.0 30 
ACC 140 # PayrollAccomnting 1.0 2.0 C0 | 2.0 
oo Computerized Gen a  - 1.0 2.0 0.0 (20 
: Other Required Courses. 


None / 


TOTAL SEMESTER HOURS CREDIT 18.¢ 


_ Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
A certificate is awarded from Roanoke-Chowan Community College upon successful completion of the above courses. 
AD associate in applied science degree is awarded from Halifax Community College upon successful completion of the program. 
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Air Conditioning, Heating, and Refrigeration Technology (D35100) 


The Air Conditioning, Heating, and Refrigeration Technology curriculum provides the basic knowledge to develop skills necessary 
to work with residential and light commercial systems. 

Topics include mechanical refrigeration, heating and cooling theory, electricity, controls, and safety. The diploma program covers 
air conditioning, furnaces, heat pumps, tools and instruments. 
_ Diploma graduates should be able to assist in the start up, preventive maintenance, service, repair, and/or installation of residential 
and light commercial systems. 


Course and Hour Requirements 


Title Class Lab Clinical/ Credits 
Lab 

General Education Courses 
ENG 102 Applied Communications II 3.0 0.0 0.0 3.0 
MAT 101 Applied Mathematics I 20 2.0 0.0 3.0 
Major Courses 
AHR 110 Intro to Refrigeration 20 6.0 0.0 5.0 
AHR 111 HVACR Electricity 2.0 2.0 0.0 3.0 
AHR 112 Heating Technology 2.0 4.0 0.0 4.0 
AUR 113 Comfort Cooling 2.0 4.0 0.0 4.0 
AHR 114 Heat Pump Technology 2.0 4.0 0.0 4.0 
ARK 125 HVAC Electronics 1.0 3.0 0.0 2.0 
AHR 133 HVAC Servicing 20 6.0 0.0 40 
AHR 160 Refrigerant Certification 1.0 0.0 0.0 1.0 
AHR 180 HVACR Customer Relations 1.0 0.0 0.0 1.0 
WLD 1i2 Basic Welding Processes 1.0 3.0 0.0 2.0 
Major Course Electives (Select one of the following) 
AHR 120 HVACR Maintenance 1.0 3.0 0.0 2.0 
COE ii2 Co-op Work Experience | 0.0 0.0 20.0 2.0 


Other Required Courses 
None 


TOTAL SEMESTER HOURS CREDIT 38.0 


- Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
A diploma is awarded upon successful completion of the program. 
A certificate may be earned upon successful completion of AHR 111, AHR 112, and AHR 110. 
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Architectural Technology (A40100) 


The Architectural Technology curriculum prepares individuals with knowledge and skills that can lead to employment i in Mie freld of 
architecture or one of the associated professions. 

Students receive instruction in construction document preparation, materials and methods, environmental and structural systems, 
building codes and specifications, and computer applications as well as complete a design project. Optional c« courses my be pie 
to suit specific career needs. 

Upon completion, graduates have career opportunities within the architectural, engineering, and construction profession: as well: as 
positions in industry and government. At participating universities, graduates may continue their education toward a vache S degree 
in related fields. 


Course and Hour Requirements 











Title | Class: Lab Clinical/ ‘Credits 
Lab 

General Education Courses _ 
ENG ii Expository Writing 30 CO 0.0 0.0 30 
ENG 111A _ Expository Writing Lab 0.0 2.0 U0 | 1.0 
ENG 114 Prof Research & Reporting 3.0 0.0 0.0 300C—~—=™ 
MAI 121 Algebra and Trigonometry 2.0 20 Cis 00 30 
Humanities/Fine Arts Elective (select one of the following) es 
ART if Art Appreciation 3.0 0.0 00 30. 
ART 114 Art History Survey | 3.0 0.0 0.0 30 
ART 115 Art History Survey II 3.0 0.0 Uy 30 
AR] if7 Non-Western Art History 3.0 00 00 30 
DRA 11] Theatre Appreciation 30 Ct” 0.0 0.0 30 
DRA 115 Theatre Criticism 3.0 0.0 0.0 30 Ct 
ENG 233 Major American Writers 3.0 0.0 00 3h 
ENG 243 Major British Writers _ 3.0 0.0 0.0 30 
HUM 115 Critical Thinking 3.0 00 0.0 3.0 
MUS 110 Music Appreciation 30 00 30 
MUS 113 American Music 3.0 _—C(00 0.0 ~—30 
REL 21) Intro to Old Testament 30 0.0 0.0 3.0 
REL 22 Intro to New Testament _ 3.0 0.0 0.0 50 
SPA ll Elementary Spanish I 30 00 00 | 3.0 
SPA 112 Elementary Spanish II 30 vO 0.0 30 
Social/Behavioral Sciences Elective (select one of the following) _ . 
ECO 3. Survey of Economics 30 Ct 0.0 0.0 20 
PCO 25) Prin of Microeconomics — 8 | ve 0.0 3.0 
ECO 252 Prin of Macroeconomics 30 00 . 00 | 30 
GO i World Regional Geography 30 0.0 0.0 3.0 
HIS 121 Western Civilization I 30 0.0 00 30 
HIS 122. -~—s Western Civilization II 30 00 00 30 
WS 3 American History I 30 0.0 60 3.0 
HIS 132 American History II 3.0 00 ve 30 
HIS 221 African-American History 3.0 0.0 00 3.0 
PSY 110 Life Span Development 3.0 0.0 0.0 3.0 
PSY 150 General Psychology 3.0 0.0 0.0 3.0 
PSY 724) Developmental Psych 3.0 0.0 —Co 30 
PSY 265 Behavioral Modification 3.0 0.0 0.0 3.0 
PSY 281 Abnormal Psychology — 30 0.0 0.0 : 3.0 
SOC 210 Introduction to Sociology 3.0 0.0 oo 3.0 
SOC 213 Sociology of the Family 3.0 0.0 0.0 3.0 


10 














Major Courses 


BRC iii Intro to Arch Technology 

ABC 1i2 Constr Matls & Methods 

ARC 113 Residential Arch Tech 

ARC 114 Architectural CAD 

ARC 119 Structural Drafting 
ARC 13l Building Codes 

ARC 160 Residential Design 
eC 2G Design Project 

ARC 214 Architectural Statics 

ARC 220 Adv Architect CAD 

ARC 230 Environmental Systems 

ARC 231 Arch Presentations 

ARC 250 Survey of Architecture 

ARC 264 Digital Architecture 

MAT 122 Algebra/Trigonometry III 

Py = «613i Physics-Mechanics 


Other Required Courses 
None 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
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1.0 
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24) 
2.0 
6.0 
6.0 
0.0 
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3.0 
4.0 
0.0 
3.0 
2.0 
2.0 


TOTAL SEMESTER HOURS CREDIT 


0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 


3.0 
4.0 
3.0 
2.0 
3.0 
3.0 
3.0 
4.0 
3.0 
2.0 
4.0 
40 
3.0 
2.0 
3.0 
4.0 


66.0 


An associate in applied science degree is awarded upon successful completion of the program. Diploma and certificate options also 


are offered. 
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MAT (42 Math II for Teachers/K-9 - 30 0b 0 _. 30 
MAT 140A _— Survey of Mathematics Lab 0.0 2.0 O00. 1.0 
MAT 141A Math I for Teach/K-9 Lab 0.0 2.0 ~—60.0 +0 


MAT 142A _ Math II for Teach/K-9 Lab 0.0 2.0 [| —0UCr”*t—*é‘=i#t"tiTRCOCOSCOKeC “XT 
MAT 151A _ Statistics 1 Lab 0.0 2.0 00 2. 
MAT 161A _ College Algebra Lab 0.0 2.0 00 io 
MAT 175A Precalculus Lab 0.0 2.0 OO | 10 


MAT 263A __ Brief Calculus Lab. 0.0 6 tiCia 1.0 
TOTAL SEMESTER HOURS CREDIT — 64,0-65.0 


The student is required to select 3 SHC of history, literature, and introductory math as part of general education, Oe 
Students must meet the receiving university’s foreign language and/or health and physical education requirements, if applicable, prior 
to or after transfer to the senior institution. - 


3 SHC in Speech/Communication may be substituted for 3 SHC in Humanities/Fine Arts. Speech/Communication may not 3 subst ute 
for the literature requirement. 





An associate in arts degree is awarded upon successful completion of 64-65 semester hours of college transfer courses. 
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Associate in General Education (A10300) 


The Associate in General Education curriculum is designed for the academic enrichment of students who wish to broaden their edu- 
cation, with emphasis on personal interest, growth and development. 
_ Course work includes study in the areas of humanities and fine arts, social and behavioral sciences, natural sciences and mathemat- 
ics, and English composition. Opportunities for the achievement of competence in reading, writing, oral communication, fundamental 
mathematical skills, and the basic use of computers will be provided. 
- Through these skills, students will have a sound base for life-long learning. Graduates are prepared for advancements within their 
field of interest and become better qualified for a wide range of employment opportunities. 


‘Course and Hour Requirements 


Title Class Lab Clinical/ Credits 
Lab 
General Education Courses 
The general education core includes study in the areas of humanities and fine arts, social and behavioral sciences, natural sciences and 
mathematics, and English composition. Within the core, colleges must include opportunities for the achievement of competence in 
reading, writing, oral communication, fundamental mathematical skills, and the basic use of computers (SACS Criteria, 4.2.2) 


‘English (Select 6.0 credit hours from the following courses) 






ENG iil Expository Writing oo 0.0 0.0 3.0 
ENG 111A __ Expository Writing Lab 00 2.0 0.0 1.0 
N 112 Argument Based Research © 3.0 0.0 0.0 3.0 
114 Prof Research & Reporting 3.0 0.0 0.0 3.0 

ie Oral Communication 3.0 0.0 0.0 3.0 


Humanities/Fine Arts (Select 3.0 credit hours from the following courses) 
Select courses from the following discipline areas: music, art, drama, dance, foreign languages, interdisciplinary humanities, literature, 
philosophy, and religion. 


niti 
ENG 233 Major American Writers 3.0 0.0 0.0 3.0 
ENG) 243 Major British Writers 3.0 0.0 0.0 3.0 
HUM 115 Critical Thinking __ 50 0.0 0.0 3.0 
Be lll Intro to Old Testament 3.0 0.0 0.0 3.0 
Rel 212 Intro to New Testament. 3.0 0.0 0.0 3.0 
SPA 111 Elementary Spanish I 3.0 0.0 0.0 3.0 
SPA 112 Elementary Spanish II 3.0 0.0 0.0 3.0 
Fine Arts 
ART iil Art Appreciation 3.0 0.0 0.0 3.0 
ART 114 Art History Survey I 3.0 0.0 0.0 3.0 
ART 115 Art History Survey II 3.0 0.0 0.0 3.0 
Ber il7 Non-Western Art History 3.0 0.0 0.0 3.0 
DRA iil Theatre Appreciation 3.0 0.0 0.0 3.0 
DRA 115 Theatre Criticism 3.0 0.0 0.0 3.0 
MUS 110 Music Appreciation 30 0.0 0.0 3.0 


MUS 113 American Music 30 0.0 0.0 3.0 


‘Social/Behavioral Sciences (Select 3.0 credit hours from the following courses) 
Select courses from the following discipline areas: anthropology, economics, geography, history, political science, psychology, and 
sociology. 


ECO 13) Survey of Economics 3.0 0.0 0.0 3.0 
TO 251 Prin of Microeconomics 3.0 0.0 0.0 3.0 
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ECO 232 Prin of Macroeconomics — 30 0.0 0.0 3.0 
GEO lil World Regional Geography 3.0 0.0 0.0 3.0 
HIS 121 Western Civilization | 3.0 0.0 0.0 3.0 
HIS 122 Western Civilization II 3.0 0.0 0.0 3.0 
HIS 131 American History | 3.0 0.0 0.0 3.0 
HIS 132 American History I 3.0 0.0 0.0 3.0 
HIS zal African-American History 3.0 0.0 — vo. 3.0 
PSY 110 Life Span Development* 3.0 0.0 — 00 3.0 
PSY 141 Psych of Death and Dying 3.0 00 | 00. 20 
PSY 241 Developmental Psych 30 00 0.0 36. 
PSY 265 Behavioral Modification* 3.0 0.0 0.0 3.0 
PSY _—28 Abnormal Psychology 3.0 0.0 0.0 3.0 
SOC div Introduction to Sociology 3.0 0.0 0.0 3.0 
SOC 213 Sociology of the Family 3.0 0.0 0.0 3.0 


Natural Sciences/Mathematics (Select 3.0 credit hours from the following courses) 
Select courses from the following discipline areas: astronomy, biology, chemistry, earth sciences, physics, and/or general science. 


BIO 111 General Biology | 3.0 3.0 0.0 4.0 
BIO 112 General Biology II 3.0 3.0 0.0 4.0 
BIO 140 Environmental Biology 3.0 0.0 0.0 3.0 
BIO 140A Environmental Biology Lab 0.0 3.0 0.0 1.0 
BIO 163 Basic Anat & Physiology 4.0 2.0 0.0 5.0 
BIO 165 Anatomy and Physiology I 3.0 3.0 0.0 4.0 
BIO 166 Anatomy and Physiology II 3.0 3.0 0.0 40 
BIO 275 Microbiology 3.0 3.0 0.0 4.0 
CHM 13] Introduction to Chemistry 3.0 0.0 0.0 3.0 
CHM 131A _ Intro to Chemistry Lab 0.0 3.0 0.0 1.0 
CHM (32 Organic and Biochemistry 3.0 3.0 0.0 40 
PHY (3) Physics-Mechanics* 3.0 2.0 0.0 4.0 
Mathematics 


Select courses from the following discipline areas: college algebra, trigonometry, calculus, computer science, and statistics. 


MAT 110 Mathematical Measurement* 3.0 0.0 0.0 3.0 
MAI 115 Mathematical Models* 2.0 2.0 0.0. 3.0 
MAI (2) Algebra/Trigonometry 1* 2.0 2.0 0.0 3.0 
MAT 122 Algebra/Trigonometry I* 2.0 2.0 0.0 3.0 
MAI 14: Math I for Teach/K-9 3.0 0.0 0.0 30 
MAT 141A Math I for Teach/K-9 Lab 0.0 20 0.0 1.0 
MAL (42 Math II for Teach/K-9 3.0 0.0 0.0 3.0 
MAT 142A _ Math Il for Teach/K-9 Lab 0.0 2.0 0.0 1.0 
MAI 131 Statistics I 3.0 0.0 0.0 3.0 
MAT 151A _ Statistics I Lab 0.0 20 0.0 1.0 
MAT 161 College Algebra 3.0 0.0 0.0 3.0 
MAT 161A _ College Algebra Lab 0.0 2.0 0.0 1.0 
MAT 175 Precalculus 4.0 0.0 0.0 4.0 
MAT 175A __ Precalculus Lab 0.0 2.0 0.0 1.0 
MAT 263 Brief Calculus 3.0 0.0 0.0 3.0 
MAT 263A __ Brief Calculus Lab 0.0 2.0 0.0 1.0 
MAIL 27) Calculus I 3.0 2.0 0.0 4.0 
CIS 110 Introduction to Computers 2.0 2.0 0.0 3.0 
CIS 115 Intro to Prog & Logic 2.0 2.0 0.0 3.0 
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Other Required Courses (49-50 SHC) 
Other required hours include additional general education and professional courses. 


A maximum of 7 SHC in health, physical education, college orientation, and/or study skills may be included as other required hours. 


TOTAL SEMESTER HOURS CREDIT 64.0-65.0 


*Course is not a part of the college transfer comprehensive articulation agreement. 
Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
An associate in general education degree is awarded upon successful completion of 64-65 semester hours of college transfer courses. 
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Associate in Science aa) 


The Associate in Science (AS) degree is granted for planned programs of study consisting of a minimum of 64 and a maximum ol 
65 semester hours of college transfer courses. 

Courses are approved for transfer through the Comprehensive Articulation Agreement, which was developed by the North Caroling 
Community College System and the 16-member University of North Carolina System to address the transfer needs of students betweer 
the two systems. A number of private colleges and universities also honor the Comprehensive Articulation Agreement. 

The AS program requires courses in English composition, humanities and fine arts, social and behavioral sciences, natural sciences. 
and mathematics, and is designed for students who plan to pursue education in the fields of science, mathematics, or technology. 


Course and Hour Requirements 


Title Class Lab _ Clinica’ _— Credits : 


Lab 
General Education Courses — 
ENG iii Expository Writing 3.0 0.0 00rtét“‘ 
ENG ii2 Argument Based Research 3.0 0.0 —(00 3.0 
or | 
ENG 114 Prof Research & Reporting 3.0 0.0 0.0 3.0 


Humanities/Fine Arts (Select 12.0 credit hours from the following courses) 

Four courses from at least three of the following discipline areas are required: music, art, drama, dance, foreign languages, ihterdises 
plinary humanities, literature, philosophy, and religion. At least one course must be a literature: course. At least one course must be a 
fine arts course. 


Humanities : 
ENG 233 Major American Writers 3.0 0.0 0.0 3.0 
ENG 243 Major British Writers 3.0 00 © 30 
REL 211 Intro to Old Testament 3.0 0.0 0.0 3.0 
REL 212 Intro to New Testament 3.0 0.0 0.0 — 3h 
SPA 111 Elementary Spanish I 3.0 0.0 : 00 30 
SPA (2 Elementary Spanish II 3.0 0.0 0.0 30 
Fine Arts 
ART 11) Art Appreciation 3.0 0.0 oo 3.0 
ART it4 Art History Survey I 30 0.0 . 0.0 30 
Akl 115 Art History Survey I 3.0 0.0 0.0 3.0 
AR] 17 Non-Western Art History 3.0 0.0 0.0 3.0 
DRA ili Theatre Appreciation 3.0 0.0 0.0 3.0 
DRA 115 Theatre Criticism 3.0 0.0 0.0 30 
MUS 110 Music Appreciation 3.0 0.0 60 30 
MUS i123 American Music 3.0 0.0 0.0 3.0 


Social/Behavioral Sciences (Select 12.0 credit hours from the following courses) 
Four courses from at least three of the following discipline areas are required: anthropology, economics, geography, history, polidea! 
science, psychology, and sociology. At least one course must be a history course. 


PCO 3 Survey of Economics 3.0 0.0 0.0 3.0 
BOO 2 Prin of Microeconomics 3.0 0.0 66 30 
ECO 252 Prin of Macroeconomics 20 0.0 0.0 30 
GbO i World Regional Geography 3.0 0.0 68 30 
HIS 121 Western Civilization I 3.0 0.0 O06 = 36 
HIS 122 Western Civilization II 3.0 0.0 0.0 30 
HIS 131 American History I 3.0 0.0 0.0 30 
HIS 132 American History II 3.0 0.0 0.0 30 
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_ Introduction to Business 
Intro to Criminal Justice 
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_ Corrections 
Public Speaking 

Creative Writing I 

General Physical Geography 
African-American History 
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Math I for Teachers/K-9 
Math II for Teachers/K-9 
Survey of Mathematics Lab 
Math I for Teach/K-9 Lab 
Math II for Teach/K-9 Lab 
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lathematics/Natural Science Electives (Select 14.0 credit hours from the following courses) 
Environmental Biology 
Environmental Biology Lab 
Basic Anat & Physiology 
Anatomy and Physiology I 
Anatomy and Physiology li 


0.0 
3.0 
2.0 


30 
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CHM 131A _ Intro to Chemistry Lab 0.0 3.0 0.0 1.0 

CHM [32 Organic and Biochemistry 3.0 3.0 0.0 4.0 

MAT IS5I1A _ Statistics I Lab 0.0 2.0 0.0 1.0 

MAT 161A _ College Algebra Lab 0.0 2.0 0.0 1.0 

MAT 175A Precalculus Lab 0.0 20 0.0 1.0 

MAT 263A __ Brief Calculus Lab 0.0 2.0 0.0 1.0 
TOTAL SEMESTER HOURS CREDIT 65.6 


The student is required to select 3 SHC of history, literature, and introductory math as part of general education. 
Students must meet the receiving university’s foreign language and/or health and physical education requirements, if applicable, prio 
to or after transfer to the senior institution. 

3 SHC in Speech/Communication may be substituted for 3 SHC in Humanities/Fine Arts. Speech/Communication may not substitut 
for the literature requirement. 

An associate in science degree is awarded upon successful completion of 64-65 semester hours of college transfer courses. 
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Associate Degree Nursing (A45100) 


This curriculum prepares individuals with the knowledge and skills necessary to provide nursing care to clients and groups of clients 
throughout the lifespan in a variety of settings. 

Courses include content related to the nurse’s role as provider of nursing care, as manager of care, as a member of the discipline of 
nursing, and as a member of the interdisciplinary team. —__ 
_ Graduates of this program are eligible to take the National Council Licensure Examination (NCLEX-RN) which is required for prac- 
tice as a Registered Nurse. Employment opportunities include hospitals, long-term care facilities, clinics, physician’s offices, indus- 
try, and community agencies. 


Program Entrance Requirements 

Approved by the NC Board of Nursing, the ADN program admits students in the fall semester only. A maximum of 30 students will 
be admitted into each year of the program. To be considered for admission to the program, applicants not only must meet the admis- 
sions requirements established by the College, but they also must meet those established by the ADN program. The ADN admis- 
sions/selection process is briefly outlined below. A detailed description can be obtained from the Student Services Department. 


Minimum Requirements 

Complete college admissions application and the Health Sciences Admissions Profile Form. 

Submit official high school transcript (must have received diploma) or official copy of GED scores to Admissions Office. 

Submit official transcripts from all previously attended colleges. 

Meet minimum cutoff scores on ASSET placement tests or progress through appropriate developmental courses. 

Complete (or have completed) one year of biology in high school or one course in general biology at RCCC or another college 

with a minimum grade of C. 

6. Complete (or have completed) one year of chemistry in high school or one course in general chemistry at RCCC or another col- 
lege with a minimum grade of C. 

7. Have a minimum cumulative (overall) grade-point average of 2.5 on most recent academic records. 

8. Meet the minimum required scores on the Nurse Entrance Test. 


Ab wh — 


After applicants have completed all minimum requirements, the competitive criteria for selection process will be implemented in 
order to select the best qualified applicants. Applicants are rated on various factors using a point-based scale. 

_ Upon conditional acceptance, but prior to enrollment in the ADN program, applicants must (1) provide proof of listing as a Nursing 
Assistant | “without substantiated findings” with the NA I Registry in North Carolina, (2) provide proof of current CPR certification 
(Health Care Provider), (3) submit a completed health examination form with record of immunizations, and (4) provide letters of ref- 
erence. Upon evaluation of these documents, a final recommendation will be made regarding admissions status. 


Advanced Placement—LPNs/Transfer Students 

An advanced placement tract is available for LPNs and transfer students on a space available basis. Applicants must meet current 
minimum admissions requirements prior to being considered for competitive selection for advanced placement. LPN applicants must 
complete BIO 165, PSY 110, and MAT 110 (or ProCal at 90 percent proficiency) prior to advanced placement into NUR 120 Nursing 
Il. Transfer applicants may receive credit for nursing and related course work following evaluation by the Dean of Student Services, 
the Registrar, and the Coordinator of the ADN program in accordance with RCCC policies on transfer credit. A detailed description 
can be obtained from the Student Services Department. 

Completion of admissions requirements does not guarantee admission into the ADN program. No student is formally classi- 
fied as a nursing student until all admissions requirements are met and official written notification of admission to the program 
is received by the student. Specific policies related to the ADN program are addressed in the program’s policy manual. 


General Abilities and Requirements 

The practice of nursing involves cognitive, sensory, affective, and psychomotor performance requirements. Nursing students should 
possess and be able to demonstrate the following abilities: critical thinking, interpersonal skills, communication skills, mobility, motor 
skills, hearing ability, visual acuity, tactile sensation, weight bearing ability, and cognitive abilities. Nursing students or applicants 
requiring special accommodations or modifications for learning (i.e. interpreter, reader, large print materials) should contact Student 
Services. 
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Progression and Continuation 
1. Students must earn at least an 80 in each nursing course and a C in related courses in order to progress to the next NUR cow 


(see ADN Performance Evaluation Policy). Students making below 80 in nursing or below C in nursing-related courses wil b 
dismissed from the program. 

2. Course prerequisites for NUR prefix courses as well as other course requirements are defined in the curricular section of the col 
lege catalog and the ADN Policy Packet. Students must successfully complete these prerequisites prior to enrolling in subse 
quent course offerings. Enrolled students must take NUR prefix courses in sequence. Students may be allowed to enroll in th 
subsequent NUR course if they are in the process of removing an I from the previous semester. Students ane to remove th 
I satisfactorily will be dropped automatically from the subsequent course. 

3. Students must achieve satisfactory clinical and laboratory performance evaluation in each nursing course in order to progress tc tc 
the next NUR course. 

A. Students must maintain evidence of current tuberculin skin test status on file with Student Services while enrolled. 

5. Students must maintain evidence of current CPR certification (Health Care Provider) on file with Student Services whil 


enrolled. 
















Each student will be required to demonstrate math proficiency by achieving a 90 on the components of a medication dosage coled 
lation prior to completing NUR 110 Nursing L. NUR 120 Nursing II, NUR 210 Nursing IV, and other nursing courses as indicated b 
the nursing faculty. Inability to master this content with a 90 in any course will result in an unsatisfactory laboratory/clinical evalua 
tion for the course. : 





Program Readmission 
Students who have interrupted their studies in nursing and who wish to continue their academic pursuits are eizee for readmissio 
on a space available basis. Readmission guidelines are as follows: 
1. All current admissions criteria will be applicable. 
2. Applicants will be considered for admission using the competitive selection criteria for readmission along with all one student 
applying for entrance into that year (i.e. NUR 110-130, or NUR 210-220) 
3. Applicants who have exited the current ADN program twice for unsatisfactory academic, laboratory or clinical peformanc 
evaluations will be ineligible for readmission. - 
4. Applicants may be asked to demonstrate satisfactory performance of nursing competencies in theory and clinical. 


Certification/Licensure Opportunities (prior to completion of associate degree) 

NA II Listing—Students satisfactorily completing the second semester of the ADN program are eligible to ape for Nurs 
Assistant II listing through the NC Board of Nursing. 

LPN Licensure—Students satisfactorily completing the fourth semester of the ADN program are eligible to ace to take th 
NCLEX-PN for licensure as a practical nurse. Students are requested to notify the ADN Coordinator in writing 30 days prior to thei 
intent to exit the program and/or take the NCLEX-PN.  - 


Graduation Requirements 
1. Students must complete all required courses within their curriculum as published in the catalog at the time of their initial eck 
ment. 
2. Nursing students must have an overall GPA of 2.5 with no grade less than 80 in nursing and C in nursing-related courses. 
3. All students satisfactorily completing the fourth semester (NUR 210) will be awarded a diploma indicating completion o 
requirements for practical nursing licensure upon completion of college graduation requirements. 
4. All students satisfactorily completing the fifth semester (NUR 220) will be awarded an associate degree upon ‘completion of pre 
gram and college graduation requirements. 


Licensure Eligibility Requirements 
In accordance with the provisions of Chapter 150B of the General Statutes, the NC Board of Nursing may require remedial educe 
tion, issue a letter of reprimand, restrict, revoke, or suspend any license to practice nursing in NC or deny any application for licensup 
if the Board determines that the nurse or applicant 
¢ — has given false information or has withheld material information from the Board in procuring or attempting to procure a licens 
to practice nursing; ; 
¢ has been convicted or pleaded guilty or nolo contendere to any crime which indicates that the nurse is unfit or incompetent 1 
practice nursing or that the nurse has deceived or defrauded the public; 
¢ has a mental or physical disability or uses any drugs to a degree that interferes with his or her fitness to practice nursing; 
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_* engages in conduct that endangers the public health; 
* is unfit or incompetent to practice nursing by reason of deliberate or negligent acts or omissions regardless of whether 
injury to the patient is established; 
_* engages in conduct that deceives, defrauds, or harms the public in the course of professional activities or services: 
¢ has violated any provision of the Nursing Practice Act, G.S. 90-171-73: 
_* _ has willfully violated any rules enacted by the Board. 


actual 


Program Dismissal 
_ Any student whose behavior is non-congruent with the standards of nursing according to the Nursing Practice Act, G.S. 90-17-73 
may be asked to leave the program. Any student who demonstrates behavior which conflicts with safety essential to nursing practice 
will be dismissed from the program. The ADN Department also reserves the right to dismiss any student from the program who pres- 
ents physical/emotional health problems that do not respond to appropriate treatment and/or counseling within a reasonable time frame. 
These behaviors and/or problems would be of the nature that they impair the student’s ability to provide safe nursing care of the pub- 
lic. Also, any student who fails to meet the progression and continuation guidelines will be dismissed from the program. 

Specific policies related to the Associate Degree Nursing program are addressed in detail in the Associate Degree Nursing 
Program Policies Manual. 


Course and Hour Requirements 


Title Ce Class Lab Clinical/ Credits 

. Lab 
General Education Courses 
PxO Uli Expository Writing _ 3.0 0.0 0.0 3.0 
ENG 111A __ Expository Writing Lab _ — 00 2.0 0.0 1.0 
ENG 112  Argument-Based Research 3.0 0.0 0.0 3.0 
Ls 110 Introduction to Computers 2.0 2.0 0.0 3.0 
HUM 115 Critical Thinking _ 30 0.0 0.0 3.0 
MAT 110 Mathematical Measurement Cs 2.0 2.0 0.0 3.0 
PSY 110 Life Span Development | 3.0 0.0 0.0 3.0 
PSY 150 — General Psychology Se 3.0 0.0 0.0 3.0 
SEti«éC*'YY Introduction to Sociology _ CS 3.0 0.0 0.0 3. 
Major Courses 
BIO Ci165 Anatomy and Physiology —s—© _ 3.0 3.0 0.0 4.0 
BIO 166 Anatomy and Physiology II 30 3.0 0.0 4.0 
MUR 110 Nursing! _ : 5.0 30 6.0 8.0 
NUK 120 Nursing I 5.0 30 6.0 8.0 
NUR 130 Nursing UIE 40 30 6.0 7.0 
NUR 210 Nursing IV 5.0 30 12.0 10.0 


NUR 220 Nursing V 40 3.0 15.0 10.0 


Other Required Courses 
None 


TOTAL SEMESTER HOURS CREDIT 76.0 


3ased upon placement test scores, developmental courses in English, reading, and math also may be required. 
An associate in applied science degree is awarded upon successful completion of the program. 
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Automotive Systems Technology (D60160) 


The Automotive Systems Technology curriculum prepares individuals for employment as automotive service technicians. It provide 
an introduction to automotive careers and increases student awareness of the challenges associated with this fast and ever-changing 
field. 
Classroom and lab experiences integrate technical and academic course work. Emphasis is placed on theory, servicing and opens 
of brakes, electrical/electronic systems, engine performance, steering/suspension, automatic a engine repair, cli 
mate control, and manual drive trains. 

Upon completion of this curriculum, students should be prepared to take the ASE exam and be ready for full- time > employment i in 
dealerships and repair shops in the automotive service industry. 


Course and Hour Requirements 


Title Class Lab Clinical’ Credits 


Lab 

General Education Courses - 
ENG 102 Applied Communications II 3.0 0.0 — 00 30 
MAT 101 Applied Mathematics | 20 2.0 0.0 — 38 
Major Courses . 
AUl 1b Engine Fundamentals 2.0 3.0 00 30 
AUT 116 Engine Repair 1.0 3.0 0.0 2.0 
AUl ii Drive Trains 2.0 3.0 00 | 30 
AUT 141 Suspension & Steering Sys 20 4.0 0.0 4.0 
AUT i651 Brake Systems 2.0 2.0 CO 3.0 
AUT 161 Electrical Systems 2.0 6.0 0.0 4.0 
AUT 164 Automotive Electronics 2.0 2.0 0.0 30 
AUT lil Heating & Air Conditioning 20 3.0 C0 30 
AUT 81 Engine Performance-Electrical 2.0 3.0 00 | 300Ct™” 
AUT 183 Engine Performance-Fuels 2.0 3.0 O00 30 Ct 
AUl D1 Selected Topics in Automotive 0-1 0-3 be iC. 

Systems Technology — _ 
AUL 281 Adv Engine Performance 20 2.0 0.0 30 


Other Required Courses 
None 


TOTAL SEMESTER HOURS CREDIT | A 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
A diploma is awarded upon successful completion of the program. 
A certificate may be earned upon successful completion of AUT 115, AUT 116, AUT 161, AUT 151, AUT 183, and AUT 171. 
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Business Administration (A25120) 


The Business Administration curriculum is designed to introduce students to the various aspects of the free enterprise system. 
Students will be provided with a fundamental knowledge of business functions, processes, and an understanding of business organiza- 
tions in today’s global economy. 

Course work includes business concepts such as accounting, business law, economics, management, and marketing. Skills related 
to the application of these concepts are developed through the study of computer applications, communication, team building, and deci- 
sion making. 

Through these skills, students will have a sound business education base for life-long learning. Graduates are prepared for employ- 
ment Opportunities in government agencies, financial institutions, and large to small business and industry. 


Course and Hour Requirements 


Title Class Lab Clinical/ Credits 
Lab 
General Education Courses 
ENG lil Expository Writing 3.0 0.0 0.0 3.0 
ENG 111A __ Expository Writing Lab 0.0 2.0 0.0 1.0 
ENG 114 Prof Research & Reporting 3.0 0.0 0.0 3.0 
MAT 115 Mathematical Models 2.0 2.0 0.0 3.0 


Humanities/Fine Arts Elective (Select one of the following) 


ART 111 Art Appreciation 3.0 0.0 0.0 20 
ant i Non-Western Art History _ 3.0 0.0 0.0 3 
DRA ill Theatre Appreciation 3.0 0.0 0.0 3.0 
ENG 233 Major American Writers 3.0 0.0 0.0 3.0 
ENG 243 Major British Writers 3.0 0.0 0.0 3.0 
MUS 110 Music Appreciation 3.0 0.0 0.0 3.0 
REL 2il Intro to Old Testament 3.0 0.0 0.0 3.0 
Rel 212 Introto New Testament —_T 3.0 0.0 0.0 3.0 
SPA 111 Elementary Spanish | 3.0 0.0 0.0 3.0 
SPA 112 Elementary Spanish II — 3.0 0.0 0.0 3.0 
Social Science Elective (Select one of the following) — 

POO 252 Prin of Macroeconomics 3.0 0.0 0.0 3.0 
oO iil World Regional Geography 3.0 0.0 0.0 3.0 
HIS 121 Western Civilization I 3.0 0.0 0.0 3.0 
HIS 122 Western Civilization I] 3.0 0.0 0.0 3.0 
PSY 150 General Psychology 3.0 0.0 0.0 3.0 
SOC Os 210 Introduction to Sociology _ a6 0.0 0.0 3.0 
Major Courses 

ACC 120 Prin of Accounting I 30 20 0.0 4.0 
a (21 Prin of Accounting II 30 20 0.0 4.0 
mC O29 Individual Income Taxes 2.0 20 0.0 3.0 
ACC 140 Payroll Accounting 1.0 20 0.0 2.0 
BCC 150 Computerized Gen Ledger 1.0 2.0 0.0 2.0 
BUS 110 Introduction to Business 30 0.0 0.0 3.0 
BOS. 115 Business Law I 3.0 0.0 0.0 3.0 
BS 116 Business Law II 3.0 0.0 0.0 3.0 
BUS = =:135 Principles of Supervision 3.0 0.0 0.0 3.0 
805  =137 Principles of Management 3.0 0.0 0.0 3.0 
eos 86225 Business Finance 2.0 2.0 0.0 3.0 
3US 260 Business Communication 3.0 0.0 0.0 3.0 
i fet 110 Introduction to Computers 2.0 2.0 0.0 3.0 
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aan cnc cee ERE RRR nu ei SSE | 


ECO 251 Prin of Microeconomics | 3 0.0 0.0 3.0 
MKT 120 Principles of Marketing 3.0 0.0 0.0 3.0 
OS! i22 Office Computations 10 2.0 0.0 2.0 
OS! i3. Keyboarding 1.0 2.0 0.0 2.0 
Business Elective (Select one of the following) 

ACC 130 Business Income Taxes 2.0 2.0 0.0 3.0 
BUS 121i Business Math 2.0 2.0 0.0 3.0 
CIS 120 Spreadsheet I[ 2.0 2.0 0.0 30 
OSi 126 Word Processing 1.0 2.0 0.0 2.0 
OST 184 Records Management 1.0 2.0 0.0 2.0 


Other Required Courses 
None 


TOTAL SEMESTER HOURS CREDIT 68.0 


MAT 115 Mathematical Models may be substituted with MAT 151 Statistics I. 
Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
An associate in applied science degree is awarded upon successful completion of the program. 
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Criminal Justice ‘Technology (A55180) 


The Criminal Justice Technolony curriculum i is desiencd to peace knowledge of criminal Justice systems and operations. Study will 

focus on local, state, and federal criminal justice ms judicial poe rections, and security services. The criminal justice 

system’s role within society will be explored. 

_ Emphasis is on criminal justice systems, criminology, juvenile justice, ceminal and constitutional law, investigative principles, 

hics, and community relations. Additional study may include i issues and ropeepis of "government, counseling, communications, com- 

puters, and technology. 

iployment opportunities exist in a variety of local, state, od federsl coinal justice agencies and security fields. Examples include 
fficer, deputy sheriff, county detention officer © state ee S a orga surveillance officer, correctional offi- 

1 id | 98S prevention specialist. - _. 








Due and Hour Requirements 


_ ‘Tide ‘Lab | Clinical/ Credits 


Lab 





General ed acation Courses .@.@2=—h—rsrt—ia‘_NNTFCTrsésCsésé~—~—~—™TmWl 
iil Expository Wnting ~~ [3s he oo 0.0 3.0 
| ta Expository Writing Lab #+=86 i #»2* 0.0 1.0 
(S114 ProfResearch& Reporting —C ie 8Ormrt~CSO GHC 0.0 3.0 

1 §=6—Matematcal Modelos lk lls 0.0 3.0 
180 GeneralPsychology —s=_ c .=2=h—Dm™m™UCHGHOCC“(‘‘COSCONOC(C (; COD 3.0 
210 Introduction to sey Ce : 8 —iCO™O  =—00 3.0 





manities/Fine Arts Elective (elect one of the following) —eremeE 
iT sill _ Art Appreciation / _ . 30 —CUCUCrCC 00 0.0 3.0 
1 i #AfiuistorySuvey!| $= = = _  =—ri— lh OhUCOC—~—e 0.0 3.0 
i AvliistorySuveyl] = = ;  =3H ~~ vo 0.0 3.0 
-— 62 6h? Non-Western Art History == st —C lO 8 Orrts—‘“‘—i—CSON 0.0 3.0 
PA 115 JheatreCriticism j= = + #&#&~&©} —Crlrt—“‘—é—CTCCOhUhU™C™C~COOU™~—COO 3.0 
| #3 # £=-MajorAmerican Witers  ###=+§ 360 ~«=©99 0.0 3.0 
(2 «=«€MajorBritishWeters = rr hl rtrsi‘“‘CSCt - 0.0 3.0 
00) Music Appreciation = ls lt C~™*C 3.0 
(3 AmercanMusic = = = =—r—“—iwswsSs—isSSGs—“‘“‘COCiCSCS 0.0 4 
2 IntotoOld Testament sl rrstsi—<“‘iCOCOOSOUUOUUCO 0.0 3.0 
212 Intro to New Testament éi—= | 30.,Cri~“Ci:Ci‘C C‘COC‘CélkULCLCLCS 0.0 3.0 
111 Elementary Spanish | 2 ——rt—“‘“_OC Cc}; _ 0.0 _ 0.0 3.0 
112 Elementary Spanish II @©@©»©|LKL6rsrs—‘CSCO¥OG: 0.0 3.0 








Intro to Criminal Justice | 326 2 —hDW 0.0 0.0 3.0 
Criminology -. 30 ri—“(iw*‘CCCCCS 0.0 3.0 
Juvenile Justice ——COrti‘“COiéOCOCOC—~—s—s—SSCHCC 0.0 3.0 
mic i2l Law Enforcement Operations —ri—“‘—i‘ HHO 00 0.0 3.0 
CIC 122 Community Policing 200CrC—~C—“‘“‘C 0.0 0.0 3.0 
eC 6131 ~—s Criminal Law _ #36 + +#@ 0.0 3.0 
CIC 141 Corrections ~~ = —m—™~S 0.0 3.0 
cic 151 Intro to Loss Prevention 30 —CD 0.0 0.0 3.0 
‘CIC 212 Ethics & Comm Relations _ 3.0 0.0 0.0 3.0 
CJC 215 Organization & Admin.  .=—+._ 30 Cr—ri—SOCiC 0.0 3.0 
e221 Investigative Principles — 36 ~~ 2.0 0.0 4.0 
CIC 223 Organized Crime 3.0 : 0.0 0.0 3.0 
CIC 231 Constitutional Law 50 0.0 0.0 3.0 


ag 
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ClO 242 Civil Liability 
CJC al Community-Based Corrections 
CIS 110 Introduction to Computers 


Other Required Courses 
None 


TAL a ets CREDIT 684 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
An associate in applied science degree is awarded upon successful completion of ~ program. _ 
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Dental Assisting (D45240) 


Offered through a collaborative agreement with Martin Community College in Williamston, the Dental Assisting curriculum prepares 
individuals to assist the dentist in the delivery of dental treatment and to function as integral members of the dental team while per- 
forming chair side and related office and laboratory procedures. 

Course work includes instruction in general studies, biomedical sciences, dental sciences, clinical sciences, and clinical practice. A 
combination of lecture, laboratory, and clinical experiences provide students with knowledge in infection/hazard control, radiography, 
dental materials, preventive dentistry, and clinical procedures. 

_ Graduates may be eligible to take the Dental Assisting National Board Examination to become Certified Dental Assistants. As a 
Dental Assistant II, defined by the Dental Laws of North Carolina, graduates work in dental offices and other related areas. 


Course and Hour Requirements 


Title Class Lab Clinical/ Credits 


Lab 
General Education Courses 
PENG 102 Applied Communications II 3.0 0.0 0.0 3.0 
PPSY 150 General Psychology 3.0 0.0 0.0 0.0 
Major Courses 
BIO 106 Introduction to Anatomy/ 20 2.0 0.0 3.0 
Physiology/Microbiology 
mis iii Basic PC Literacy 1.0 2.0 0.0 2.0 
SEN 100 Basic Orofacial Anatomy 2.0 0.0 0.0 2.0 
SEN 101 Preclinical Procedures 40 6.0 0.0 7.0 
XEN 102 Dental Materials 3.0 4.0 0.0 5.0 
JEN 103 Dental Sciences 20 0.0 0.0 2.0 
JEN 104 Dental Health Education 2.0 2.0 0.0 3.0 
XEN 105 Practice Management 2.0 0.0 0.0 2.0 
SEN :106 Clinical Practice I 1.0 0.0 12.0 5.0 
29EN 107 Clinical Practice II 1.0 0.0 12.0 5.0 
JEN =i Infection/Hazard Control 20 0.0 0.0 2.0 
NSN le Dental Radiography 20 3.0 0.0 3.0 


)ther Required Courses 
Yone 


TOTAL SEMESTER HOURS CREDIT 47.0 


sased upon placement test scores, developmental courses in English, reading, and math also may be required. 
Courses offered at Roanoke-Chowan Community College 
. diploma is awarded from Martin Community College upon successful completion of the program. 
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Early Childhood Associate (A55220) 


The Early Childhood Associate curriculum prepares individuals to work with children from infancy through middle childhood | 
diverse learning environments. Students will combine learned theories with practice in actual settings with young children under tt 
supervision of qualified teachers. 

Course work includes child growth and development; physical/nutritional needs of children; care and guidance of children; and con 
munication skills with parents and children. Students will foster the cognitive/language, physical/motor, social/emotional and creatiy 
development of young children.  —=—Se ) 

Graduates are prepared to plan and implement developmentally appropriate programs in early childhood settings. Employmet 
opportunities include child development and childcare programs; preschools; public and private schools; recreational centers 
Start programs; and school-age programs. Ss —r—e _ - _—=—Sese 








Program Options 

Based upon individual preference, students may enter the second year of program under the administrative option or the instruction: 
option of study. The administrative option is designed for training as a day care director; the instructional option is designed for trair 
ing as a teaching assistant. 


Program Entrance Requirements 

To be considered for admission to the program, applicants not only must meet the admissions requirements established by th 
College, but they also must meet those established by the program. These include submitting to the program coordinator a health car 
or statement from a physician stating the condition of health and, if requested, interviewing with the program coordinator. : 


Course and Hour Requirements 


Title Class Lab Clinical/ Credits 
Lab 

General Education Courses 
ENG ill Expository Writing 3.0 0.0 0.0 3.0 
ENG 111A _ Expository Writing Lab 0.0 2.0 0.0 1.0 
ENG 115 Oral Communication 3.0 0.0 0.0 3.0 
MAI 115 Mathematical Models 2.0 2.0 0.0 3.0 
PSY 150 General Psychology 3.0 0.0 0.0 3.0 
Humanities/Fine Arts Elective (Select one of the following) 
ARI ill Art Appreciation 3.0 0.0 0.0 3h 
ART i114 Art History Survey [ 3.0 0.0 0.0 3.0 
ARL US Art History Survey II 3.0 0.0 0.0 3.0 
ART 117 Non-Western Art History 3.0 0.0 0.0 3.0 
DRA lil Theatre Appreciation 3.0 0.0 0.0 3.0 
DRA 115 Theatre Criticism 3.0 0.0 0.0 3.0 
MUS 110 Music Appreciation 3.0 0.0 0.0 3.0 
MUS 113 American Music 3.0 0.0 0.0 3.0 
REL 21) Intro to Old Testament 50 0.0 0.0 3.0 
REL 2i2 Intro to New Testament 3.0 0.0 0.0 3.0 
SPA 111 Elementary Spanish | 3.0 0.0 0.0 3.0 
SPA 112 Elementary Spanish IT 3.0 0.0 0.0 3.0 
Major Courses 
COP ill Co-op Work Experience | 0.0 0.0 10.0 1.0 
COE 12) Co-op Work Experience II 0.0 0.0 10.0 1.0 
BOU i Early Childhood Cred I 2.0 0.0 0.0 2.0 
BDU ii2 Early Childhood Cred I 2.0 0.0 0.0 2.0 
BDU i131 Child, Family & Commun 3.0 0.0 0.0 3.0 
EDU 144 Child Development I 3.0 0.0 0.0 3.0 
BDU 145 Child Development II 3.0 0.0 0.0 3.0 


Bs 
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Early Childhood pssotiave Special Education (A5522A) 


Special Education is a concentration under the curriculum title of Early Childhood Ascogiak. This curdeuhum prepares indivis 
to work with children from infancy through middle childhood in diverse learning environments. Students will combine learned the 
ries with practice in actual settings with young children under the supervision of qualified teachers. 

Course work includes childhood growth and development; physical/nutritional needs of children; care and guidance of childrens 4 
communication skills with parents and children. Students will foster the Cae physical/motor, social/emotional and ¢ c 
ative development of young children. 

Graduates are prepared to plan and implement developmentally appropriate programs in oay childhood settings. Emplova 
opportunities include child development and childcare PrOgTans, oS public and aa hols recreational — J 
Start programs; and school-age programs. 8 i i-§ —erese 


Program Entrance Requirements 

To be considered for admission to the program, applicants not only must meet the admissions requirements established by 1 t 
College, but they also must meet those established by the program. These include submitting to the program coordinator a health ca 
or statement from a physician stating the condition of health and, if requested, interviewing with the program coordinator. 


Course and Hour Requirements 


Title Class Lab Clinical/ —— Credits 
General Education Courses : Cs 
ENG 111 — Expository Writing 3.0 0.0 ~=—rd00—“( kewl] 
ENG 111A __ Expository Writing Lab 0.0 2.0 00 (10. 
ENG 115 Oral Communication 3.0 : 0.0 : 0.0 30 
MAT 115 — Mathematical Models 2.0 20 | 0.0 | 30. 
PSY 150 — General Psychology 3.0 0.0 0.0 36, 
Humanities/Fine Arts Elective (Select one of the following) : 
AR) iii Art Appreciation 3.0 0.0 0.0 3.0 
ARL il4 Art History Survey I 3.0 0.0 0.0 30 
ABRL iS Art History Survey II a0 00 — 00 30 
ART 117 Non-Western Art History 30 0.0 0.0 30 
DEA il} Theatre Appreciation 3.0 0.0 — 00 3.0 
DRA J Theatre Criticism 3.0 00 | 00 30. 
MUS 110 — Music Appreciation 3.0 0.0 00 30 
MUS i113 American Music 3.0 0.0 0.0 30 
REL 211 Intro to Old Testament 30 — 06 00 80 
REL 212 Intro to New Testament 3.0 0.0 0.0 _ 3.0 
SPA ill Elementary Spanish I 3.0 00 Cf 00 j36 
SPA 2 Elementary Spanish I 3.0 0.0 0.0 3.0 
Major Courses 
COE i Co-op Work Experience I 0.0 0.0 - 10.0 1.0 
BDU OL Early Childhood Cred I 2.0 00 += 60 Crt 2.0 
EDU ii2 Early Childhood Cred II 2.0 0.0 0.0 2.0 
EDU 431 Child, Family & Commun 3.0 0.0 0.0 30 
EDU 144 Child Development I 30 00 0.0 3.0. 
EDU 145 Child Development II | 30. 0.0 — 00 3.0 
EDU 146 Child Guidance 3.0 00 3.0 
EDU 221 Children with Sp Needs 3.0 0.0 0.0 3.0 
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Co-op Work Experience II 
Behavior Disorders — 
Learning Disabilities. 
Health, Safety, & Nutrit 
Active Play 
Instructional Media 
Cognitive & Lang Act 
Cognitive & Lang Act Lab 
Seminar/Selected Topic 

Physical Disabilities 

_ Mental Retardation 

Curriculum Planning 
Seminar/Selected Topic 


her Required Courses 
110 Introduction to Computers 








3) 
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sed upon placement test scores, developmental courses in English, reading, and math also may be required. 
a sociate in applied science degree is awarded upon successful completion of the program. 
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Environmental Scien ce T chnology ( 20140) 










The Environmental Science Techacions. curriculum | is designed to » prepare individuals for ployment in | environmental testing 
owe 0 ree industries. or complies) is a on i 


Course and Hour r Requirements 
“Title | 


General Education Courses” se 
ENG 111 Expository Writing 
ENG 111A Expository Writing Lab 
ENG 114 Prof Research & Reporting 

MAT 161 — College Algebra — | _ 
MAT 161A ee ech Lab . - 








Humanities Fine Arts Elective Goes one cof the following) _ 

AST Ol Att Appreciation — : oo. 

‘ART 114 Art History Survey 
ART 115 _ Art History Survey II _  . 
ART 117 Non-Western Art History — Se 
DRA 111 Theatre Appreciation  __ 

DRA 115  TheatreCriticism _ 
ENG 233 #£«2%Major American Writers 
ENG 243 Major British Writers _ 
HUM 115 Critical Thinking 
MUS 110 — Music Appreciation 
MUS 113 AmericanMusic 
REL 211 _ Intro to Old Testament _ 
REL 212 Intro to New Testament _ 
SPA it Elementary Spanish | 
SPA 2 | Donnan Sy — 





Social Science Elective (Select one e of the following) 
ECO | Survey of Economics : 
ECO 251 Prin of Microeconomics 
ECO 252 Frnot Macroccononics 
GEO 111 World Regional coon 
HIS 121 _ Western Civilization I 
HIS 122. Western. Civilization a 
HIS 131 American History] — 
HIS 132. American History 11 _ 
HIS 221 = African-American History  . 
PSY 110 LifeSpanDevelopment 
PSY 150 General Psychology _ 
PSY 241 . DevelopmentalPsych ~—_—  . 
PSY 265 Behavioral Modification  —r—e 
PSY 23) Abnormal Psychology == 
SOC 210 Introduction to Sociology  —rrti—“—OC—C—C— HH 
S06 on Sociology ofthe Family -. 3a 
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Major Courses 


me §6ili __ General Biology I | : 30. 3.0 0.0 Ae 





BIO 140 _ Environmental Biology _ 3.0 00 0.0 3.0 
I _ 140A __ Environmental Biology Lab 0.0 3.0 0.0 1.0 
112 —_ General Biology II Cf 3.0 3.0 0.0 4.0 

215 Microbiology 3.0 3.0 0.0 4.0 

131 Introduction to Chemistry 3.0 GO 0.0 3.0 

131A Intro to Chemistry Lab 0.0 3.0 0.0 1.0 

132 Organic and Biochemistry 3.0 3.0 0.0 4.0 

110 _ Introduction to Computers 2.0 2.0 0.0 3.0 

ill Co-op Work Experience] __ 0.0 0.0 10.0 1.0 

EHS 114 ~ #£2®OSHA Regulations : 3.0 U0 0.0 3.0 
TNV 210 Management of Waste 3.0 2.0 0.0 4.0 
ENV 214 Water Quality  . 30 20 0.0 4.0 
PNV 218 Environmental Health 3.0 0.0 0.0 3.0 
ENV 222 = Air Quality 3.0 =—20 0.0 4.0 
ENV 226 Environmental Law 3.0 0.0 0.0 3.0 


ENV 228 Environmental Issues _ 1.0 0.0 0.0 1.0 


Other Required Courses 
CIS 110 Introduction to Computers 2.0 2.0 0.0 3.0 


_ TOTAL SEMESTER HOURS CREDIT 67.0 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
An associate in applied science degree is awarded upon successful completion of the program. 





3/7 


ROANOKE-CHOWAN COMMUNITY COLLEGE 2001-2003 
Funeral Service Education (055260 











Offered through a collaborative agreement with Poyetiovilc Technical Community Co ge in 
Education curriculum provides students with the opportunity to acquire the funere 
in basic funeral directing skills. Students 2 the oe are 2b to 
Director state exam. 





Counc a a Hour ie Requirements 
Title 


General Education Courses 
ENG 115  OralCommunication 
PSY 150 — General Psychology 

SOC 210 Introduction to Sociology 


Major Courses - 

ACC 120  PrinotAccounting!| 

BUS 110 Introduction to Business 

BUS [15  BusinessLaw! 

BUS 230 — Small Business Management 
*FSE 112 Prin of Funeral Service 

*FSE 116 Funeral Law and Ethics 

*FSE 214 Pathology 

*FSE 215 Funeral Home Operations 

PSY 141 _ Psychology of Death and Dying 


Other Required Courses 
CIS 110 _ Introduction to Computers 


A diploma | is avacen from n Faetoile Technical 1 Communit College upon oe 
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“Pre-Nursing (A10300N) _ 


he Pre-Nursing curriculum provides indi duals wi an opportunity to upgrade their skills by taking courses suited for their occu- 
nal interests and/or needs. The suggested sequence of pre-nursing courses is designed primarily for students interested in allied 
Ith careers. Completion of ¢ courses, nove, does 1 not evaranics admission to RCCC’s Allied Health programs. 


Da dour Requirements 


Clinical/ Credits 
Lab 
Education Courses  —se 

Introduction to Computers —se - a _ 0.0 3.0 

__ Expcsttoy Writing = =—™rt—‘<C“ai‘C‘ : 0.0 3.0 
A Expository Writinglab = =——ti‘(‘(i‘iCi‘C;<ié‘(‘éiCO; 0.0 1.0 
Argument-Based Research =  ##  #####é30 0.0 3.0 
(CimealThmkng i ist ti i‘“‘i‘ 0 0.0 3.0 
Mathematical Measurement t— 0.0 3.0 
General Peychology — s—“(‘i‘OSC—isiSHts—s—SsC‘C‘‘i‘( (. 0.0 3.0 
LifeSpan Development et 0 0.0 3.0 
Introduction Sociclosy = = += ss}, io 0.0 3.0 
Anatomy and Physiology! = 30 0.0 4.0 
Anatomy and Phyofeny  +=—_—_Osts: 0.0 4.0 

- General Biclbey | _ . 3 3.0 0.0 4.0 
Introduction to Chemisty - ——r—“=‘=‘RNR‘RCRC BOO 0.0 0.0 3.0 
_WiroteChemisiryLab i (wt 2 oO 3.0 0.0 1.0 
_ ColleseStudentSuccess — —C—rti‘<_‘—iC 0.0 1.0 


TOTAL SEMESTER HOURS CREDIT 41.0 
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all applies who have esucezsilly romped related ae stom met Pitt 
ee. a - 


Course and Hour r Requirements 
Title 


General Education Conrees _ oe : _ : . _ : _ . . _ _ 
ENG il _ Expository Writing — 
ENG © dA ‘Expository Wntnglab _ 00 
ENG 114 Prof Research & Reporting ——rti‘“_OC—CS 
HUM 115 Critical Thinking — _ 
MAL 161 + CollegeAlgebra 3 3S 
MAT 161A _ College Algebra Lab 
PSY 150 ~~ oe eS _ 


Major Courses .  iééé£.+;4-= 
BIO 163 Basic Anat & Physiology | —rtrt—“‘_OC!C—CSN 





Other Retired ( Courses. - Css -=—=—EEW 
ACA 111 _ = College Student Success  @&«&»”»©»©=—hEhmhuhi EOS 
_=sHEA i2 FistAid& CPR . ..... £#§#+==3«: 


OS) 17 _ Office Software cee  =——r—r—O 
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| Health Care Technology (C45350) 











les Care Technology curriculum prepares the multi-skilled health care personnel to perform a variety of assistive skills which 
several traditional health care disciplines. Individuals ee this curriculum must be listed on the Nursing Assistant | Registry 
substantiated findings. 

e work includes communication, dietary, ane clerical sells 2 as elle as those reauired for listing as a Nursing Assistant II, Based 

| needs, instruction may also include oe basic oe environmental maintenance, restorative care, 

respiratory skills. 

duates of this program will be siete. for fisting asa Nuon Ac isaat Il in the state sof North 


Carolina. Employment opportu- 
nc tude es ane nomics, extended c care e facilities, and home health magencies 








Be uirements 





ow Requirements _ 


tt | —) 6s St—<“<—‘~wtSC~C‘Cin ica Credits 


. Lab 
al Education Courses 
Health ¢ Care sTechnolory : _ : 60. 2.0 6.0 9.0 
(BaiePicbotomyandEKG = =  ##=i6 + # #=#24 —CtiB LO 3.0 


. Basic Respiratory a _ _ _ _ _ i0 20 3.0 3.0 


eq red Co Courses 


TOTAL SEMESTER HOURS CREDIT _15.0 


: ee test scores, developmental courses in Eilch, reading, and math alco may be required. 
cessful completion of HCT 101, students are eligible for listing asa 1 Nursing Assistant II in the state of North Carolina. 
ficate is awarded upon successful completion of the program. 














4] 
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Health Unit Coordinator (C25220) 


The Health Unit Coordinator curriculum prepares the individual to perform routine clerical and receptionist tasks in an inpatient or 
outpatient health care facility. The Health Unit Coordinator Ofgani7cs the activities for the unit and manage non-clinical functions to | 
enhance the delivery of health care. _ 

The course work includes material management of the unit; transcription of the health care teams’ one: health record manazemcit . 
interdepartmental and interpersonal communication techniques; significance of confidentiality of the health records data; and orga 
zational skills and prioritization of tasks. 

Graduates should qualify for entry-level clerical and receptionist positions in hospiiale long-term care facilities, aa other health care 
agencies. 










Entrance Requirements 
To be considered for admission to the program, applicants must meet the admissions requirements established by the College. The 
also must have a high school diploma or GED, meet minimum placement test scores, and/or satisfactorily complete developmental edu 
cation courses, and submit a completed None Carolina Community College System Medical Peapaaon Form a record 0 
immunizations). 


Course and Hour Requirements 


Title Class Lab Clinical/ | Credits 


Lab 
General Education Courses _ 
Psy 101 Applied Psychology 3.0 0.0 0.0 3.0 
Major Courses _ 
Hoc 40) HUC Theory & Practice 8.0 8.0 U0 12.0 


OS! 103 Basic Medical Terminology (30 00 | 00 — 5S 


Other Required Courses 
None 


TOTAL SEMESTER HOURS CREDIT 18.0 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
A certificate is awarded upon successful completion of the program. 
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of per ion 0 medium and heavy-duty vehicles. 
tunities in a dealership, fleet shop, or independent 
should € prepared to take the ASE certifica- 


 Clinical/ Credits 
Lab 


0.0 3.0 
0.0 3.0 


0.0 6.0 
0.0 5.0 
0.0 5.0 
0.0 3.0 
0.0 2.0 
0.0 20 
0.0 3.0 
0.0 2.0 
06 2.0 
0.0 2.0 


ESTER HOURS CREDIT _ 38.0 


ay be required. 
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Human Services Technology (without concentration) (A45380) 


The Human Services Technology curriculum prepares students for entry-level positions in institutions and agencies which provide 
social, community, and educational services. Along with core courses, students take courses which prepare them for specialization in 
specific human service areas. / 

Students will take courses from a variety of disciplines. Emphasis in core courses is placed on development of relevant knowledge, . 
skills, and attitudes in human services. Fieldwork experience will provide opportunities for application of knowledge and skills learned 
in the classroom. | 

Graduates should qualify for positions in mental health, child care, family services, social services, rehabilitation, and correctional. 
and educational agencies. Graduates choosing to continue their education may select a variety of transfer programs at senior public and 
private institutions. ; 





Human Services Technology/Mental Health Concentration (A4538C) 













The Human Services Technology/Mental Health Concentration prepares students for job opportunities in the mental health field. The 
curriculum enables students to understand culturally and —_— handicapped, developmentally disabled, or addicted clien 
through a variety of models and diagnoses. 

Course work includes a history of mental health movement, current developments and future trends, and theoretical models affec 
ing individual development and behavior in a diverse client population. Fieldwork experiences provide opportunities for application 
knowledge in agency and institutional settings. 


Program Entrance Requirements 
Admission is strongly encouraged during fall semesters only. To be considered for admission to either program, applicants mu 
meet the admissions requirements established by the College, as well as the following requirements set by the HST Department. 
1. Complete (or have completed) one year of biology and one year of chemistry in high school or one course in general biology 
and/or chemistry at RCCC or another college with a minimum grade of C. 
Meet minimum cutoff scores on placement tests and/or complete all recommended developmental courses (ENG, RED, MAT 
with a minimum grade of C. 
Submit a letter of application to the program coordinator. 
Have two letters of recommendation sent to the program coordinator. 
Submit completed health form, including shot records and statement of emotional health to the program coordinator. 
Schedule initial interview with the program coordinator. 
Submit applicant questionnaire and other signed departmental forms to program coordinator. 


- 


ee 


Forms needed for the admissions process are available from the HST Department or the Student Services Department. 


Progression Requirements 

Students are expected to complete all developmental courses and the requirements of biology and chemistry (if not taken and passe 
in high school or college) before proceeding with the HST program. Students are expected to complete all prerequisites for all cour 
es prior to registration. Exceptions and permission for corequisites not already listed with courses must be pre-approved by the Huma 
Services Technology Coordinator. All core course work is to be taken in the progressive order as stated above. Any exceptions to th 
sequence must be pre-approved by the Coordinator. Students are to earn a minimum of grade C in all program courses to complete th 
program successfully. Any courses with a grade lower than C are to be retaken before beginning clinical. Students will not be admi 
ted to clinical unless they have completed all other core course work. 








Graduation Requirement 
Students must have an overall GPA of 2.0 with a 2.0/C grade or higher i in clinical to graduate from the HST program. 


Additional Program Expenses 
As required per student—could exceed $150 for full program. 
-—Liability insurance/clinical—$20 per year and due the semester before assigned clinical 
—Medical exam, shots, TB Tine/PPD test, Hepatitis B vaccine recommended. 
Transportation to clinical and meals, any clothing needed to meet agency requirements 
—Any registration for workshops, applications for credentials, organizational memberships, literature 
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rogram Dismissal : 
The HST Department reserves the right to dismiss students from the program who present physical/emotional/addiction problems 
roviding such problems do not respond and maintain to appropriate treatment/counseling within a reasonable pe 
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riod of time. Students 


ay be dismissed who exhibit behavior conflicting with the practice essential to the HST program. Students showing need for personal 










eral 
163 Basic Anat & Physiology 

_ Expository Writing 

_ Expository Writing Lab 
Argument-Based Research 
Introduction to Sociology 


Human Services Technology (without concentration) 


e and Hour Requirements 






Tite 


Education Courses 


Critical Thinking 


~ American Music 





Major Courses 
es 6110 Intro to Human Services 


i2 Group Process | 


( 123 Interviewing Techniques 
125 Counseling 

155 Community Resources Mgt 

160 HSE Clinical Supervis I 

162 HSE Clinical Exp I 

210 Human Services Issues 


212 Group Process II 


225 Crisis Intervention 

226 Mental Retardation 

22] Children & Adol in Crisis 
250 Financial Services 

260 HSE Clinical Supervis II 
263 HSE Clinical Exp I 

135 Addictive Process 

110 Introduction to Computers 
110 Life Span Development 





Art History Survey I 
1 Art History Survey II 
__ Non-Western Art History 
_ Theatre Appreciation 
Theatre Criticism 
_ Major American Writers 
_ Major British Writers 


Music Appreciation 


_ Intro to Old Testament 
_ Intro to New Testament 
Elementary Spanish I 
Elementary Spanish II 
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covery and/or educational assistance will be asked to seek appropriate services. 


Lab 


Clinical/ 
Lab 


0.0 
0.0 
0.0 
0.0 
0.0 


0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 


0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
6.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
0.0 
9.0 
0.0 
0.0 
0.0 


Credits 


5.0 
3.0 
1.0 
3.0 
3.0 


3.0 
3.0 
3.0 
3.0 
3.0 
30 
3.0 
3.0 
3.0 
3.0 
3.0 
3.0 
3.0 
3.0 
3.0 


3.0 
2.0 
3.0 
3.0 
2.0 
1.0 
2.0 
20 
2.0 
3.0 
3.0 
3.0 
2.0 
1.0 
3.0 
3.0 
3.0 
3.0 
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PSY 150 
PSY 265 Bel 
SOC 213 Sociology oft 


Other Required Course 3 
Nore 


Based upon placement te 
An associate in applied 
offered — 


SOC _ 


Humanities/Fine Arts 
Ul AnApp 
114 Art Hist 
15 

i 
. 
=i 
26 Me 
115 i 
/ 110 . 
13 
4, in 
111 El 
SPA 122 


Major Courses — 
HSE 110. 
HSE il2 
BSE 23 
BSE 12s 
HSE 160 
BSE 162 
HSE 210 
HSE 2122 
HSE 225 
HSE 260 
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Me 63) HSE Clinical Exp Il 0.0 0.0 


9.0 

SAB 135 Addictive Process 3.0 0.0 0.0 
CIs 110 Introduction to Computers 2.0 2.0 0.0 3.0 
PSY 150 General Psychology 3.0 0.0 0.0 3.0 
PoY 281 Abnormal Psychology 3.0 0.0 0.0 3.0 
SO) (21 Sociology of the Family 3.0 0.0 0.0 3.0 
Concentration 

Tse 226 Mental Retardation 3.0 0.0 0.0 3.0 
MHA 150 Mental Health Systems __ 3.0 0.0 0.0 3.0 
MHA 155 Psychological Assessment 3.0 0.0 0.0 3.0 











MHA 240 Advocacy 2.0 0.0 0.0 2.0 
PSY 265 Behavioral Modification 3.0 0.0 0.0 3.0 


Other Required Courses 
None 


TOTAL SEMESTER HOURS CREDIT 72.0 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
An associate in applied science degree is awarded upon successful completion of the program. 
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_ ‘nance procedures. Pret 

























_ The Industrial Maintenance e Technology curriculum i is designed to prepare or pgrade 
“install equipment for a wide range of indust i ill t 
: eee and diagnosing industrial equipment and a al facilities 

te: s in blueprint reading electricity, hydraulics/pneumatic 









: ‘offered. 
. oe com pletion of a 


Title _ 





“General E Education Courses se 
ENG [02 ~ Applied Communications I 
- MAT © jo Mahone 














IVACR Mamiciance 

Blueprint Reading 
___ Basic PC Literacy 
2  DC/AC Electricity 
Motors and Controls: 


BLN 229: ~ Industrial El tronics _  —rer—e 
HYD 110 _~ Hydraulics/Pneumatics 1 _ - 
SC 112 [ndustiaiSaiety 8 ~~  - 
—1SC 170 __ Problem-Solving Ski 

MEC ill Machine Processes I 


















> 


ELC ig 
oF 220 


A diploma i is awarded ee successful completion of t 
A certificate may be eamed noon successful comp 
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_ Information Systems (A25260) 








iformation Systems curriculum is designed to prepare graduates for employment with Organizations that use computers to 
, manage, and communicate information. This is a flexible program, designed to meet community information systems needs. 
tse work includes computer systems terminology and operations, logic, operating systems, database, data communication/net- 
g, and related business topics. Studies will provide experience for students to implement, support, and customize industry-stan- 
esc 8 =|=—rti‘<Cié«éCt—~O—OCCCOOOCOCOCO 
ates should qualify for a wide variety of computer-related, entry-level positions that provide opportunities for advancement 
ing xperi es an d ongoing training Dae : i lude systems maintenance and troubleshooting, Support and training, 
talons decen aiolencces ..=—r—e—e—s—s—shK 













Title — —rers—e _ _ “Class Lab Clinical/ Credits 
=—esese  =—<sOsi<sSsSs Cs Lab 











ducation Courses _ CC  . 

Speier Wing i st”s~—“CsCs—sCSS 0.0 oo 3.0 
A Expository Writing Lab 0.0 2.0 0.0 1.0 
| FrolReccarch& Reporting = 3.0 0.0 0.0 20 

__ Mathematical Models _ 2.0 20 0.0 3.0 










fine Arts Elective (Select one of the following) 
| AvAppecation 8 8 8 =— 30 0.0 0.0 3.0 
Art History Survey I - _ _ Cs 30 00 0.0 3.0 
_ Art History Survey 1 .—=—_—=M=s=<~=éS<=é=és—~s<S<—O 00 0.0 3.0 
‘WomWestemArHistory ####=  ### #30 0.0 0.0 3.0 
_iheoucAppreciation = 3.0 0.0 0.0 3.0 
eetmtcom tt —“—OO—OSCiSS | 00 0.0 3.0 
(Meo AteiconWetets = 00 0.0 3.0 
Mieeech Wits 8 60 0.0 3.0 
_ ai Th: :  ——is—Cr*—i—CONCC a0 0.0 0.0 30 
3.0 0.0 0.0 3.0 
30 0.0 0.0 20 
30 Ct 0.0 0.0 3.0 
50rti‘“‘C‘C‘C*C 0.0 3.0 
320,—“‘CC;‘O‘«C 0.0 3.0 
3.0 0.0 0.0 3.0 












al/Behavioral Sciences Elective (Select one of the following) 

151 Survey of Economics . 3.0 0.0 0.0 3.0 
'2| PinofMictoeconomics = ##«;§. 30 0.0 0.0 3.0 
252. ~=Prinof Macroeconomics Ss —=ts 30 C—*” 0.0 0.0 3.0 
‘411 £.WorldRegional Geography i __ 3.0 0.0 0.0 3.0 
121 Western Civilization I _ 3.0 0.0 0.0 3.0 
122. —_ Western Civilization II . 30 0.0 0.0 3.0 
131 American History I _ 3.0 0.0 0.0 3.0 
132. American History II | 30 0.0 0.0 3.0 
221 African-American History  2=—reSOSSS‘A C: 0.0 0.0 3.0 
110 Life Span Development Cs 30 0.0 0.0 3.0 
150 General Psychology — 30 0.0 0.0 3.0 
241 Developmental Psych 3.0 0.0 0.0 3.0 
265 Behavioral Modification 3.0 0.0 0.0 ee 
281 Abnormal Psychology 3.0 60 0.0 3.0 
we 8 210 Introduction to Sociology : 3.0 600 0.0 3 
f 213 Sccilosyofthe Family = = = = 3 0.0 0.0 A 
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Major Courses - 
ACC i 
CS 110 
CIS. ib 
CS 2 
121 
0s 


Le Required : 
None _ 


ae upon plac : ot 
An associate in applied 
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Internet Technologies (A25290) 






























he Internet Technologies curriculum is designed to prepare graduates for employment with organizations that use computers to dis- 
inate information via the Internet internally, externally, and/or globally. The curriculum will prepare students to create and imple- 
t these services. _ _ 

ourse work includes computer and Internet terminology and operations, logic, operating systems, database and data communica- 
s/networking, and related topics. Studies will provide opportunities for students to implement, support, and customize industry- 
Internet technologies. — _ 

Graduates should qualify for career opportunities as webmasters, Internet and intranet administrators, Internet applications special- 
Internet programmers and Internet technicians. Government institutions, industries, and other organizations employ individuals 
possess the skills taught in this curriculum. 














rs and Hour Requirements © 





Class Lab Clinical/ Credits 
_ Lab 
ducation Courses  —r—_CsF . 
11| +~Expository Writing ts 30 CO~* 00 0.0 3.0 
 ._=—=—vD0 2.0 0.0 1.0 
__ Prof Research & Reporting —rti‘CO™i—SS 0.0 0.0 3.0 
_ Mathematical Models _ 20 20 0.0 3.0 
ties/Fine Arts Elective (Select one of the following) 
111 Art Appreciation —rt—“‘—OC—CTCT—CTC CY '/'J 0.0. 0.0 3.0 
4 _ ArtHistory Survey] 3.0 0.0 0.0 3.0 
_ Art History Survey II _ 30 CO 0.0 0.0 3.0 
_ Non-Western Art History ss 30 0.0 0.0 3.0 
_ Theatre Appreciation — 30 0.0 0.0 3.0 
_ Theatre Criticism _ 3.0 0.0 0.0 3.0 
Major American Writers 20.,—~C~r”~“‘(‘i«i‘ 0.0 3.0 
Major British Writers | 30 0.0 | bo 3.0 
Cauca ihinking = 3.0 0.0 0.0 3.0 
(0 Music Appreciation — _ —B8jO 0.0 0.0 3.0 
2 AmeicanMusic 8 = =” += 36 Cri‘<C=‘i‘_C_COO 0.0 3.0 
_intotoOldTestament = 00 0.0 3.0 
_intotoNewlestament = 3.0 O00 0.0 3.0 
_ Elementary Spanish I @&7©&2]27=FSee 0.0 0.0 3.0 
Elementary Spanish II se _ 30 0.0 0.0 3.0 
3.0 0.0 0.0 3.0 
Prin of Microeconomics  _ 3.0 0.0 0.0 3.0 
Prin of Macroeconomics 3.0 0.0 0.0 3.0 
World Regional Geography _ 3.0 0.0 0.0 3.0 
Western Civilization I 30 0.0 0.0 3.0 
Western Civilization II 3.0 0.0 0.0 3.0 
American History I 3.0 0.0 0.0 3.0 
American History I _ 3.0 0.0 0.0 3.0 
African-American History 3.0 0.0 0.0 3.0 
Life Span Development 3.0 0.0 0.0 3.0 
141 Psych of Death and Dying 3.0 0.0 0.0 3.0 
. 150 — General Psychology 3.0 0.0 0.0 3.0 
(241 Developmental Psych 30 0.0 0.0 3.0 
265 Behavioral Modification 3.0 0.0 0.0 3.0 
281 Abnormal Psychology 30 0.0 0.0 3.0 


S| 
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Nursing Assistant (45480), 


This curriculum prepares individuals to work under the supervision of licensed health care professionals i in performing n nursing ¢ care 
and services for persons of all ages. 

Course work emphasizes growth and development throughout the lifespan, oe care, vital signs, “communication, nutrition, med- 
ical asepsis, therapeutic activities, accident and fire safety, household environment and ne a family resources and 
services; and employment skills.  . 

Graduates of this curriculum may be eligible to be listed on the registry as Nursing Assistant ie sand Nursing Aci I's. They may 
be employed in home health agencies, hospitals, clinics, nursing homes, extended care facilities, and doctor’s offices. | 








Program Entrance Requirements a 

Individuals must have a satisfactory diagnostic reading score and a high school diploma or GED. Requirements for NAS 102 include 
completion of NAS 103 with at least a B grade (or a Board of Nursing approved course) and current listing as a Nursing. Assistant I 

Prior to entering the clinical component of the program, students must pay fees for malpractice insurance and submit a health exam- 
ination form completed by a physician, nurse practitioner, or physician’s assistant. These forms are available from Student Services or 
the program coordinator. It is also recommended that students receive the hepatitis B vaccine and that om carry praate health j insur- 
ance. CS 








Course and Hour Requirements 
Title Class Lab | Clinica/ Credits. 
: . is 


General Education Courses 
None 


Major Courses 
NAS 101 Nursing Assistant I 30 [—h errtrts~—C SSS 


NAS 102 Nursing Assistant II 30 U0UmUmr™C~C~C<C HS‘ = 60 
NAS 103 Home Health Care 20 | 00 00 
NAS 106 Geriatrics 20 [——Ucrrtrt~—“C—S CC 


Other le Courses 
None 


TOTAL SEMESTER HOURS CREDIT — “16 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
A certificate is awarded upon successful completion of the program. 
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Office os Pe pncloey (A25360) 


The Office Systems Technology curriculum prepares individuals for positions in administrative support careers. It equips office pro- 
essionals to respond to the demands of a dynamic computerized workplace. 

Students will complete courses designed to develop proficiency in the use of integrated software, oral and written communication, 
lalysis and coordination of office duties: and — and other support topics. Emphasis is placed on non-technical as well as tech- 
ical skills. 

jraduates should qualify for employment in a variety of positions in business, government, and industry. Job classifications range 
m as -level to supervisor to middle ees 


arse e and Hour Requirement: 


‘Tide es Class Lab Clinical/ Credits 
Lab 

neral Education Courses 

ai| =€Uxpository Whiting ti‘ . 3.0 0.0 0.0 30 

IIIA _— Expository Writing Lab 0.0 2.0 0.0 1.0 

‘114 ProfResearch& Reporting —ss—is 3.0 0.0 0.0 3.0 

: 1 1S _ Mathematical Models —ss—i‘(‘iéiCO_OCOCN 20 20 0.0 3.0 

















_ | a Appreciation 3.0. 0.0 0.0 3.0 
W AdtistorySorveyi 30 | 00 0.0 3.0 
iS ArtHistory Survey | 3.0 0.0 0.0 3.0 
Non-Western Art History 3.0 0.0 0.0 3.0 
__Uheatre Appreciation = 3.0 0.0 0.0 3.0 

_ Critical Thinking Sse 30 CO 00 0.0 3.0 

_ Music Appreciation _ : 30 0.0 0.0 3.0 

3 “American Music 3.0 0.0 0.0 3.0 
11 InttowOldTestament == tit 3.0 —=Ctéi 0.0 3.0 
2 : = to New Testament _ 3.0 =e 0.0 3.0 
- Pra of Microeconomics _  — RO 0.0 0.0 3.0 
Prnof Macroeconomics # = 30 0.0 0.0 3.0 
Prin of Accounting I — | 3.0 20 0.0 4.0 

_ Individual Income Taxes —— 20 2.0 0.0 3.0 

- Payroll Accounting _ 1.0 2.0 0.0 2.0 
Introduction to Business — _ 3.0 0.0 0.0 3.0 

- Business Communication 30 0.0 0.0 3.0 
Introduction to Computers 2.0 2.0 0.0 3.0 

Office Computations © — @+#2=3ni«iis (20 0.0 20 

_ Keyboarding | 1.0 2.0 0.0 2.0) 
Keyboard Skill Building 1.0 2.0 0.0 2.0 

Text Entry and Formatting © _ 20 2.0 0.0 a0 

Ady Text Entry & Format 3.0 2.0 0.0 4.0 

Word Processing 1.0 2.0 0.0 2.0 

Text Editing Applications. 3.0 0.0 0.0 3.0 
Records Management 1.0 2.0 0.0 2.0 
Machine Transcription I 1.0 2.0 0.0 2.0 

Adv Word/Information Proc 2.0 20 0.0 3.0 
Emerging Technologies 1.0 2.0 0.0 2.0 

Office Systems Management 2.0 2.0 0.0 3.0 


2) 
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Major Elective (Select one of the following) 
BUS 115 Business Law I 3.0 : 
BUS {21 Business Math 20 2.0 


BUS (5 Principles of Supervision 3.0 0.0 
BUS 137 Principles of Management 3.0 uC 
OS! i343 Adv Keyboard Skill Bldg 1.0 2.0 
OSt i3/ Office Software Applicat. 1.0 2.0 
OSi 233 Office Publications Design 20 ~~” 2.0 


Other Required (oMises 
None 


TOTAL SEMESTER HOURS CREDIT 


Based upon placement test scores, developmental courses in English, reading, and math also may be required. 
An associate in applied science degree is awarded upon successful completion of the program. 






Clinical 
 Aab 

| 00 
60 


0.0 
0.0 
0.0 


/MESTER HOURS CREDIT 


Credits 


3.0 
3.0 


2.0 
5.0 
4.0 
4.0 


3.0 


4.0 
3.0 
3.0 
2.0 


121, WLD 131, and WLD 122 or WLD 132. 
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Developmental Education 


To help ensure success in college-level courses, the Developmental Education Department offers English, math, and reading cours- 
es for students who need to improve their basic skills as indicated through placement testing. Specific courses that must be taken are 
determined by test score results. Students who place in eer a courses also are © required to take lighter course loads to enhance 
their success. 

Developmental courses are not considered as part of any program’s total hours required for graduation. They are, however, included 
in a student’s cumulative grade-point average (GPA). Therefore, students must maintain a certain GPA in order to remain in good stand- 
ing. 

The length of time that a student remains in the department depends upon the number of developmental courses that must be taken 
and the progress made by the student. As developmental requirements are completed, students take curricular courses. o 


Course and Hour Requirements 





Title Class Lab Clinical/ Credits 
English Courses 
ENG 070 Basic Writing Skills 20 20 00 3.0 
ENG 080 Writing Foundations _ 8UC 20” 00. 4.0 
ENG 090 Composition Strategies 3.0 0.0 0.0 3.0 
ENG 090A _ Comp Strategies Lab 0.0 2.0 — oo 1.0 
Math Courses 
MAT 050 Basic Math Skills 3b” 20 0.0 40 
MAT 060 _ Essential Mathematics 50rti‘“‘—OCisSs—~s~‘“C(“‘“C(“‘“C‘#SSCOOOC 40 
MAT _ 070 Introductory Algebra 3.0 2.0 0.0 4.0 
MAT 080 Intermediate Algebra 30 20 O89 4.0 
Reading Courses : 
RED 070 Essential Reading Skills 30 20 0.0 40 
RED 080 __Intro to College Reading 3.0 20 0.0 4.0. 


RED 090 Improved College Reading 3.0 20 _ v0 40 








Students who test into ENG 070 and/or RED 070 will not be allowed to take any curricular courses. Those who place into ENG 070 
also will be required to take ACA 118, College Study Skills. Students who enroll in RED 080 and who take one developmental gram 
mar course and one developmental math course will be allowed to enroll in one entry-level curricular course as determined by the 

advisor. Students who take RED 090 may enroll in curricular courses designated by their advisor. 










Distance Learning 


In an effort to make higher education more accessible to all persons, the College offers distance learning courses that provide st 
dents with the opportunity to earn college credit in a non-traditional method. These courses are taught by college faculty and inclu 
Internet-based courses, telecourses offered by the UNC Center for Public Television, and courses offered via the North Caroli 
Information Highway. These independent-study courses are listed in the curriculum course schedule published each term and inclu 
studies in business, communications, social sciences, and other fields. Some of these courses may be accepted for college transfer. 

Although distance learning students register and pay tuition and fees as traditional students, they do not have to come on campus | 
often. Telecourse students, however, have to be on campus for orientation and to attend sessions that may be required by the conta 
instructor. Tests also must be taken on campus. Students in Internet-based courses must comple orientation either online or with th 
instructor. Tests for these courses are usually taken online. 
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Admissions & Costs 


The admission of curricular students and the administration 
of admissions policies are handled by the Student Services 
Department. Roanoke-Chowan Community College operates 
under an open-door policy and is open to individuals who are 
at least 18 years of age and who can benefit from the available 
curricular programs. High school students also may enroll 
under certain conditions. 

Applicants must be able to meet the general admissions 
requirements of the College and any specific entrance require- 
ments set by the program in which they are seeking entry. 

A high school diploma or a high school diploma equivalen- 
cy certificate (GED) is required for degree-granting programs 
and degree courses, as well as certain diploma and certificate 
programs. Non-high school graduates who are least 18 may be 
allowed to enter certain diploma and certificate programs or 
courses; however, they are ineligible for federal financial aid. 


When to Apply 


The admissions process should begin as early as possible— 
preferably four to six weeks before registration. Early applica- 
‘ion allows adequate time to meet with counselors, apply for 
financial aid, complete all admissions steps, and have questions 
answered. 


How to Apply 


Admissions applications are maintained in the Student 
services Department. To apply for entry into curricular pro- 
rams, applicants must: 

1. Submit a completed admissions application to the 

Admissions Office in the Student Services Department. 

2. Take the ACT (American College Testing) ASSET for 
proper course placement. Appointments for testing must 
be scheduled through the Testing Center. 

3. Have an official high school transcript sent to the 
Admissions Office. A supplementary transcript of the 
final semester’s work should be submitted by the school 
after high school graduation. Applicants with a high 
school diploma equivalency certificate (GED) must sub- 
mit a copy of the test scores in lieu of a transcript. 

4. Have official transcripts of all work completed at other 
postsecondary education institutions sent to the 
Admissions Office. 

5. Schedule an appointment with a member of the coun- 
seling staff in Student Services. 

Note: Facsimile transcripts may be used to register for cours- 
Ss; however, official transcripts must be on file in the 
kegistrar’s Office before registering for another term. 

Also, admission to the College and into a specific program 
yf study is granted only after all admissions requirements have 
een met, including those that may be set by the program. 


Placement (ASSET) Testing 


Roanoke-Chowan Community College requires the majority 
of applicants seeking admission into curricular programs to 
take the ASSET for placement purposes. 

The test is designed to measure English, reading, mathemat- 
ical, and, in some cases, algebraic skills. The College sets cut 
scores and minimum proficiency levels in writing, reading, and 
numerical and algebra skills based on recommendations from 
the publisher of the test and the North Carolina Community 
College System Office. Placement in curricular and/or appro- 
priate developmental courses is determined by test results. An 
admissions application must be on file in Student Services 
prior to testing. 

A counselor in Student Services must approve test exemp- 
tions. Generally, special credit and transfer students wanting to 
take a degree-level English or math course will be required to 
take the ASSET unless there is an official college transcript 
documenting that the appropriate prerequisite has been met. 
Applicants who will receive transfer credit in ENG 111 or 
higher, MAT 115 or higher, PSY 150, SOC 210 or some other 
course in social science, fine arts or science will not have to 
take the ASSET except for applicants seeking admission to 
health science programs. 

Transfer applicants are required to take the ASSET only in 
the area(s) for which transfer credit will not be received. 

A counselor in Student Services will give applicants exempt- 
ed from any part of the ASSET a Placement Testing Waiver 
form, and the form must be presented to the test administrator 
on the day of testing. Only the area(s) of the test indicted on the 
testing waiver form will be administered. 

Retesting on the ASSET will be permitted once, providing 
applicant has not enrolled in any developmental courses. The 
testing waiver form will indicate the area(s) of the test to be 
retaken. 

Applicants who have taken the ASSET at another college 
may have an official copy of the scores sent to College. The 
Director of Assessment and Testing will review the test results 
and forward a notice of course placement to Student Services 
and the appropriate advisor. ASSET scores faxed from another 
college will be accepted; however, an official hard copy of 
ASSET scores must follow within ten days. After the scores 
have been entered into the computerized record system, the 
official copy will be forwarded to the Admissions Office for 
placement in an applicant’s file. 

ASSET scores are valid for five years. Returning students, as 
well as students changing curricula, must meet with a coun- 
selor regarding the ASSET. 


Placement in Developmental Courses 


Applicants who take the ASSET and whose test results 
reflect the need for remediation are placed in appropriate 
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developmental courses and required to take lighter course loads 
to enhance their success. 

Students who place in RED 070, Essential Reading Skills, 
and/or ENG 070, Basic Language Skills, will not be allowed to 
take any curricular courses. Students who place in ENG 070 
also are required to take ACA 118, College Study Skills. 

Students who enroll in RED 080, Introduction to College 
Reading, and who take one developmental grammar course and 
one developmental math course will be allowed to enroll in one 
entry-level curricular course as determined by their advisor. 

Students who take RED 090, Improved College Reading, 
may enroll in curricular courses designated by their advisor. 


Special Credit Students 


Individuals who register for one or more credit courses with- 
out designating a specific curriculum are classified as special 
credit students and may be exempt from certain admissions 
requirements. 

Special credit students who complete 15 semester hours of 
credit in a given curriculum must declare a major and meet all 
college and program admissions requirements. Students not 
declaring a major will receive only audit credit for additional 
courses beyond the completion of the 15 semester hours. 

Special credit students must have a high school diploma or 
GED to take degree-level courses, as well as courses in certain 
diploma and certificate programs. Unless declaring a major, 
special credit students who have earned college degrees may 
submit official college transcripts in lieu of high school tran- 
scripts or GED scores. 


Readmission of Former Students 


Students who fail to register for consecutive semesters 
(excluding summer term) are considered former students and, 
therefore, must resubmit a completed admissions application 
form to the Admissions Office. 

Students who withdrew in good academic standing will be 
referred by a counselor to their advisor for assistance with reg- 
istration. If the application for readmission is for a different 
curriculum, students must complete a Student Status Change 
form. 

Students who withdrew as a result of unsatisfactory academ- 
ic progress or disciplinary reasons must reapply through the 
Admissions Office. Readmission decisions then will be made 
by the Dean of Student Services and the counseling staff. 

The Associate Degree Nursing program also has specific 
guidelines for program readmission (see program description 
in college catalog or obtain from counseling staff in Student 
Services). 


Transfer Students 


The College reserves the right to accept or reject credits 
earned at other universities, colleges, and institutions. Credits 


are accepted in accordance with RCCC program offerings, and 
no credit for a course with a grade lower than C may be trans- 
ferred. For transfer credits of core nursing courses to the 
Associate Degree Nursing program, a minimum score of 80 is 
required on the core courses. 

Individuals seeking transfer must complete an admissions 
application and provide official transcripts from high school 
and all post-secondary institutions attended. A transcript eval- 
uation is completed by the Registrar in cooperation with the 
appropriate program coordinator, with final approval from the 
Dean of Student Services. No general education courses in 
math and English may be taken until the transcript evaluation 
is completed. The evaluation also determines if placement test- 
ing is needed. 

Transfer students must complete at least 25 percent of the 
required semester hours of resident credit at RCCC to be eligi- 
ble to receive a degree, diploma, or certificate. 


International Students 


International students with proper authorization through the 
immigration and naturalization services may be admitted upon 
meeting certain criteria. In addition to RCCC requirements, 
international students must (1) demonstrate a satisfactory 
achievement on the Test of English as a Foreign Language with 
a score of at least 50; (2) submit official transcripts of high 
school and college records with certified English translations; 
and (3) submit a statement from a bank or appropriate official 
certifying that the applicant has sufficient funds to cover all 
expenses incurred while attending RCCC. International stu- 
dents are classified as out-of-state students and, therefore, are 
charged out-of-state tuition. 


High School Students 


High school students may be permitted to enroll in college 
courses under the following conditions and providing they do 
not displace adult college students: 

¢ The student must be a high school junior or senior at 
least 16 years of age. 

¢ The student must be recommended by the chief admin- 
istrative officer of a public/state approved independent 
school and approved by the President of RCCC. 

* The administrative officer must certify that the student is 
taking at least three high school courses and is making 
appropriate progress toward graduation; in the case of 
courses offered in the summer, must certify that the stu- 
dent took at least three courses during the preceding 
year. 

* The student must complete and submit a college appli- 
cation for admission and meet other general admissions 
requirements. A completed RCCC Dual/Concurrent 
Enrollment/Huskins Bill Approval form also must be 
submitted with all required signatures. 


60 


ROANOKE-CHOWAN COMMUNITY COLLEGE 2001-2003 
TO nearer eee ees 


High school students taking curricular courses through dual 
enrollment shall be exempt from applicable in-state/out-of- 
state tuition. High school students who do not meet the dual 
enrollment requirements will not be eligible to receive a tuition 
exemption. 

Dual enrollment high school students will be responsible for 
providing their own transportation to and from the College and 
are expected to abide by the same regulations as college stu- 
dents. 


Home Schooled Students 


Home schooled students interested in applying for admission 

to the College must adhere to the following procedure: 

1. Applicants must submit a completed admissions appli- 
cation to the Admissions Office and meet all other gen- 
eral admissions requirements. 

2. In lieu of a high school diploma, applicants must pres- 
ent from the Division of Non-Public Education a copy 
of written acknowledgment to operate a home school. 

3. Applicants who have previously attended a convention- 
al public/private school must provide a copy of their 
cumulative record from the school attended. 

4. Applicants must present a copy of their test results from 
a most recently administered nationally standardized 
achievement test. 

5. Applicants must take the College’s placement test. 


Audit Students 


Individuals who wish to audit courses must submit a com- 
pleted admissions application to the Admissions Office, follow 
regular registration procedures, pay required tuition and fees, 
and abide by all college regulations. Only persons with a high 
school diploma or GED will be permitted to audit degree-level 
courses and courses offered in certain diploma and certificate 
programs. No credit will be given for audited courses, and 
courses may be audited only once. 


Student Activity Fee 


Student activity fees must be paid by day and evening stu- 
dents when registering for curricular classes. The collected fees 
are used by the Student Government Association to help sup- 
port dances, athletic events, contests, and other activities. Fees 
are $17 each fall and spring semester if registering for six or 
more credit hours, and $8.50 if registering for less than six 
credits. During summer term, the fee is $4. A yearly fee of $17 
is required for students in ABE/GED classes who wish to par- 
ticipate in on-campus activities. 


Student Insurance 


All curricular students and students taking continuing edu- 
cation vocational classes are required to purchase accident 


insurance. The small fee is due at the time of registration. 
Coverage is provided while on the campus, while traveling to 
and from campus, and during approved off-campus events. 
Students in certain health science programs also must purchase 
malpractice insurance, which costs about $20 per year. 


Books and Supplies 


The cost of books and supplies depends upon the program in 
which enrolled. Full-time students can, however, expect to pay 
at least $200 per semester. 


Tuition and Residency 


Tuition rates are established by the State Board of 
Community Colleges and are subject to change. Beginning 
with the 2001 fall semester, tuition was set at $31 per credit 
hour, not to exceed $496, for legal residents of North Carolina. 
Tuition for out-of-state residents was set at $173.25 per credit 
hour, not to exceed $2,772. 

To qualify for in-state tuition, students must have maintained 
domicile (residence) in North Carolina for at least 12 months 
immediately prior to their classification as a resident for tuition 
purposes. Additional regulations concerning residence classifi- 
cation of students for tuition purposes may be obtained from 
the Student Services Department. 


Tuition Refunds 


The state guidelines regarding tuition refunds for students 
registering for curricular courses are as follows: 


Students Who Registered During Early Registration 


* Students are eligible for a 100 percent refund if they 
officially withdraw from the College prior to the first 
day of the academic semester. 

¢ Students are eligible for a 100 percent refund if they 
officially withdraw from curricular classes prior to the 
day classes begin. 

¢ Students registered for curricular classes that begin at 
times other than at the beginning of the semester are eli- 
gible for a 100 percent refund if they officially withdraw 
prior to the first day of classes. 


Students Who Registered During Regular Registration 


¢ Students are eligible for a 75 percent refund if they offi- 
cially withdraw from classes prior to or on the official 
10 percent point of class or on the 10 percent point of 
the semester. Requests for refunds will not be consid- 
ered after the 10 percent point. 

¢ Students registered for classes that begin at time others 
than at the beginning of the semester are eligible for a 75 
percent refund if they officially withdraw prior to or on 
the official 10 percent point of class or on the 10 percent 
point of the semester. 
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¢ Students registered for certain diploma classes that 
begin at times other than at the beginning of the semes- 
ter are eligible for a 75 percent refund if they officially 
withdraw within ten calendar days of the first day of 
classes. 

¢ In the event of death before or on the last day of exami- 
nations, all tuition and fees paid for the semester may be 
refunded to the estate of the deceased. 


All students are eligible for a 100 percent refund of tuition if 
classes are cancelled by the College. 

Refunds are not automatic—they must be requested directly 
to the Student Services Department. The Department also 
maintains the Tuition Refund form that must be completed 
before any refund will be considered. 


Waiver of Fees 


Tuition and student activity fees are waived for certain indi- 
viduals, including North Carolina residents 65 years of age or 
older, prison inmates, and, in some cases, high school students. 
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Registration & Academic Policies 


When to Register 


As a member of the North Carolina Community College 
System, Roanoke-Chowan Community College operates on a 
16-week fall and spring semester and a short-term summer ses- 
sion. A two-to-three day registration period is held in August 
for fall semester classes, in January for spring classes, and in 
May for summer term classes. Prior to the start of each term, 
an early registration period of about three weeks is held. 
Specific dates are listed in the academic calendar. A schedule 
of day and evening classes is prepared by the Dean of 
Curriculum Instruction’s Office prior to the start of each term. 


Registration Steps 


1. Meet with advisor to complete the registration form and 
obtain advisor’s approval. 

2. Proceed as directed by advisor to the data entry station 
for course selection(s) to be keyed into the computer. 

3. Meet with the Enrollment Management/Veterans Affairs 
Coordinator prior to registering if veteran benefits are to 
be received. Upon completion of registration, the vali- 
dated registration form must be shown to the 
Coordinator. 

4. Proceed to the Business Office to pay tuition and fees 
and receive validated registration form. During the reg- 
istration period, students who are to receive financial aid 
and who did not register during early registration must 
check with the Financial Aid Officer before proceeding 
to the Business Office to have tuition and fees charged 
to financial aid and receive validated registration form 
and receipt. 

5. Proceed to the designated station to have ID card made 
or validated. The ID card is valid for one semester and 
serves as a library card. The initial card is free; a 
replacement is $5. Register vehicle and receive parking 
permit at this station also. 

6. Present validated registration form to instructors on the 
first day of each class. 


Admissions requirements, including high school/GED docu- 
mentation to enter certain programs/courses, must be met 
before registering. 


New Student Orientation 


During the first three weeks of each term, a special orienta- 
tion program is held for new students. The six, one-hour ses- 
sions cover various aspects of college life. 

The College also offers a one-credit hour ACA 111 College 
Student Success course, which all new curricular students 
should take the first semester they register. 


The course is designed to assist students with matriculation 
to the College; acquaint students with facilities, services, activ- 
ities, policies and organization of the College; encourage and 
help students take advantage of the opportunities offered by the 
College; and offer instruction in areas of study skills, time 
management, test taking techniques, and life management 
issues such as health, self-esteem, positive thinking, goal set- 
ting, and communication. 

Although the one credit hour is not counted toward the num- 
ber of credit hours completed for graduation, it is counted as 
part of a student’s course load. 


Student Classification 


Students enrolling in 12 or more credit hours in a given 
semester are classified as full time; less than 12, part time. For 
summer term, nine or more credit hours is considered full time. 

Students who complete 30 or more credit hours with a pass- 
ing grade are classified as sophomores; less than 30, freshmen. 

Students who register for one or more credit hours without 
designating a specific curriculum are classified as special cred- 
it students and must declare a major upon accumulation of 15 
credit hours. 


Course Load 


The maximum student course load is 19 credit hours for fall 
and spring semesters and 9 credits for summer. The appropri- 
ate division chair must approve overload hours before the reg- 
istration form can be processed. Appeals may be presented to 
the Dean of Curriculum Instruction. 


Dropping and Adding Courses 


Students may add courses during the registration period and 
the first two class days of each semester. The add period sets a 
cutoff date for allowing students to enroll in courses. 

Students are permitted to drop courses without penalty prior 
to the 60 percent point of the semester and receive a W on their 
student record. Students who drop courses after the end of the 
official drop period will receive an F. No grade will be given or 
recorded for students who drop courses during the tuition 
refund period. 

Forms are available in Student Services and must be submit- 
ted to the Registrar’s Office. 


Substituting Courses 


To substitute one course for another, students must contact 
the program coordinator. If approved, the program coordinator 
will submit a Notification of Approval for Course Substitution 
form to the Dean of Curriculum Instruction for final approval. 
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Upon the Dean’s approval, the form is forwarded to the 
Registrar’s Office for record keeping purposes and graduation 
credit. Only in extraordinary circumstances may more than two 
courses be credited for any student through course substitution. 


Credit by Exam 


Students who wish to attempt to receive credit for a course 
by taking a proficiency exam must receive permission from the 
appropriate program coordinator. If permission is granted, the 
student registers for the course and arranges to take the exam 
with the program coordinator. 

The exam must be taken during the semester/summer session 
prior to the end of the add period, and only one attempt to com- 
plete the exam successfully is allowed. A score of 80 or higher 
must be made on the exam to be exempt from taking the 
course. Upon successful completion of the exam, a CE (Credit 
by Exam) grade will be awarded. This grade has no affect on 
quality points or grade-point averages. 

Regular registration procedures and tuition rates apply for all 
courses attempted by proficiency exam. 


Non-Traditional Credit 


The College recognizes prior learning gained through a vari- 
ety of non-traditional methods, such as College Level 
Examination Program (CLEP), Advanced Placement (AP), 
Defense Activity for Non-Traditional Educational Support 
(DANTES), and Basic Law Enforcement Training (BLET), 
when applicable to the student’s program of study. 

College Level Examination Program (CLEP)—CLEP is a 
national testing program administered by the College Entrance 
Examination Board. It measures mastery of college-level intro- 
ductory course content in a wide range of disciplines. Students 
who take the examinations and meet the credit granting score 
standard will earn the appropriate number of credit hours, if 
applicable to their program of study. 

Advanced Placement (AP)—Students who have taken the 
College Entrance Examination Board’s Advanced Placement 
Examination in high school may request to receive college 
credit. Students who take the examination and meet the credit- 
granting score standard will earn the appropriate number of 
credit hours, if applicable to their program of study. 

Defense Activity for Non-Traditional Educational 
Support (DANTES)—Veterans may receive college credits 
through DANTES, a testing program service by the 
Educational Testing Service. This program enables veterans to 
obtain college credit for knowledge and skills acquired through 
non-traditional educational experiences in the armed forces. 
The ACE Guide will be used in evaluating Military credit. 

Basic Law Enforcement Training (BLET)—Students who 
enroll in the College’s Criminal Justice Program and have com- 
pleted Basic Law Enforcement Training or correctional train- 
ing may earn the appropriate number of credit hours, provided 
the training was not through continuing education. 
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For consideration of credit for these non-traditional methods, 
applicants must submit official documentation of the credit(s) 
to the Registrar for evaluation. The Registrar will evaluate the 
documentation in consultation with the appropriate program 
coordinator, division chair, and Dean of Student Services. 
Credit earned is computed towards graduation requirements, 
but not for the student’s overall GPA or for honors recognition. 

Non-traditional credit is governed by the same guidelines 
that apply towards transfer credit from other colleges, universi- 
ties, and institutions. 


Repeating Courses 


Students may not repeat courses for credit in which they 
have already received a grade of C or higher. Courses trans- 
ferred from other institutions may not be repeated for credit, 
but students may audit the courses. If such courses are repeat- 
ed, the original grade will be the grade of record; the AU 
(Audit) will be entered on the permanent record. 

Students may repeat a course for credit in which they 
received a grade of D or F under the condition that in each case 
credit hours will be considered hours attempted and used in 
computing the quality point average. 

Financial aid recipients and veterans will not receive assis- 
tance or benefits for repeating courses in which they have 
received a D grade unless required by the academic depart- 
ment. 


Changing Programs 


Students who decide to change programs of study must 
schedule a conference with a counselor in Student Services. 
Upon agreement that the change is warranted, students will be 
given the name of their new advisor and instructed to submit a 
Student Status Change form to the Registrar. The Registrar will 
recalculate the GPA on the basis of the new program and send 
copies of the record to the student and advisor. 


Changing Names, Addresses, Phone Numbers 


To maintain accurate and up-to-date student records, stu- 
dents must submit a Student Status Change form to Student 
Services when changes in name, address, and telephone num- 
ber occur. For name changes, a certified copy of a court order, 
marriage certificate, dissolution decree, or other official docu- 
mentation reflecting the new name must be attached to the 
change form. 


Withdrawing 


The College considers regular class attendance and prompt- 
ness important to good scholarship. Instructors having students 
experiencing attendance problems are encouraged to refer such 
students to a counselor. 
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Absences from class do not relieve students of meeting all 
course requirements. Regardless of the reasons, instructors 
have the authority to drop students who accumulate absences 
totaling 15 percent of the instructional course hours. 


Examples of absentee limits: 


Class Contact Hours Absentee Limits 


16 2 hours 
a) 5 hours 
48 7 hours 
64 10 hours 
80 12 hours 


late three times 1 hour 


Drop/Reinstatement Procedure 


When students must be dropped for excessive absences, the 

following steps will be taken: 

1. The instructor drops the student from course enrollment 
using the drop section of the Registration Change 
Notice form (i.e., drop form). 

2. The Registrar’s Office will process the form and will 
notify the student that the drop form has been processed. 

3. Students who wish to be reinstated must submit a 
Request for Reinstatement form to the Dean of Student 
Services (or designee) within one working day after 
returning to the College. 

4. The dean/designee will investigate the evidence provid- 
ed by the student, instructor, and available records and 
complete Section II of the form. 

5. The dean/designee will make a decision within one 
working day of the request and record it in Section II of 
the form. 

6. Once the decision is made, the student must fill out 
Section III of the form. A copy of the form will be sent 
to the Registrar’s Office to be filed with the student’s 
registration form. 


Students who are absent a second time after reinstatement 
and/or who fail to abide by any stated stipulation will be 
dropped with no further reinstatement consideration. 

At any time reinstatement is denied, students may follow the 
student appeal process. Attendance in the class under consider- 
ation is not allowed during this process. 


Grading System 


A final grade is awarded at the end of each course for which 
registered. Instructors determine final grades by using the fol- 
lowing system: 
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A Excellent 90-100 

B Good 80- 89 

C Average 70-79 

D Poor 60-69 

F Failure in performance or failure to remove an 


I grade 


To determine grade-point averages, final grades have the fol- 
lowing values or points: A=4; B=3; C=2: D=1: F=0. 
Each curricular department will determine standards. 


“a Incomplete. Students receive an I when the final work 
required has not been completed for reasons beyond their con- 
trol. An I must be removed by the last day of the add period of 
the next semester or it will automatically become an F. Students 
cannot re-enroll in courses in which an I grade is received. 


*AU Audit. This grade is assigned to students who audit a 
course or who repeat a course in which a grade of C or higher 
has been earned. Students who audit courses cannot change to 
credit, nor can students who enroll in a course for credit change 
to audit after the deadline for dropping a course without penal- 
ty. A student who audits a course may repeat the course for 
credit. A student may audit a course only once. A record of the 
audit will be entered on the student’s transcript as AU, and the 
AU will not be converted to a letter grade. The hours of an 
audited course will be counted as part of a student’s course 
load and will be subject to overload restrictions. Applicants 
who wish to audit courses must submit a completed admissions 
application to the Admissions Office, follow regular registra- 
tion procedures, pay required tuition and fees, and abide by all 
college regulations. No credit will be given for audited cours- 
es, and students are expected to attend class regularly and par- 
ticipate in class activities. Only applicants with a high school 
diploma or GED will be permitted to audit degree-level cours- 
es and courses offered in certain diploma and certificate pro- 
grams. 


*NE Never Entered. A student who officially registers for a 
class but never attends will receive a NE grade. This is a non- 
punitive grade and does not affect a student’s quality points. 
NE is reported by instructors on the 10 percent attendance ros- 
ter and posted to a student’s academic transcript at that time. 
Instructors do not have to process drop forms for students 
receiving NE grades. 

*W Withdrawal. A W is received when a student official- 
ly withdraws from a course before the 60 percent point of the 
course. After the 60 percent point, a student who fails to com- 
plete course requirements will receive an F. In the event a stu- 
dent must withdraw beyond the 60 percent point because of 
extraordinary circumstances beyond that student’s control, the 
student may petition the appropriate curricular division chair 
for a W. Students officially registered for courses may not 
withdraw merely by non-attendance. 

*CE Credit by Proficiency Exam. This grade is awarded 
for credit hours only and does not affect quality points or 
grade-point average. 
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*CL College Level Examination Program (CLEP). This 
grade is awarded to students who have taken and met the cred- 
it-granting score standard for CLEP. The CL is for credit hours 
and does not affect quality points or grade-point average. 


*AP Advanced Placement. This grade is awarded to stu- 
dents who take the College Entrance Board’s Advanced 
Placement Examination and who meet the credit-granting 
score standard for AP. The AP is for credit hours and does not 
affect quality points or grade-point average. 


*MT Military Training. This grade is awarded to veteran 
students who may receive college credits through DANTES, a 
testing program service by the Educational Testing Service. 
The MT is for credit hours and does not affect quality points or 
grade-point average. 


*BL Basic Law Enforcement Training. This grade is 
awarded to students who have completed Basic Law 
Enforcement Training. The training must be for college credit 
and not continuing education credit. 


*These grades are not included in a student’s grade-point aver- 
age. 


Make-Up Work 


Instructors may establish procedures for make-up work. 


Grade Changes 


Any change of grade, except course repeats and incomplete 
grades, must be made by the instructor. If changes are neces- 
sary and the instructor is no longer available, the decision to 
change grades rests with the Dean of Curriculum Instruction. 


Grade-Point Averages 


For the purpose of determining grade-point averages (GPA), 
final grades have the following values or points: A=4; B=3; 
C=2:; D=1; F=0. Other grades are not included in the GPA. The 
cumulative grade-point average is computed by multiplying the 
points for each course by the semester hours for that course, 
then dividing by the total number of semester hours. A GPA of 
2.00 for work taken at RCCC is required for graduation. Some 
departments may have additional graduation requirements. 


Academic Requirements 


Each curricular student is expected to make satisfactory 


progress toward obtaining a degree or diploma. At the end of 


each semester, a student’s grade-point average for that period 
and his/her cumulative grade-point average are examined. The 
minimum cumulative grade-point average for remaining in 


good standing is shown in the following scale. 


Attempted Credit Hours GPA Diploma GPA Degree 
1-15 1.50 1.50 
16-27 1.65 1.65 
28-39 1.80 1.80 
40-53 2.00 LS 
54 and above 2.00 2.00 


Warning and Probation 


Students who fail to maintain the minimum academic 
requirements will be placed on academic warning for the next 
semester and notified in writing of their status by a counselor 
in Student Services. Students on academic warning must con- 
sult their advisor before registering again and will be allowed 
to register only for nine to ten semester hours during the warn- 
ing semester. Early registration is not permitted. 

Students who fail to reestablish the required average during 
the warning semester will be placed on academic probation and 
notified in writing of their status by the Registrar. Students on 
academic probation will be allowed to register only for six 
semester hours until the minimum cumulative grade-point 
average for good standing is achieved. Early registration is not 
permitted. Students on academic probation are considered to 
be making unsatisfactory progress and, therefore, are not eligi- 
ble for financial aid or veteran benefits. 

Student status is calculated each semester for all full- and 
part-time students, excluding Dual Enrollment/Huskins and 
Special Credit students. 


Honors 


At the close of each fall and spring semester, .full-time cur- 
ricular students (those enrolled in 12 or more credit hours, none 
of which are numbered 100 or lower or I grades) will be 
included on the President’s List if they have a grade-point aver- 
age of 4.0; the Dean’s List if they have a minimum grade-point 
average of 3.25 and no grades lower than B. For summer term 
honors, students must be enrolled in at least nine credit hours 
and meet the other established criteria. 


Graduation 


Students must successfully complete all courses and the 
number of credit hours required by their curriculum as con- 
tained in the College catalog. Transfer students must complete 
at least 25 percent of the required semester hours of resident 
credit at RCCC to be eligible to receive a degree, diploma, or 
certificate. 

; Changes may be made in catalog requirements between the 

time students enter a curriculum and the time they may be 
ready to finish. Contingent upon the availability of courses, 
students may graduate under the catalog under which they 
originally enrolled. However, if the necessary courses are not 
available, students will be graduated under the catalog in effect 
at the time of their anticipated graduation. 
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Prior to registering for their final semester at the College, 
curricular students must complete an Application For 
Graduation form, copies of which are available in the 
Registrar’s Office, secure their advisor’s signature as verifica- 
tion of a candidate for graduation, and return the form to the 
Registrar for certification and verification of GPA, credit hours, 
and required courses. 

Students are responsible for knowing and meeting gradua- 
tion requirements. Although a faculty advisor is assigned to 
each student to advise in planning class schedules each semes- 
ter, the final responsibility for meeting all graduation require- 
ments rests with students. 

Awards are prepared and issued only once a year—at the 
time of the graduation ceremony. Students completing gradua- 
tion requirements for degrees, diplomas, and certificates at 
points throughout the academic year must wait until the gradu- 
ation ceremony following their completion to receive their 
award. 

Students having an outstanding debt to the College, includ- 
ing charges, fees, fines, defaulted payments, or student aid 
overpayments, will not be allowed to graduate or receive their 
graduation award until all debts are cleared. 


Honor Graduates 


The Registrar identifies honor graduates on the basis of over- 
all GPA and hours of credit earned at the College. A minimum 
of 32 semester hours of credit completed in a degree program, 
18 semester hours in a diploma program, and 12 semester hours 
in a certificate program at RCCC is required. Only course work 
required for the student’s selected curriculum will be counted. 
GPAs and credits earned will be determined at the end of the 
spring semester that precedes the graduation ceremony. 

There are two levels of distinctions, High Honors and 
Honors. To be considered a High Honor graduate, the student 
must have an overall GPA of 4.00. A special stole, received 
prior to the graduation ceremony, will complete the graduation 
attire for High Honor graduates. Special recognition will be 
given to High Honor graduates during the graduation ceremony. 

To be considered an Honor graduate, the student must have 
an overall GPA of 3.75 to 3.99. A special cord, received prior 
to the graduation ceremony, will complete the graduation attire 
for honor graduates. 

The graduating student with the highest GPA and the highest 
number of hours earned in a degree program may be asked to 
give welcoming remarks during the graduation ceremony. If 
the highest GPA and hours earned are shared by several stu- 
dents, the remarks will be delivered by the SGA president or 
Vice president. 


Transfer to Other Institutions 


Courses successfully completed at RCCC with a grade of C 
or better may be transferred to any other college in the North 
Carolina Community College System. The transfer credit, how- 
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ever, does not guarantee admission into a specific program 
within an institution. 

To facilitate transferability to the University of North 
Carolina System, the Comprehensive Articulation Agreement 
(CAA) was developed between the UNC System and the North 
Carolina Community College System for transfer between the 
two systems. A number of private colleges and universities also 
have adopted the CAA. Students who complete the associate in 
arts or associate in science curriculum may be able to transfer 
with junior status. 

The CAA does not address admission to an institution nor to 
a specific major within an institution. For detailed information, 
contact the Associate in Art/Associate in Science/General 
Education Division Chair. 


Transcripts 


A transcript of curricular courses taken at RCCC will be 
issued upon written request by a student to the appropriate 
institution, agency, or individual. One transcript will be pre- 
pared with ten working days without charge; additional tran- 
scripts are $1 per copy. 

No transcript will be released if a student has any indebted- 
ness to the College. Facsimile transcripts will not be issued nor 
will facsimile copies of transcripts be accepted for official 
enrollment purposes. 

Transcripts of courses taken through the Continuing 
Education and Workforce Development Division are free and 
obtained from the Division. 


Access to Records 


The “Family and Education Rights and Privacy Act of 1974” 
(P.L.93-380,S513) signed by the President of the United States 
became law as of November 9, 1974. Included in this law are 
requirements related to the privacy of student files and records. 

The law specifically states that no institution of higher edu- 
cation shall prevent its students from inspecting and reviewing 
“any and all official records, files, and data including all mate- 
rial that is incorporated into each student’s cumulative folder.” 

Although that act specifically refers to the access rights of 
parents, it provides that “whenever a student has attained 18 
year of age or is attending an institution of postsecondary edu- 
cation, the permission or consent required of and the rights 
accorded to the parents of the students shall thereafter only be 
required of and accorded to the student.” 

The only individuals or agencies authorized to see a student’s 
record, other than the student himself, without the student’s 
written consent, are school officials with “legitimate” educa- 
tional interests, officials of other schools in which the student 
“intends to enroll,” and certain government representatives. 

Students interested in reviewing their files must see the 
Registrar or Information Processing Specialist in Student 
Services. 
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Student Right-To-Know 


In accordance with the US Department of Education’s 
Student Right-To-Know and Campus Security Act of 1999, the 
College makes available to prospective and enrolled students 
the completion or graduation rate of students in their program. 
Individuals interested in reviewing the completion or gradua- 
tion rate information must make an appointment with the 
Registrar. 


Performance Measures 


At the direction of the North Carolina General Assembly, the 
North Carolina Community College System (NCCCS) adopted 
12 performance measures and standards intended to ensure 
accountability. Data are collected for each college and com- 
pared to the established NCCCS benchmark. The RCCC 
results for academic year 2000-2001 are as follows: 


Measure NCCCS RCCC 
Standard Actual 
Progress of basic skills students 75% 73% 
Passing rates on licensure and 
certification examinations 80% 74% 
Student goal completion 90% 95% 
Employment status of graduates 90% (adjusted) 100% 
Performance of college transfer students 84% # too small 
to report 
Passing rates of students in 
developmental courses 70% 82% 
Success rate of developmental students in 
subsequent college-level courses | —No significant difference— 
Student satisfaction of program completers 
and non-completers 85% 96% 
Curriculum student progress and success 60% 61% 
Employer satisfaction 85% Met standards 
Client satisfaction with customized training 85% 100% 
Three-year average of programs with 
less than ten students 0 3 
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Financial Aid 


The primary purpose of the financial aid program at RCCC 
is to ensure that qualified students are not denied an opportu- 
nity to pursue their college education because of economic dis- 
advantages. Grants, loans, scholarships, and a federal work- 
study program are available to help eligible full- and part-time 
students cover the costs of tuition, books, and other expenses. 

Students interested in applying for financial assistance must 
complete the Free Application for Federal Student Aid, copies 
of which may be obtained from high school guidance coun- 
selors or from the financial aid staff at RCCC. The application 
needs to be completed at least four to six weeks prior to the 
intended date of enrollment. Non-high school graduates are 
ineligible to receive federal aid. 

Specific information regarding the various types of financial 
assistance, eligibility requirements, application deadlines, etc. 
can be obtained from the RCCC Financial Aid Office. 


Grants 


Federal Pell Grants are awarded by the US Department of 
Education using a standard formula. 

Federal Supplemental Education Opportunity Grants 
(FSEOG) are designed for students exhibiting exceptional 
financial need. Grants are awarded to a limited number of stu- 
dents, with priority given to Federal Pell Grant recipients. 

North Carolina Student Incentive Grants are available to 
legal residents of North Carolina who are accepted for full- 
time enrollment or who are already enrolled full time and 
maintaining satisfactory progress. Eligibility is determined by 
a state agency. 

North Carolina Community College Grants are available to 
legal residents of North Carolina who are enrolled at least half 
time (six semester hours) and maintaining satisfactory 
progress. Submission of the Free Application for Federal 
Student Aid also is required. 


Scholarships 


A number of scholarships are made available through the 
state, the RCCC Foundation, Inc., various individuals, busi- 
nesses, and civic and service organizations. They include: 

John W. “Jack” Young, Jr. Scholarship 
Roberts H. Jernigan, Jr. Scholarship 

Julian P. Freeman Scholarship 

Freeman Family Scholarship 

Harold E. Mitchell Scholarship 

Hugh C. Freeland Scholarship 

WestPoint Pepperell Scholarship 

Hertford County Commissioners Scholarship 
Sprint Mid-Atlantic Telecom Scholarship 
Sprint Mid-Atlantic College Transfer Scholarship 
Wachovia Scholarship 


Betsy Ussery Blanton Memorial Nursing Scholarship 
Margie Pippin White Memorial Nursing Scholarship 
Ahoskie Woman’s Club Scholarship 

R-C Auxiliary Scholarship 

Mary Lou & David S. Griffin Nursing Scholarship 


Scholarship guidelines and eligibility requirements can be 
obtained from the Financial Aid Office. Awards are determined 
annually and are subject to the availability of funds. 


Loans 


Federal Family Education Loans are low-interest loans made 
by banks, credit unions, savings and loan associations, and 
other commercial lenders. College Foundation, Inc. is the cen- 
tral lender in North Carolina. 

NC Student Loans for Health, Science, and Mathematics are 
appropriated by the NC General Assembly for students seeking 
careers in health, science, and mathematics disciplines within 
North Carolina. 

Nurse Education Scholarship Loan Program (NESLP) pro- 
vides financial assistance to Associate Degree Nursing stu- 
dents. The program was established by the NC General 
Assembly in 1989 to address the state’s shortage of nurse prac- 
titioners. The NESLP works in conjunction with existing finan- 
cial aid resources to ensure enrollment and retention, with 
awards based on financial need. 

North Carolina Nurse Scholars Program (NSP) provides 
scholarships for outstanding high school graduates and other 
persons interested in higher education to become a registered 
nurse. Awards also are made to LPNs seeking to become RNs 
and to licensed RNs returning to school to earn a baccalaureate 
degree. The NSP was established by the NC General Assembly 
in 1989, and awards are based on academic merit. Financial 
need is not a selection criterion. 

Roanoke-Chowan Community College Foundation, Inc. 
Loan Fund provides short-term, interest-free loans to students 
who are in good standing with the College and who are facing 
an immediate financial need. Loans are made to cover tuition 
or books. In extreme emergencies, additional expenses may be 
approved by the Financial Aid Officer and the Dean of Student 
Services. Loans, other than a $300 tuition loan, shall not 
exceed $100. 


Work-Study 


The Federal Work-Study program is administered on the 
availability of funds and allows students to work part-time at 
the College in order to meet educational expenses. Financial 
need is used to determine eligibility for the program, as well as 
the number of working hours. 
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Golden L.E.A.F. Foundation Scholarship Educational 
Assistance provides job-training scholarships to students of 
tobacco-dependent communities. Funds are available to assist 
individuals from Hertford and Bertie Counties negatively 
impacted by the decline in the tobacco economy. Eligible stu- 
dents may register in curricular studies or in occupational 
extension courses offered through the College’s Continuing 
Education and Workforce Development Division. An applica- 
tion for the scholarship is required, as well as documentation of 
how the tobacco decline has affected the student. 

Targeted Assistance (High Demand/Low Enrollment) 
Program provides financial assistance for students enrolling in 
credit or non-credit programs having an enrollment substan- 
tially less than the program capacity, but for which there is a 
high demand for employees in Roanoke-Chowan Community 
College’s service area. Students must complete the Free 
Application for Federal Student Aid (FAFSA) to be considered 
for assistance. 

WIA (Workforce Investment Act), NAFTA/TAA (North 
America Free Trade Agreement/ Trade Adjustment Assistance) 
or Dislocated Worker are federally funded programs that help 
cover the costs of tuition, fees, books and/or supplies for stu- 
dents enrolling in certain programs and who, according to the 
Employment Security Commission/JobLink Guidelines, are 
economically disadvantaged. Detailed information can be 
obtained from the local employment security office. 

Vocational Rehabilitation is a state funded program estab- 
lished to assist disabled persons in obtaining training necessary 
for gainful employment. Assistance is provided to cover 
tuition, fees, and books. 

Telamon is an organization that provides financial assistance 
for migrant and seasonal farm workers. 

Child Care Assistance may be provided to single parents and 
displaced homemakers to help with child care expenses. 
Funding is dependent upon the NC General Assembly, and 
assistance is provided on a first-come, first-serve basis. 


Repaying Loans 


Loans provided directly by the College must be repaid with- 
in 90 days. Students failing to make repayment in a timely 
manner will receive written notice from the College. Unpaid 
student accounts will be referred to the NC Attorney General’s 
Office or the Department of Revenue for collection. 


Debts 


Students having an outstanding debt to RCCC, including 
charges, fees, fines, defaulted payments or student aid over- 
payments, will not be allowed to register early, register, gradu- 
ate, receive a diploma or certificate, or receive or have an aca- 
demic transcript forwarded until all debts have been cleared. 


Also, students in default of institutional loans or repayments 
cannot be awarded financial aid until satisfactory repayment 
arrangements have been made. 

Students in default of federal student loans or repayment of 
grants at any college cannot be awarded federal financial aid 
until repaid. 

In extraordinary circumstances, the Dean of Student 
Services may grant a waiver for students. 


Satisfactory Progress for Financial Aid 


The Higher Education Act of 1965, as amended by Congress 
in 1980, mandates higher education institutions to establish 
minimum standards of satisfactory progress for students 
receiving financial aid. Roanoke-Chowan Community College 
makes these standards applicable to all Title IV aid. 

To receive or to continue to receive aid, students must main- 
tain satisfactory progress according to the college’s academic 
standards and financial aid standards each semester. Students 
who fail to demonstrate satisfactory progress as defined will 
forfeit all financial aid awarded and disbursements will be ter- 
minated. 

Satisfactory progress for financial aid is determined by the 
following criteria. 

e Students must maintain satisfactory academic progress 

as outlined in the college’s general catalog. 

e Students, by the midpoint of their program, must suc- 
cessfully complete 67 percent of the credit hours 
attempted annually (two semesters for degree programs; 
one semester for most diploma programs). 

e Students must complete their program of study within 
150 percent of the advertised length of the program. 

¢ Hours attempted for which W grades were earned after 
the refund period (refund dates will be posted) and 
hours attempted with F grades will be calculated in 
measuring satisfactory progress. 

¢ Transfer credits from other postsecondary institutions 
will not be used to determine academic progress, but 
will be used to calculate the 150 percent time frame for 
program completion. 

* No Title IV aid will be awarded for AU (audit) grades. 
AU grades also will not be calculated in measuring sat- 
isfactory progress. 

* Students in default of any federal, state, or institutional 
student loan or in arrears of any grant cannot be award- 
ed federal financial aid until repayment is made or until 
satisfactory arrangements are made. 

¢ Financial aid (Title IV) will be limited to 30 credit hours 
of developmental courses. Students needing to enroll in 
developmental courses beyond 30 credit hours will not 
receive any financial assistance (Title [V-Pell, FSEOG, 
Stafford Loans, Work-Study) for those courses. 

For federal financial aid purposes, full-time students are 

defined as those students who are enrolled for 12 or more cred- 
it hours each semester; three-quarter time students are those 
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enrolled for 9 to 11 credit hours each semester; half-time stu- 
dents are those enrolled for 6 to 8 credit hours each semester; 
one-fourth time students are those enrolled for 1 to 5 credit 
hours. 


Continuation of Financial Aid 


To continue receiving financial aid, students must attend 
classes, successfully complete 67 percent of the hours attempt- 
ed, maintain a certain cumulative GPA, and meet the time 
frame requirements to complete their educational program. For 
students receiving federal financial aid, the maximum time 
frame cannot exceed 150 percent of the published length of the 
educational program. 


Servicemembers Opportunity Colleges 


The College is designated as an institutional member of 
Servicemembers Opportunity Colleges (SOC), a group of over 
400 colleges and universities providing voluntary postsec- 
ondary education to members of the military throughout the 
world. As a SOC member, RCCC recognizes the unique nature 
of the military lifestyle and is committed to easing the transfer 
of relevant course credits, providing flexible academic residen- 
cy requirements, and crediting learning from appropriate mili- 
tary training and experiences. 


Veterans Assistance 


The Veterans Administration (VA) sponsors the following 
educational assistance programs for qualifying veterans and 
other eligible persons: Chapter 30, 31, 32, 34/30, 35, and 1606. 
College programs are approved by the NC State Approval 
Agency for educating and training veterans, dependents of 
deceased or disabled veterans, and members of the Selected 
Reserve under Title 38 of the United States Code. 

Incoming veterans must meet with the Enrollment 
Management/Veterans Affairs Coordinator in Student Services 
to apply for VA benefits. Students receiving benefits must 
maintain satisfactory attendance and satisfactory academic 
progress. Any course within the designated curriculum under- 
taken by students and carried after the formal drop/add period 
is included when determining student status. Benefits will not 
be received for courses previously passed or for taking courses 
not approved as part of the curriculum. 

Specific details regarding other VA requirements, as well as 
termination guidelines, can be obtained from the Enrollment 
Management/Veterans Affairs Coordinator. 


Appeal of Financial Aid Termination 


Students given notice of termination of financial aid are enti- 
tled to procedural due process and may appeal the decision 
through one of the following processes. 
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Appeal Based on Extenuating Circumstances 


1. Appeal the aid termination to the Dean of Student 
Services. 

2. A written explanation for the appeal and any documen- 
tation or proof of circumstances must be presented to 
the Dean within five working days following the finan- 
cial aid termination. 

3. The Dean will review the facts of the case based on the 
evidence presented upon receipt of the appeal. 

4. The Dean will decide to uphold or reverse the aid termi- 
nation within two working days upon receipt of the 
appeal. A written recommendation will be sent to the 
Executive Vice President. 

5. If the student wishes to appeal the Dean’s decision, the 
student may appeal to the College President, who is the 
final administrative authority in the resolution of an 
appeal. 


Appeal Based on Change of Program 


1. Students who have been terminated or who are close to 
termination of financial aid because of failure to com- 
plete their educational program within the 150 percent 
time frame may present in writing to the Dean of 
Student Services a request to change programs and have 
the work attempted re-evaluated. 

2. If the change of program is permitted, only the hours 
attempted from previous work that transfers to the new 
program will be considered in the calculation of meas- 
urable satisfactory progress for Title IV financial aid. 

3. Students are permitted to request no more than two pro- 
gram changes (which equal to three programs of enroll- 
ment) and still have the measurable satisfactory progress 
calculation start over except for the previous credit 
hour(s) that will transfer into the new program(s). 

4. This procedure does not allow for the removal of any 
grade from the student’s academic transcript. 


In all cases, termination of financial aid will remain in effect 
throughout the appeal process. 


Financial Aid Reinstatement 


When financial aid is terminated, it may be reinstated 
through the appeal process or by personally paying education- 
al costs and meeting the requirements of satisfactory progress. 
Upon meeting the satisfactory progress, aid will be reinstated 
the subsequent semester. Retroactive payments of financial aid 
are prohibited for semesters in which unsatisfactory progress 
was made. 
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Services & Regulations 


Student Services 


Every aspect of student life at RCCC is a concern of the 
Student Services Department. From pre-admission through 
graduation, staff members provide services to help students 
achieve academic, personal, and social growth. These services 
include admissions, career counseling, academic advising, 
interpretation of placement test scores, registration, financial 
aid and veterans assistance, referrals, records, student activi- 
ties, orientation, job placement, and more. The Department 
also is open at night to serve evening students. 


Counseling and Advising 


Guidance and counseling are an integral part of the overall 
educational program at the College. Trained counselors are 
available to assist students with academic, occupational, and 
personal problems. Counseling is available to every student 
from pre-admission through graduation. 

To assist students in their academic programs, the College 
has established an advisor plan where every student is assigned 
a faculty advisor by the Student Services Department. The 
advisor helps plan the student’s academic program, keeps a 
record of progress, and is available for additional counseling. 
Advisors, as well as counselors, make every effort to provide 
guidance to students. However, the final responsibility for 
meeting all academic requirements rests with the student. 


SGA 


The Student Government Association (SGA) is designed to 
promote the general welfare of the College in a democratic 
fashion and to facilitate communication between the student 
body and the faculty and administration. This student council 
provides a means through which students can promote interest 
in student activities, such as dances, cookouts, and field days, 
both on and off campus. 

The student body elects SGA officers annually, with elec- 
tions being conducted by the end of the fourth week of fall 
semester. Officers serve from election until the end of the sum- 
mer term. The SGA president serves as a non-voting member 
of the RCCC Board of Trustees. 

Advisor to the SGA is the Enrollment Management/Student 
Activities Coordinator. 


Student Activities 


In conjunction with the College’s Campus Events 
Committee, a student activities program is developed and spon- 
sored annually by the SGA and the Enrollment Management/ 
Student Activities Coordinator. Such activities may include 
intramurals, club memberships, and educational, cultural and 
social events. Any other type of curricular department social 
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functions must be appropriately approved. 

Students are expected to conduct themselves with honor and 
exhibit high standards of responsible citizenship during all col- 
lege functions whether on or off campus. 


Student Publications 


Although College personnel are responsible for developing 
specific student oriented publications, such as the handbook, 
catalog, and newsletter, students may develop other publica- 
tions based on needs and interests of the student body. 

The SGA is responsible for determining whether or not there 
is sufficient interest or need, what type of publication is 
desired, the purpose of the publication, how often the publica- 
tion will be printed, and if adequate funds are available for all 
publication costs. The SGA also will be responsible for secur- 
ing a suitable advisor. 

To request publication production and approval, the SGA 
President will present a written report of all findings and a copy 
of the proposed publication to the Dean of Student Services 
who will, in turn, present the information to the College 
President. Upon approval of the College President, the SGA 
and publication advisor may proceed with publication, adher- 
ing to College printing procedures, as well as any State 
Publications Guidelines. 


ID/Library Card 


All students registering for curricular courses must have an 
ID card. The card is issued when students first register and then 
validated in subsequent semesters. The cost of the initial card is 
covered in the student activity fee; a replacement card is $5. The 
ID card serves as a library card for RCCC students and must be 
presented when checking out materials from the Learning 
Resources Center. The card also must be presented when pick- 
ing up financial aid checks, for admission to certain college- 
sponsored events, or when requested for other purposes. 

Students enrolled in non-credit classes, such as ABE and 
GED, also are required to have an ID card. A $1 fee is required, 
unless the student activity fee has been paid. 


Student Health Services 


The College has no facilities or personnel for medical treat- 
ment other than for minor first aid. At least one first aid kit is 
located in each campus building and maintained by the 
Enrollment Management/Student Activities Coordinator. All 
injuries and accidents should be reported to Student Services, 
even if the accident is perceived to be minor. In the event pro- 
fessional medical services are required, the Business Office 
should be notified. Emergency medical services are available at 
the emergency room at Roanoke-Chowan Hospital. 
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In the event of an outbreak of a contagious disease, students 
may be required to provide proof that they have current immu- 
nization as recommended by the local health department. 


Americans With Disabilities Act 


The College fully supports the Americans With Disabilities 
Act and is committed to providing a barrier-free learning envi- 
ronment in order for disabled students to achieve and maintain 
their maximum learning potential. 

Students with a special need should contact Student 
Services, as well as talk to instructors regarding classroom 
modification or other accessibilities. Designated parking 
spaces for the disabled are located conveniently near each 
building. 


Student Housing 


The College does not provide student housing. Students who 
wish to live away from home must make their own housing 
arrangements. Assistance in locating living arrangements in the 
community may be provided by Student Services. However, 
the College assumes no responsibility in any financial arrange- 
ment between the student and the landlord. 


Traffic and Parking 


Each student, faculty member, staff member and visitor must 
comply with parking regulations and posted signs. The College 
reserves the right to withdraw motor vehicle privileges at any 
time from any person who does not comply with rules and reg- 
ulations. 


Vehicle Registration 
Every vehicle driven on campus on a regular basis by mem- 


bers of the student body, faculty, and staff must be registered in 
Student Services. When a parking permit is issued to an indi- 
vidual, that person is responsible and accountable for that par- 
ticular permit. The individual to whom the parking permit is 
issued shall be responsible for all parking violations of the 
vehicle so registered, regardless of who is operating the vehi- 
cle. Parking permits are not transferable. If the permit is lost or 
stolen, individuals should notify Student Services. 


Display of Permit 


Parking permits should be displayed as soon as obtained and 
placed in the bottom left corner of the rear glass of automobiles 
and in the most prominent place on motorcycles and motor 
scooters. Permits must be clearly visible from the rear and will 
not be honored unless displayed correctly. The identification 
number must be legible at all times. 


Parking Areas 
Parking is on a first-come, first-serve basis unless otherwise 


posted. Signs indicate areas for students, staff, faculty, visitors, 


and special reserved areas. 

Parking is not allowed 

* Ona sidewalk 

* Ona pedestrian crosswalk 

* In or in front of a public driveway 

¢ On lawns or in grassed areas 

¢ In areas prohibited by official signs 

* — In streets or driving lanes where parking spaces are not 
marked 

* On or over lines which mark parking spaces or lanes 

* In reserved areas not designated as an authorized park- 
ing space for the person driving the vehicle 


Restricted Areas 

Handicapped Parking. A limited number of spaces have 
been reserved for handicapped individuals, and others will be 
reserved as needed. Authorization for parking in these areas 
may be given for (a) having an official state-issued handi- 
capped license plate or hanging tag and (b) having a statement 
signed by a physician stating type and duration of handicap. All 
persons qualifying for a reserved handicapped parking space 
must be registered as such in Student Services, and the vehicle 
in which they are being transported must display a state-issued 
handicapped license plate or hanging tab or an RCCC handicap 
authorization issued by Student Services. 

Institutional Vehicle Parking. Parking spaces will be reserved 
and marked by signs for RCCC vehicles. Other vehicles are not 
to park in these spaces at any time. 


Abandoned Vehicles 

Notice of impending towing, including date, will be posted 
on a vehicle left unattended on campus for five consecutive 
days. On the eighth day following posting of the notice, the 
vehicle will be towed in accordance with Article 7A, Section 
20-219.11 of the State of North Carolina General Statutes. 


Speed Limit 
A speed limit of 10 miles per hour will be observed for all 


vehicles while on campus. 


Violations/Penalties 

The Business Office or its designee will issue traffic tickets. 
Fines are $3 per violation for failure to register vehicle; $10 per 
violation for improper parking; $100 per violation for parking 
in a handicapped zone. 

All fines are due and payable within five days after the date 
of issuance, excluding weekends or college holidays. Fines 
must be paid in the Business Office. The original copy of the 
violation must be presented along with payment. If the ticket 
copy is lost, the ticket can be paid if the individual presents the 
vehicle license number and parking permit number. 

Students who fail to pay fines will not be allowed to register 
or secure a transcript of records until the obligation has been 
cleared. Willful disregard of traffic violations or of unpaid 
fines may subject students to disciplinary action. 
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Appeals 
Persons feeling that their vehicle has been unjustly ticketed 


may appeal. All appeals must be in writing and presented to the 
Manager of Finance and Administration within five days, 
excluding weekends or college holidays, following issuance of 
a ticket. After five days, the right to appeal is denied. 

College employees and students not agreeing with the 
Manager’s decision may file a grievance in accordance with 
college procedures. Visitors may submit a written grievance 
directly to the College President. 

Implementation of the appeal procedure will not eliminate 
the responsibility to pay fines. A refund will be made if the 
appeal verifies the ticket was unjustly issued. 


Food Services 


A short-order food service is available in the student lounge. 
In addition to hamburgers, hot dogs, french fries, and various 
sandwiches, breakfast foods and daily specials are available. 
Drink and snack vending machines also are available. Normal 
operating hours for food services are 8 a.m. to 2 p.m. and 6 to 
8 p.m. To help maintain overall campus cleanliness, food and 
drink should be kept within the student lounge or taken outside. 


Smoking 


Smoking is prohibited in all campus buildings. Ashtrays are 
located outside each building. 


Telephone 


The College telephone system is for business purposes. 
Students needing to make calls are to use the pay phones locat- 
ed in various buildings. Students are encouraged to advise fam- 
ily and friends not to call them at the College unless there is an 
emergency. Emergency calls will be directed to Student 
Services. The name of the caller, the nature of the emergency, 
and a return number will be taken, and every effort made to 
contact students. 


Bookstore 


Located in Room 111 of the Jernigan Center, the bookstore 
carries textbooks, student supplies and materials, and other var- 
ious items. Operating hours are posted on the bookstore 
entrance. 


Shops and Facilities 


Program coordinators/division chairs are responsible for 
supervising and scheduling activities for their respective 
lab/shop facilities. All lab/shop facilities must be closed and 
secured when not in use by students or personnel. Anyone 
wishing to use any lab/shop beyond regularly scheduled 


lab/shop time may do so only with special permission from the 
appropriate program coordinator/division chair. 

No work of a commercial (for profit) nature may be done ir 
any lab/shop facility. Work performed in a lab/shop must be 
directly related to course objectives. Fees for parts, supplies, o1 
services may be charged only in accordance with college pro- 
cedure. 


Fire and Tornado Drills 


During fire drills and actual fire emergencies, fire alarms will 
be signaled by a constant high-pitched sound and flashing 
lights. Procedures to be followed are: 

¢ Close classroom windows and doors 

* Evacuate buildings using the nearest fire exit from any 

room 

¢ Evacuate in a quiet, orderly fashion—single file—nc 

running or pushing 

* Move at least 200 feet from buildings and remain with 

class or group 

A tornado warning will be announced on the public address 
system or by other means for buildings not connected to the 
system. Procedures to be followed are: 

¢ Open as many windows in exterior walls as practical 

¢ Move to interior classrooms, hallways, offices, or vaults 

¢ Sit on floor with backs to corridor walls or glass areas. 

If available, use coats and jackets to cover head, arms, 
and legs to reduce the possibility of injury from flying 
glass and other debris. 

* Remain in the interior space until college administration 

advises the warning has ended 


Patron Services 


In certain curricula, it is necessary to have patrons or clients 
for students to serve in order to provide students with compre- 
hensive educational experiences. Therefore, the offering of 
services to patrons in these areas is highly encouraged. 

The priority of rendering services should be (1) students, (2) 
employees, (3) families of students and employees, and (4) per- 
sons with no connection to the College. 

The program coordinator is responsible for informing all 
patrons that the services performed are part of the students’ 
educational program; therefore, the College cannot guarantee 
workmanship and will accept no responsibility for damages 
incurred. Patrons or clients will be asked to sign a waiver to 
that effect. They also must provide costs for parts, materials, 
and necessary supplies involved in providing services. 


Institutional Services and Live Projects 


Under certain circumstances, curricular students or classes 
may be utilized to provide services or live projects for the 
College and outside public agencies. Arrangements and agree- 
ments for such must be made between the program coordina- 
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tor, the Dean of Curriculum Instruction, the Manager of 
Finance and Administration, the Executive Vice President, and 
the President. The activities involved in providing services must 
be a part of the regular training of students, and this information 
must be contained in the agreement to provide services. 

Any live projects conducted in the Continuing Education and 
Workforce Development Division must be relevant to the train- 
ing and approved by the Division’s Dean, the Executive Vice 
President, and the Manager of Finance and Administration 
prior to beginning the live project. 


Closing 


The College will remain open as scheduled unless the fol- 
lowing emergencies exist: 

¢ Adverse or severe weather that would prevent students 

and employees from traveling or that would prevent nor- 
mal operation of the College. 

* Quarantines or epidemics declared by medical authori- 

ties for public health purposes. 

¢ Critical power or utilities failure that would prevent nor- 

mal operation of the College. 

¢ Declared national or state emergencies or restrictions 

imposed by civil authorities. 

¢ Other contingencies, such as fire. 

Announcements of closings will be made to the appropriate 
media. Personnel and students are encouraged not to call media 
or automatically assume that the College will be closed if no 
announcement has been made. Other public and private school 
closings in Hertford and surrounding counties does not mean 
that the College is or will be closed. 


Visitors/Children on Campus 


All visitors should report to the receptionist for assistance 
and guidance. Individuals seeking permission to do any kind of 
sales or solicitation will be directed to the Manager of Finance 
and Administration, and those involved with political cam- 
paigning will be directed to the Office of the President. Classes 
are not to be interrupted, and visitors needing to see or inquire 
about students will be directed to Student Services. 

Any visitor causing a disturbance should be reported to a 
security guard and/or the Manager of Finance and 
Administration or to another administrative officer should the 
Manager not be available. Incidents occurring during the 
evening hours are to be reported to the Director of Evening and 
Weekend Programs. 

Children should not be brought on campus. In exceptional 
cases when children are on campus, they should be attended by 
an adult at all times and not be disruptive to the academic 
process. 


Solicitation 


Requests for solicitation involving personal and direct con- 


tact with students/employees for the purpose of selling 
good/services for profit and/or tickets and chances to win 
goods/services must be made in writing to the Manager of 
Finance and Administration. Requests must be made one week 
prior to the solicitation date. The Manger will determine appro- 
priateness of requests, advise the requestor, and post notices. 


Conduct and Discipline 


Any student who impairs, impedes, or disrupts the legal mis- 
sions, processes, or functions of the College may be subject to 
suspension or expulsion from the College and, in some cases, 
referred to civil authorities. 

Under no condition will alcoholic beverages or narcotics be 
allowed on college property, nor will students under the influ- 
ence of alcoholic beverages or narcotics be allowed on campus. 
Any violation may result in expulsion or suspension on the first 
offense. 

* Any student proved to have cheated will be subject to 

appropriate disciplinary action. 

* Students who engage in such acts as stealing, gambling, 
profane language, personal combat, or possession of 
firearms and dangerous weapons will be subject to 
appropriate disciplinary action. 

¢ Students who lose, damage, or degrade college property 
will be charged for the full extent of damage or loss and 
will be subject to appropriate disciplinary action. 

¢ Students who engage in disruptive activities, such as 
unlawful protests, demonstrations, or other group activ- 
ities, will be subject to appropriate disciplinary action. 

Normal classroom discipline is the responsibility of the 
instructor; discipline of a more serious nature is referred to the 
Dean of Student Services. Students in ABE, GED, or other pro- 
grams offered through the Continuing Education and 
Workforce Development Division are referred to the Dean of 
that Division. 


Drugs and Alcohol 


The unlawful manufacture, distribution, dispensation, pos- 
session, or use of a controlled substance or alcohol is prohibit- 
ed while in the workplace, on college premises, or as a part of 
any college-sponsored activity. Students violating this rule will 
be subject to disciplinary action up to and including termina- 
tion or expulsion and referral for prosecution. 

The term “controlled substance” means any drug listed in 21 
CFR Part 1308 and other federal regulations, as well as those 
listed in Article V. Chapter 90 of the North Carolina General 
Statutes. Historically, these drugs have a high potential for 
abuse and include, but are not limited to, heroin, marijuana, 
cocaine, PCP, and “crack.” They also include “legal drugs” 
which are not prescribed by a licensed physician. The term 
“alcoholic beverage” includes beer, wine, whiskey, and any 
other beverages listed in Chapter 18B of the North Carolina 
General Statutes. 
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Students convicted of violating any federal, state, or local 
crime drug statute or alcoholic beverage control statute while 
in the workplace, on college premises, or as a part of any col- 
lege-sponsored activity must inform the College in writing 
within three days after the conviction. A conviction means a 
finding of guilt (including a plea of nolo contendere) or the 
imposition of a sentence by a judge or jury in any state or fed- 
eral court. As a precondition for continued enrollment at the 
College, students also may be required to finish successfully a 
drug abuse/alcoholic rehabilitation program sponsored by an 
approved private or governmental institution. 


Communicable Diseases 


Students infected with communicable diseases will not be 
excluded from enrollment or restricted in their access to col- 
lege facilities or services unless medically based judgments in 
individual cases establish that exclusion or restriction is neces- 
sary to the welfare of the individual or the welfare of other per- 
sons at the College. Communicable diseases may include, but 
are not limited to, chicken pox, hepatitis, measles, tuberculosis, 
meningitis, mononucleosis, whooping cough, AIDS, AIDS- 
Related Complex, sero-positive to AIDS virus, and other sexu- 
ally transmitted diseases. 

Students who know they are infected are to share this infor- 
mation on a confidential basis with the Dean of Student 
Services or appropriate administrator. Students who know or 
who have reasonable basis for believing that they are infected 
are expected to seek expert advice about their health circum- 
stances and are obligated, ethically and legally, to conduct 
themselves responsibly in accordance with such knowledge for 
the protection of other members of the community. 

The President shall decide on a case-by-case basis whether 
there is sound basis for departing from the usual policy of not 
excluding or restricting normal activities of infected students. 
This determination shall be based on the advice of appropriate 
experts. 


Sexual Harassment 


Sexual harassment of any student or employee by any other 
student or employee is a violation of the policy of the RCCC 
Board of Trustees. The complaint of students who believe that 
they have been subjected to sexual harassment is a grievance to 
be resolved through the student grievance procedure, except 
that presentation is made to a grievance officer appointed by 
the College President. 


Grievances 


Students have the right to raise a complaint or lodge a griev- 
ance claim whenever they feel an injustice or unfair treatment 
has occurred. To insure that the grievance is given proper atten- 
tion, students should follow these steps: 
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1. Request a conference with the curricular advisor. If the 
advisor can solve the problem to the satisfaction of the 
student, the matter should be settled there. 

2. If the advisor cannot resolve the problem, the student 
will be taken to the program coordinator (if advisor and 
program coordinator are not the same person) who will 
attempt to reach a satisfactory solution. 

3. If no satisfactory solution has been reached thus far, the 
program coordinator arranges a conference between the 
student and a counselor in Student Services. 

4. If the counselor and student cannot reach a satisfactory 
solution to the grievance, the counselor refers the stu- 
dent to the Dean of Student Services. 

5. If the student still is not satisfied, the Dean of Student 
Services takes the student to the President. The 
President holds a hearing, using as many witnesses as 
necessary to hear all sides of the complaint. Following 
the hearing, the President issues a ruling or decision 
concerning the problem. The ruling of the President is 
final, subject only to the student’s right of appeal to the 
Board of Trustees and ultimately the courts. 

Nothing in this procedure prevents students from carrying 

the complaint directly to the Dean of Student Services or to the 
President, if they prefer. 


Appeals 


When a student is given notice of suspension or expulsion, 
the student is entitled to procedural due process. Any student 
who wishes to appeal this decision must abide by the following 
process. 

1. Within five working days, the student must present in 
writing his/her reasons for such an appeal to the appro- 
priate dean to ask for a Board of Review. 

2. A Board of Review is appointed by the President to hold 
a hearing within five working days of the receipt of the 
appeal. 

3. The Board of Review reviews the charges as presented 
by the Dean and presents a written copy of its findings 
to the President within two working days. 

4. Either party may have counsel and/or witnesses heard. 

5. The Board of Review determines the facts of the case 
based on the evidence presented. The Board of Review 
gives prime consideration to the following questions: (a) 
Has a school policy or law been violated? (b) Is the stu- 
dent charged the guilty party? 

6. Within two working days of the receipt of the Board of 
Review’s findings, the President issues a decision to 
uphold or reverse the decision of the dean and notify the 
student. The President acts as the final administrative 
authority in resolution of an appeal. 

7. If an appeal has not been resolved at this final step in the 
College’s administrative process, the student notifies the 
President of the College in writing requesting a hearing 
before the Board of Trustees. 


In all cases, suspension or expulsion will remain in effect 
throughout the appeal process. 


Student Support Services 


Student Support Services is a federally funded program that 
offers support services to a specific group of students who may 
not otherwise achieve their true academic potential. These 
services include counseling, tutoring, assistance in applying for 
financial aid, workshops, cultural enrichment activities, and a 
special study skills course. The program also has a supervised 
computer lab that offers a wide variety of services to its stu- 
dents, including a career interest inventory software package. 
To participate in the program, students must meet certain eligi- 
bility requirements and complete an application form. Forms 
may be obtained from the Student Support Services Office. 


Learning Resources Center 


The Learning Resources Center (LRC) provides library, 
alternative learning, audiovisual, and computer-assisted 
instruction services to support and enrich the College’s instruc- 
tional programs. Open to community residents, as well as stu- 
dents and staff, the LRC hours are 7:30 a.m. - 9:30 p.m. 
Monday - Thursday and 7:30 a.m. - 4 p.m. Friday. 

To check out materials from the LRC, a library card is need- 
ed. Initial patron cards are free of charge and may be obtained 
upon request at the Circulation Desk. A validated student ID 
card serves as a library card for RCCC students. 


Librar 

In the spring of 1987, library users began using computers 
rather than the standard card catalog to locate books, giving the 
library the distinct honor of being the first in the NC 
Community College System to have an automated catalog. The 
library catalog is a union catalog, which makes it possible for 
users to see and request materials from various other commu- 
nity college libraries in the state. Using a Java-enabled brows- 
er, online access to the catalog may be gained through the 
College’s website or the Community Colleges Libraries in 
North Carolina (CCLINC) web site, the address of which is 
http://www.cclinc.ncccs.cc.nc.us. 

The library maintains a comprehensive reference collection, 
more than 32,000 volumes and 170 periodicals, a bestseller 
collection, and numerous daily and weekly newspapers. 
Interlibrary loan service also is available, as well as a coin- 
operated photocopying machine, a telefax machine, typewrit- 
ers, online job listings, films, video tapes, and many other print 
and non-print media. Internet access also is available for regis- 
tered library patrons, as well as online databases and reference 
materials. 


Audiovisuals 
Audiovisual equipment and materials are available for in- 
house and community group use. Videocassette recorders, 
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overhead, slide and opaque projectors, record players, cassette 
tape recorders, and screens are a few of the many types of 
equipment available. The borrowing or renting of 16mm films 
and videocassettes from many state and federal agencies also is 
provided. 


Alternative Learning Center 
This structured, but flexible, learning center offers various 


levels of academic study to both students and area residents. 
Study is on an independent basis, with one-on-one instruction- 
al assistance provided as requested. 

Both credit and non-credit courses are offered and range 
from basic studies to special interest and college-level courses, 
including distance learning courses. Materials also are avail- 
able to help prepare for special tests, such as those required for 
employment and college or military entrance. Under certain 
circumstances, supplementary instruction may be provided to 
high school students. 

Although some courses are offered free of charge and may 
be entered at any time, individuals registering for credit cours- 
es must follow the same registration guidelines as other stu- 
dents enrolled in curricular courses, including payment of 
tuition and fees. 


Computer-Assisted Instruction Lab 
The CAI Lab maintains a variety of computerized materials 


to support RCCC’s curricular programs and provide additional 
learning experiences for students. Although students usually 
enter the lab upon instructor referral for drill and practice exer- 
cises, students may choose to enter on their own, provided 
space is available and the students can benefit from available 
instructional materials. 

Any awarding of credit or grades for work completed in the 
lab will be determined by the referring instructor. 

Individuals possessing basic computer knowledge and oper- 
ational skills also may use the lab’s computers to prepare 
reports, term papers, or other materials. Users must provide 
their own supplies and abide by all policies posted in the lab. 


Arboretum 


The Arboretum/Environmental Science Outdoor Laboratory 
provides students and area residents with a place to study the 
environment and man’s interrelationship to it. Designated as a 
Project WILD Education Site by the NC Wildlife Resources 
Commission in the spring of 1997, the seven-acre site includes 
three specific habitat areas—Coastal Plains, Sandhills, and 
Wetlands. 
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Continuing Education & Workforce Development 


The Continuing Education and Workforce Development 
Division offers a wide variety of programs and courses, both on 
and off campus, which are designed to meet the needs and 
interests of area adults, business and industry, and community 
service organizations. 

Courses provide life-long learning opportunities and are 
designed to help with job advancement and personal enrich- 
ment. The various arts and crafts courses offered also can lead 
to vocational opportunities. 

The majority of courses offered are classified as occupation- 
al extension and community service/self-supporting and may 
be offered when 10 to 15 people express interest and an 
instructor is available. Specific training courses and programs 
also are offered on a routine basis and upon request from fire, 
law, and rescue personnel. 

Other programs offered include Adult Basic Education 
(ABE), high school completion (GED), New and Expanding 
Industry Training, Focused Industrial Training, and small busi- 
ness courses and seminars. 


Credits 


Although courses offered through the Continuing Education 
and Workforce Development Division are non-credit, 
Continuing Education Units (CEUs) may be awarded for cer- 
tain courses. One CEU is equal to ten hours of instruction. 
Students successfully completing the GED program are award- 
ed a High School Diploma Equivalency Certificate. 


Registration and Fees 


To register for classes, students must be at least 18 years of 
age. Under special provisions, individuals between the age of 
16 and 18 may be allowed to enter ABE and GED studies. 

Although ABE and GED studies are offered free of charge, 
registration fees are charged for courses offered through the 
Division. Fees are based on the total number of course hours. 
These fees are waived for North Carolina residents 65 or older, 
for law, fire and rescue personnel taking courses as part of in- 
service training, and for prison inmates. The waiver of fees 
may be denied in some cases (see course repetition). Fees also 
are not waived for self-supporting classes. 

A small accident insurance fee also is charged to all individ- 
uals taking a vocational course such as woodworking. Students 
also are responsible for purchasing necessary supplies, materi- 
als, or textbooks. 


Refunds 


A 100 percent refund of registration fees will be made to stu- 
dents who officially withdraw from class before the first class 
meeting and who submit a written refund request. A 75 percent 


refund of the registration fee for occupational courses will be 
made to students who officially withdraw from classes on the 
first day of classes or before the class reaches the 10 percent 
point. No refunds are made for self-supporting classes once 
they have begun. If classes are canceled or filled, a full refund 
will be made. 


Enrollment and Attendance 


Enrollment in courses is accepted during the first 10 percent 
of total class hours. Students are required to attend at least 80 
percent of all class meetings in order to complete the course 
satisfactorily. 


Course Offerings 


Community service/self-supporting courses are designed to 
meet educational and special interest needs, as well as provide 
arts and crafts courses that may lead to a vocation. Such cours- 
es include sign language, photography, basket weaving, cake 
decorating, ceramics, upholstery, woodworking, and quilting. 

Occupational extension courses can help prepare students for 
jobs or upgrade their current job skills. Examples of these 
courses are real estate, insurance, notary public, and various 
law, fire, and rescue training courses. 

Online courses (Ed 2 Go) are designed to help individuals 
acquire valuable new skills from the comfort of their home or 
office. Several types of courses are offered via this method: 
Internet courses, computer courses, personal enrichment cours- 
es, legal courses, small business courses, and large business/ 
management courses. 


Course Repetition 


State regulations require that students, including those 65 or 
older, who take an occupational extension course more than 
twice within a five-year period pay the full cost of the course. 
The provision is waived, however, if course repetition is 
required by standards governing the certification of licensing 
program in which the student is enrolled. 


Transcripts 


Course transcripts are free and may be obtained from the 
Continuing Education and Workforce Development Division. 


Business and Industry 


Through the New and Expanding Industry Program and 
Focused Industrial Training, customized training may be pro- 
vided at little or no cost to meet special manpower needs when 
new or expanding industry is ready to go into production. A 
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supervisory development training program also is available to 
supervisors at various levels of management to prepare for 
advancement. Courses are designed to offer practical applica- 
tions to current needs of business and industry as well as 
enhance personal growth and development. 


Industrial Skills Center 


The Industrial Skills Center offers specialized courses to 
meet existing and future workforce needs of area business and 
industry. Such courses include Problem Solving, Maintenance 
Mechanics, Welding, Hydraulics, and Electricity I and II. The 
courses are short term, and efforts are made to set up classes to 
accommodate work schedules. 

The training program was developed through partnership 
with the Roanoke-Chowan Industrial Association, which 
includes representatives from local industry. 


Basic Skills 


A number of educational and self-improvement opportuni- 
ties are provided for adults through the various Basic Skills 
programs. These programs include Adult Basic Education, 
General Education Development, English as a Second 
Language, Compensatory Education, Family Literacy, and 
Workplace Literacy. 

Classes are held on campus and at various community loca- 
tions during day and evening hours and are open to individuals 
18 and older. No fee is required to attend classes or for in-class 
use of books and supplies. 

To enroll in classes, individuals must be at least 18 years of 
age and complete the basic skills orientation and placement 
testing held twice a month on campus and once a month at an 
off-campus class site. Sixteen and seventeen year olds also may 
enroll provided written permission is granted from the pub- 
lic/private school and their parent or legal guardian. 


Adult Basic Education (ABE) 


Designed primarily for adults whose basic skills are below 
the ninth grade level, ABE classes focus on helping adults func- 
tion more effectively in today’s technological world by improv- 
ing their reading, writing, and math skills. Students work with 
instructors to improve in areas that they, the instructor, and the 
placement tests deem to be areas of limited proficiency. 
Students without a high school diploma are encouraged to con- 
tinue studies in the General Education Development program. 


General Education Development (GED) 


This program is offered as a means for adults with educa- 
tional skills at the high school level to earn the equivalent of a 
high school diploma by passing the GED exam. The exam con- 
sists of five subject tests: writing, social studies, science, liter- 
ature and the arts, and math. Students achieving a minimum 
total score of 225, with no single test lower than 40, will 
receive a High School Diploma Equivalency Certificate from 
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the North Carolina Community College System. In preparation 
for the exam, students are guided through an individualized 
study process by instructors and given Official GED Practice 
Tests. Students must demonstrate proficiency on the practice 
tests before taking the exam. The GED exam is administered 
on campus several times each month during the day and 
evening and also may be administered on an as-needed basis at 
the Lewiston-Woodville Family Resource Center. A $7.50 
first-time testing fee is required. 


Graduation Exercises 

Students are eligible to participate in the College’s annual 
graduation exercises provided they have (1) completed all tests 
of the GED exam by the designated April deadline, (2) ordered 
their cap and gown and paid the required graduation fee by the 
designated deadline, and (3) returned all college materials and 
met all financial obligations of the College. 


English as a Second Language (ESL) 


ESL instruction is offered for adults whose native language 
is not English. Classes focus on survival language skills and are 
established on a need and interest basis. 


Compensatory Education (CED) 


Designed to help improve academic and social skills of 
adults with developmental disabilities, CED classes are offered 
in cooperation with Roanoke-Chowan Human Services 
Center’s ADVP and Choanoke Place facilities. 


Family Literacy (FL) 


Provided in partnership with Choanoke Area Development 
Association’s Head Start program, FL instruction is geared 
towards improving parents’ basic skills while their preschool- 
ers participate in Head Start. 


Workplace Literacy (WL) 


This program is designed to meet business and industry 
needs for training in the workplace. Classes can be tailored to 
provide basic skills training, as well as specific job-related 
employability skills. As an incentive for its employees, the 
business or industry often will provide paid time off, purchase 
books, and pay testing fees. 


Student Activity Fee 


Students enrolled in ABE and GED classes may participate in 
on-campus student activities provided they pay a small annual 
student activity fee. Upon payment of the fee, students will be 
issued a student card valid for one year from the date of payment. 


Human Resources Development (HRD) 


The Human Resources Development program helps prepare 
the unemployed and underemployed for jobs that best match 
their skills and abilities. Short-term instruction is provided in 
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human relations job-seeking skills, using computers to search 
for jobs, and basic skills related to the world of work. 
Assistance also is provided with job placement. 


Small Business Center 


The Small Business Center is designed to serve the educa- 
tional and training needs of the small business community, as 
well as those individuals interested in starting a business. 
Working with area chambers of commerce and U.S. Small 
Business Administration, the Center offers a wide variety of 
courses, seminars, and workshops throughout the year. One- 
on-one consultative assistance also is provided, as well as 
referrals and resource materials relating to small business 
occupations. A small business student fee of up to $30 may be 
charged for certain activities. 


Regional Small Business Incubator 


Recognizing the economic importance of small businesses, 
the Regional Small Business Incubator is committed to helping 
nurture ideas into successful small businesses. Located in 
Ahoskie, the Incubator provides low-cost rental space and 
managerial and technical assistance to new businesses as a 
means of helping them survive the critical early stages of 
development. Assistance also may be provided to existing 
firms wishing to expand or relocate. 





Nurse Aide Level I Training 


This 144-hour training program provides instruction on pro- 
viding personal care and performing basic nursing skills for the 
elderly and other adults. Upon satisfactory completion of the 
course and the skills/competency evaluation conducted at the 
end of the course, students will be eligible to apply for listing 
as a Nurse Aide I by the NC Division of Facility Services. 

To enroll, individuals must have a high school diploma or 
GED and have scored satisfactorily on the TABE Reading Test. 
An official high school transcript or GED scores must be on 
file before registering. A completed health form also must be 
submitted prior to entering the clinical component of the 
course. 
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ACA 111 
Prerequisites: 
requisites: 


College Student Success 1 8 | 
None 
None 


lis course introduces the college’s physical, academic, and 
ocial environment and promotes the personal development 
sential for success. Topics include campus facilities and 
‘ces; policies, procedures, and programs; study skills; and 
management issues such as health, self-esteem, motivation, 
al-setting, diversity, and communication. Upon completion, 
idents should be able to function effectively within the col- 
nvironment to meet their educational objectives. 


College Study Skills 2 2 
None 
None 


idy behaviors. Topics include time management, note taking, 
st taking, memory techniques, active reading strategies, criti- 
thinking, communication skills, learning styles, and other 


Prin Of Accounting I > 24 
None 
> None 














is course has been approved to satisfy the Comprehensive 
ticulation Agreement pre-major and/or elective course 
quirement. 


. Prin of Accounting I Ss 2 4 
Prerequisites. | ACC 120 
orequisites: None 


Phis course is a continuation of ACC 120. Emphasis is placed 
n corporate and managerial accounting for both external and 
internal reporting and decision making. Upon completion, stu- 
ents should be able to analyze and record corporate transac- 
tions, prepare financial statements and reports, and interpret 
them for management. This course has been approved to satis- 
fy the Comprehensive Articulation Agreement pre-major 
ind/or elective course requirement. 








course covers skills and strategies designed to improve 
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CURRICULAR COURSE DESCRIPTIONS 


ACC 129 Individual Income Taxes 2 2 3 
Prerequisites: | None 
Corequisites: None 


This course introduces the relevant laws governing individual 
income taxation. Emphasis is placed on filing status, exemp- 
tions for dependents, gross income, adjustments, deductions, 
and computation of tax. Upon completion, students should be 
able to complete various tax forms pertaining to the topics cov- 
ered in the course. 


ACC 130 Business Income Taxes > 2 3 
Prerequisites: | None 
Corequisites: None 


This course introduces the relevant laws governing business 
and fiduciary income taxes. Topics include tax depreciation, 
accounting periods and methods, corporations, partnerships, S$ 
corporations, estates and trusts, and gifts. Upon completion, 
students should be able to complete various tax forms pertain- 
ing to the topics covered in the course. 


ACC 140 Payroll Accounting 1 2 2 
Prerequisites: © ACC 115 or ACC 120 
Corequisites: None 


_ This course covers federal and state laws pertaining to wages, 


payroll taxes, payroll tax forms, and journal and general ledger 
transactions. Emphasis is placed on computing wages; calcu- 
lating social security, income, and unemployment taxes, 
preparing appropriate payroll tax forms; and journalizing/post- 
ing transactions. Upon completion, students should be able to 
analyze data, make appropriate computations, complete forms, 
and prepare accounting entries. 


ACC 150 Computerized Gen Ledger 1 2 2 
Prerequisites; | ACC 115 or ACC 120 
Corequisites: None 


This course introduces microcomputer applications related to 
the major accounting systems. Topics include general ledger, 
accounts receivable, accounts payable, inventory, payroll, and 
correcting, adjusting, and closing entries. Upon completion, 
students should be able to use a computer accounting package 
to solve accounting problems. 


AIR CONDITIONING, HEATING AND 


REFRIGERATION 

AHR 110 Intro to Refrigeration 2. 6 23 
Prerequisites: None 

Corequisites: None 


This course introduces the basic refrigeration process used in 
mechanical refrigeration and air conditioning systems. Topics 
include terminology, safety, and identification and function of 
components; refrigeration cycle; and tools and instrumentation 
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used in mechanical refrigeration systems. Upon completion, 
students should be able to identify refrigeration systems and 
components, explain the refrigeration process, and use the 
tools and instrumentation of the trade. 


AHR I11 HVACR Electricity ~ ££ 3 
Prerequisites: None 
Corequisites: None 


This course introduces electricity as it applies to HVACR 
equipment. Emphasis is placed on power sources, interaction 
of electrical components, wiring of simple circuits, and the use 
of electrical test equipment. Upon completion, students should 
be able to demonstrate good wiring practices and the ability to 
read simple wiring diagrams. 


AHR 112 Heating Technology 2 4 4 
Prerequisites: None 
Corequisites: None 


This course covers the fundamentals of heating including oil, 
gas, and electric heating systems. Topics include safety, tools 
and instrumentation, system operating characteristics, installa- 
tion techniques, efficiency testing, electrical power, and control 
systems. Upon completion, students should be able to explain 
the basic oil, gas, and electrical heating systems and describe 
the major components of a heating system. 


AHR 113 Comfort Cooling 2 44 
Prerequisites: None 
Corequisites: None 


This course covers the installation procedures, system opera- 
tions, and maintenance of residential and light commercial 
comfort cooling systems. Topics include terminology, compo- 
nent operation, and testing and repair of equipment used to 
control and produce assured comfort levels. Upon completion, 
students should be able to use psychometrics, manufacturer 
specifications, and test instruments to determine proper system 
operation. 


AHR 114 Heat Pump Technology 2 4 4 
Prerequisites: | AHR 110 or AHR 113 
Corequisites: None 


This course covers the principles of air source and water source 
heat pumps. Emphasis is placed on safety, modes of operation, 
defrost systems, refrigerant charging, and system performance. 
Upon completion, students should be able to understand and 
analyze system performance and perform routine service pro- 
cedures. 


AHR 120 HVACR Maintenance 13523 
Prerequisites: | None 
Corequisites: None 


This course introduces the basic principles of industrial air 
conditioning and heating systems. Emphasis is placed on pre- 
ventive maintenance procedures for heating and cooling equip- 
ment and related components. Upon completion, students 
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should be able to perform routine preventive maintenance 
tasks, maintain records, and assist in routine equipment repairs. 


AHR 125 HVAC Electronics 1 3s 
Prerequisites: | None - 
Corequisites: AHR I11 or ELC 111 


This course introduces the common electronic control compo- 
nents in HVAC systems. Emphasis is placed on identifying 
electronic components and their functions in HVAC systems 
and motor-driven control circuits. Upon completion, students 
should be able to identify components, describe control cir- 
cuitry and functions, and use test instruments to measure elec- 
tronic circuit values and identify malfunctions. _ 


AHR 133 HVAC Servicing 2 6 4 
Prerequisites: | None 
Corequisites: AHR 112 or AHR 113 


This course covers the maintenance and servicing of HVAC 
equipment. Topics include testing, adjusting, maintaining, and 
troubleshooting HVAC equipment and record keeping. Upon 


_ completion, students should be able to adjust, maintain, and 


service HVAC equipment. 

AHR 160 Refrigerant Certification 1 0 1 
Prerequisites: | None 
Corequisites: None 


This course covers the requirements for the EPA certification 
examinations. Topics include small appliances, high pressure 
systems, and low pressure systems. Upon completion, students 
should be able to demonstrate knowledge of refrigerants and be 
prepared for the EPA certification examinations. 


AHR 180 HVACR Customer Relations 1 0 1. 
Prerequisites: | None 
Corequisites: None 


This course introduces common business and customer relation 
practices that may be encountered in HVACR. Topics include 
business practices, appearance of self and vehicle, ways of han- 
dling customer complaints, invoices, telephone communica- 
tions, and warranties. Upon completion, students should be 
able to present themselves to customers in a professional man- 
ner, understand how the business operates, complete invoices, 
and handle complaints. 


ARCHITECTURE 

ARC 111 Intro toArch Technology 1 6 : 3 2 
Prerequisites: | None 
Corequisites: | None 


This course introduces basic architectural drafting techniques, 
lettering, use of architectural and engineer scales, and sketch- 
ing. Topics include orthographic, axonometric, and oblique 
drawing techniques using architectural plans, elevations, sec- 
tions, and details; reprographic techniques; and other related 










opics. Upon completion, students should be able to prepare 
d print scaled ane’ within minimum architectural stan- 
ards. 


RC 112. Constr Matls & Methods. 302 4 
rerequisites: None - 
orequisites: None 



















ourse introduces construction materials and ‘herr 


on panes, and other related topics pe one 





















Residential Arch Tech 1 6 3 
ARC 111 _ 
ARC 112 


ARC 111 or LAR 111 


7  Siructural Drafting 2 : 3 
rer quisites: ARC 113 and MAT 121 
uisites: ‘None 





id detailing structural assemblies. Topics include vocabulary, 
an-to-depth ratios, code requirements, shop drawings, and 
her related topics. Upon completion, students should be able 
perform simple calculations and prepare shop cones and 
ay structural plans. 


RC 1st Building Codes > 2 3 


requisites: ARC 112 
prequisites: None 





is course covers the methods of researching building codes 
r specific projects. Topics include residential and commercial 
uilding codes. Upon completion, students should be able to 
etermine the code constraints governing residential and com- 


Residential Design 1 6 3 
ARC I11 
ARC 112 


is course introduces the methodology of basic residential 
sign. Topics include residential site design, space organiza- 


rerequisites: 
orequisites: 








i thodologies. Topics include construction terminology, mate- 
s and their properties, manufacturing processes, construc- 


"Architectural CAD 1 3 2 


; course introduces basic concepts associated wih sizing 
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tion and layout, residential styles, and the development of 
schematic design. Upon completion, students should be able to 
design a residence. 


ARC 213 Design Project 2 6 4 
Prerequisites: ARC 111, ARC 112 and ARC 114 
Corequisites: None 


_ This course provides the opportunity to design and prepare a 


set of contract documents within an architectural setting. 
Topics include schematic design, design development, con- 
struction documents, and other related topics. Upon comple- 
tion, students should be able to prepare a set of commercial 
contract documents. 


ARC 214 Architectural Statics 3 0 3 
Prerequisites: ARC I11, ARC 112, and MAT 121 
Corequisites: None 


This course covers the concepts of elementary statics as 


applied to architecture. Topics include forces, resultants, and 
types of force system; equations of equilibrium; reactions of 
simple architectural structures; internal forces in architectural 
roof trusses; frames and beams; centroids and moments of iner- 
tia as applied to architecture. Upon completion, students 
should be able to solve problems which require the ability to 
analyze systems of forces in static equilibrium as applied to 
architectural forms. 


ARC 220 Adv Architect CAD i ss 2 
Prerequisites: ARC 114 
Corequisites: None 


This course provides file management, productivity, and CAD 
customization skills. Emphasis is placed on developing 
advanced proficiency techniques. Upon completion, students 
should be able to create prototype drawings and symbol 
libraries, compose sheets with multiple details, and use 
advanced drawing and editing commands. 


ARC 230 Environmental Systems 3. 3 4 
Prerequisites: ARC 111 and MAT 121 
Corequisites: None 


This course introduces plumbing, mechanical (HVAC), and 
electrical systems for the architectural environment. Topics 
include basic plumbing, mechanical, and electrical systems for 
residential and/or commercial buildings with an introduction to 
selected code requirements. Upon completion, students should 
be able to develop schematic drawings for plumbing. mechan- 
ical, and electrical systems and perform related calculations. 


ARC 231 Arch Presentations 2004 A 
Prerequisites: ARC 111 
Corequisites: None 


This course introduces architectural presentation techmiques, 
Topics include perspective drawing, shadow projection, textur- 
ization, rendered plans, elevations, and other related topics. 
Upon completion, students should be able to present ideas 
graphically and do rendered presentation drawings. 
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ARC 250 Survey of Architecture Ss tb 3 
Prerequisites: None _ 
Corequisites: None 


This course introduces the historical trends in architectural 
form. Topics include historical and current trends in architec- 
ture. Upon completion, students should be able to demonstrate 
an understanding of significant historical and current architec- 
tural styles. 


ARC 264 Digital Architecture 1 3 2 
Prerequisites: ARC 114 
Corequisites: None 


This course covers multiple digital architectural techniques. 
Topics include spreadsheets and word processing procedures, 


on-line resources, modems, e-mail, image capture, multimedia, 


and other related topics. Upon completion, students should be 
able to transmit/receive electronic data, create multimedia pre- 
sentations, and produce a desktop publishing document. 


ART 

ART 111 Art Appreciation > 0 3 
Prerequisites: | None 

Corequisites: None 


This course introduces the origins and historical development 


of art. Emphasis is placed on the relationship of design princi- _ 


ples to various art forms, including but not limited to, sculp- 
ture, painting, and architecture. Upon completion, students 
should be able to identify and analyze a variety of artistic 
styles, periods, and media. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 


ART 114 Art History Survey I > 8 3 
Prerequisites: | None 
Corequisites: None 


This course covers the development of art forms from ancient 
times to the Renaissance. Emphasis is placed on content, ter- 
minology, design, and style. Upon completion, students should 
be able to demonstrate an historical understanding of art as a 
product reflective of human social development. This course 
has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humani- 
ties/fine arts. 


ART 115 Art History Survey II 3 0 3 
Prerequisites: None 
Corequisites: None 


This course covers the development of art forms from the 
Renaissance to the present. Emphasis is placed on content, ter- 
minology, design, and style. Upon completion, students should 


be able to demonstrate an historical understanding of art as a 


product reflective of human social development. This course 
has been approved to satisfy the Comprehensive Articulation 
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Agreement general education core requirement in human 
ties/fine arts. 


ART 117 Non-Western Art History 3 0 3 
Prerequisites: | None 
Corequisites: None 


This course introduces non-Western cultural perspectives 
Emphasis is placed on, but not limited to, African, Orienta 
and Oceanic art forms throughout history. Upon completior 
students should be able to demonstrate an historical under 
standing of art as a product reflective of non-Western socis 
and cultural development. This course has been approved t 
satisfy the Comprehensive Articulation Agreement genera 
education core requirement in humanities/fine arts. 


AUTOMOTIVE 

AUT 115 Engine Fundamentals 2 3 3 
Prerequisites: | None 

Corequisites: | None 


This course covers the theory, construction, inspection, diag 
nosis, and repair of internal combustion engines and relatec 
systems. Topics include fundamental operating principles o 
engines and diagnosis, inspection, adjustment, and repair o 
automotive engines using appropriate service information 
Upon completion, students should be able to perform basi 
diagnosis/repair of automotive engines using appropriate tools 
equipment, procedures, and service information. 


AUT 116 Engine Repair i 3 3 
Prerequisites: | None 
Corequisites: None 


This course covers service/repair/rebuilding of block, head 
and internal engine components. Topics include engine 
repair/reconditioning using service specifications. Upon com: 
pletion, students should be able to rebuild/recondition an auto: 
mobile engine to service specifications. 


AUT 131 Drive Trains 2 4 3 
Prerequisites: | None 
Corequisites: None 


This course introduces principles of operation of basic auto- 
motive drive trains. Emphasis is placed on manual and auto- 
matic transmissions, transaxles, and final drive components. 
Upon completion, students should be able to describe, diag: 
nose, and determine needed service and repairs. : 


AUT 141 Suspension & SteeringSys 2 4 4 
Prerequisites: | None : 
Corequisites: None 


This course covers principles of operation, types, and diagno- 
sis/repair of suspension and steering systems to include steer- 
ing geometry. Topics include manual and power steering sys- 
tems and standard and electronically controlled suspension and 







steering systems. Upon completion, students should be able to 
service and repair various steering and suspension components, 


Prerequisites: | None 
requisites: None 





None 
None 


ters, aerators and basic electrical. accessories. “Topics 


are components of an dutomobile 


quisites: None 
isites: | None 





law, circuits, AC/DC current, solid state components, 
a applications, and the use of digital multimeters. Upon 
completion, students should be able to apply Ohm’s law to 








imeters and appropriate service information. 


erequisites: None 
orequisites: None 





1ate control components and systems, recovery/recycling of 
frigerants, and safety and environmental regulations. Upon 
mpletion, students should be able to describe the operation, 

agnose, and safely service climate control systems using 
propriate tools, equipment, and service information. 


UT 181 Engine Performance- 

Electrical 2 3 3 
None 
None 


lis course covers the principles, systems, and procedures 
uired for diagnosing and restoring engine performance 
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using electrical/electronics test equipment. Topics include pro- 


heck and adjust various alignment angles, and balance | 


AUT 151 Brake Systems 2 2 3 


AUT 183 


[his course covers principles of operation and types, diagnosis, 
id repair of brake systems. Topics include drum and 
rakes. involving hydraulic, vacuum boost, hydra-boost, | 
cally powered boost, and anti-lock and parking brake _ 
is. Upon completion, students should be able to diag- | 
, service, and repair various automotive braking systems. | 


Electrical Systems 4. 6 _ 4. 


lt AUT 191 
lude- os and repair of battery, starting, ce _ 


64 — Automotive Electronics 2 23 


urse covers fundamentals of electrical/electronic cir- 
semi-conductors, and microprocessors. Topics include — : 
jose and repair electrical/electronic circuits using digital | 


UT 171 Heating & Air Conditioning 2 3 3 


$ course covers the theory of refrigeration and heating, elec-_  . 
cal/electronic/pneumatic controls, and diagnosis/repair of | _ 
imate control systems. Topics include diagnosis and repair of 




































cedures for diagnosis and repair of i ignition, emission control, 


_and related electronic systems. Upon completion, students 


should be able to describe operation of and diagnose/repair 
ignition/emission control systems using appropriate test equip- 
ment and service information. 


Engine Performance-Fuels 2 3 3 
os None 
_. Corequisites: _ _ None 


_ This course covers the principles of fuel delivery/management, 


exhaust/emission systems, and procedures for diagnosing and 
restoring engine performance using appropriate test equip- 


ment. Topics include procedures for diagnosis/repair of fuel 
_ delivery/management and exhaust/emission systems using 
_ appropriate service information. Upon completion, students 


should be able to describe, diagnose, and repair engine fuel 
delivery/management and emission control systems using 
appropriate service information and diagnostic equipment. 


Selected Topics in Automotive Systems 
se Technology 4 0 | 
Prerequisites: | None 


_ Corequisites: None 


This course provides an opportunity to explore areas of current 
___ interest in specific program or discipline areas. Emphasis is 

_ placed on subject matter appropriate to the program or disci- 
‘pline. Upon completion, students should be able to demon- 


strate an understanding of the specific area of study. 


AUT 281 Ady Engine Performance 2 2 3 
Prerequisites: | None 
Corequisites: None 


This course utilizes service information and specialized test 
equipment to diagnose/repair power train control systems. 


L Topics include computerized ignition, fuel and emission sys- 
| _ tems, related diagnostic tools and equipment, data communica- 

_ tion networks, and service information. Upon completion, stu- 
dents should be able to perform advanced engine performance 


diagnosis and repair. 


BIOLOGY 


a> 2 4 


BIO 090 Foundations of Biology 


_ Prerequisites: None 


Corequisites: RED 090 


This course introduces basic biological concepts. Topics 
include basic biochemistry, cell structure and function, interre- 
lationships among organisms, scientific methodology, and 
other related topics. Upon completion, students should be able 
to demonstrate preparedness for college-level biology courses. 
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BIO 111 General Biology I > 4 4 

Prerequisites None (effective fall semester 2002—RED 
090 or equivalent; BIO 090 or equivalent 
high school course with a grade of C or bet- 
ter, completed within the last five calendar 
years) 

Corequisites: None 


This course introduces the principles and concepts of biology. 
Emphasis is placed on basic biological chemistry, cell structure 
and function, metabolism and energy transformation, genetics, 
evolution, classification, and other related topics. Upon com- 
pletion, students should be able to demonstrate understanding 
of life at the molecular and cellular levels. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural sciences/mathe- 
matics. 


BIO 112 General Biology I S> 3 4 
Prerequisites: BIO 111 
Corequisites: None 


This course is a continuation of BIO 111. Emphasis is placed 
on organisms, biodiversity, plant and animal systems, ecology, 
and other related topics. Upon completion, students should be 
able to demonstrate comprehension of life at the organismal 
and ecological levels. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education 
core requirement in natural sciences/mathematics. 


BIO 140 
Prerequisites: 


Environmental Biology 5 0 3 
None (effective fall semester 2002—-RED 
090 or equivalent; BIO 090 or equivalent 
high school course with a grade of C or bet- 
ter, completed within the last five calendar 
years) 

Corequisites: None 


This course introduces environmental processes and the influ- 
ence of human activities upon them. Topics include ecological 
concepts, population growth, natural resources, and a focus on 
current environmental problems from scientific, social, politi- 
cal, and economic perspectives. Upon completion, students 
should be able to demonstrate an understanding of environ- 
mental interrelationships and of contemporary environmental 
issues. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 


BIO 140A Environmental Biology Lab 0 3 1 
Prerequisites: | None 
Corequisites: BIO 140 


This course provides a laboratory component to complement 
BIO 140. Emphasis is placed on laboratory and field experi- 
ence. Upon completion, students should be able to demonstrate 
a practical understanding of environmental interrelationships 
and of contemporary environmental issues. This course has 
been approved to satisfy the Comprehensive Articulation 


(I 


Agreement general education ¢ core os in t natural SCi- 
ences/mathematics. _ 


Basic Anat & buoy 4 25 
None (effective fall semester 2002—-RED 
090 or equivalent; BIO 090 or equivalent 
high school course with a grade of C or bet- 
ter, completed within the last five calendar 
years) . 
Corequisites: None 


BIO 163 
Prerequisites: 


This course provides a basic snidy of the structure and Ametion : 
of the human body. Topics include a basic study of the body 
systems as well as an introduction to homeostasis, cells, tis- 
sues, nutrition, acid-base balance, and electrolytes. Upon com- 
pletion, students should be able to demonstrate a basic under- 
standing of the fundamental principles of anatomy and physi- : 
ology and their interrelationships. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
for transferability as a pre-major and/or elective course : 
requirement. : 


Anaions and | Phystology I 3 a 4. 
None (effective fall semester 2002—-RED : 
090 or equivalent; BIO 090 or equivalent 
high school course with a grade of C or bet- 
ter, completed within the last five calendar 
years; CHM 094 or equivalent high school 
course with a grade of C or better, complet- 
ed within the last five eeu) 
Corequisites: None | 


BIO 165 
Prerequisites: 

















This course is the first of a two-course sequence which | pro- 
vides a comprehensive study of the anatomy and physiology of 
the human body. Topics include the structure, function, and 
interrelationship of organ systems with emphasis on the 
processes which maintain homeostasis. Upon completion, stu- 
dents should be able to demonstrate an in-depth understanding 
of principles of anatomy and physiology and their interrela- 
tionships. This course has been approved to satisfy t. 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. 
























BIO 166 Anatomy and Physiology I 3 3 4 
Prerequisites: BIO 165 
Corequisites: None 


This course is the second in a two-course sequence which pro- 
vides a comprehensive study of the anatomy and physiology of 
the human body. Topics include the structure, function, and 
interrelationship of organ systems with emphasis on the 
processes which maintain homeostasis. Upon completion, stu- 
dents should be able to demonstrate an in-depth understandir 
of principles of anatomy and physiology and the interrelation- 
ships of all body systems. After the discussion of body systems 
is completed, relevant principles of microbiology will be stu 
ied. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for sransferability as a 
pre-major and/or elective course requirement. 



























BIO 275 Microbiology _ S 3 4 

Prerequisites: BIO 110, BIO 112, BIO 163, BIO 165, or 
BIO 168 

Corequisites: None 


This course covers principles of microbiology and the impact 
these organisms have on man and the environment. Topics 
include the various groups of microorganisms, their structure, 
physiology, genetics, microbial pathogenicity, infectious dis- 
eases, immunology, and selected practical applications. Upon 
completion, students should be able to demonstrate knowledge 
and skills including microscopy, aseptic technique, staining, 
culture methods, and identification of microorganisms. This 
course has been approved to satisfy the Comprehensive 
rticulation Agreement for transferability as a pre-major 
and/or elective course requirement. 


BLUEPRINT READING 


BPR111 —_ Blueprint Reading 1 22 
Prerequisites: None 
Orequisites: None 


This course introduces the basic principles of blueprint read- 
ing. Topics include line types, orthographic projections, dimen- 
sioning methods, and notes. Upon completion, students should 

e able to interpret basic blueprints and visualize the features 
of z a part. 


BPR 130 _ Blueprint Reading/Const 1 i 2 
Peri: | None 
Corequisites: | None 


This course covers the interpretation of blueprints and specifi- 
cations that are associated with the construction trades. 
Emphasis is placed on interpretation of details for foundations, 
floor plans, elevations, and schedules. Upon completion, stu- 
dents should be able to read and interpret a set of construction 










Introduction to Business 3 0 3 
None 
None 


Prerequisites: 
Corequisites: 


This course provides a survey of the business world. Topics 
include the basic principles and practices of contemporary 
business. Upon completion, students should be able to demon- 
Strate an understanding of business concepts as a foundation 
for studying other business subjects. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
for transferability as a pre-major and/or elective course 
requirement. 
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BUS 115 Business Law I > 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the ethics and legal framework of busi- 
ness. Emphasis is placed on contracts, negotiable instruments, 
Uniform Commercial Code, and the working of the court sys- 
tems. Upon completion, students should be able to apply ethi- 
cal issues and laws covered to selected business decision-mak- 
ing situations. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. 


BUS 116 Business Law II > 0 3 
Prerequisites: BUS 115 
Corequisites: None 


This course continues the study of ethics and business law. 
Emphasis is placed on bailments, sales, risk-bearing, forms of 
business ownership, and copyrights. Upon completion, stu- 
dents should be able to apply ethical issues and laws covered to 
selected business decision-making situations. 


BUS 121 Business Math 2 2 3 
Prerequisites: | None 
Corequisites: None 


This course covers fundamental mathematical operations and 
their application to business problems. Topics include payroll, 
pricing, interest and discount, commission, taxes, and other 
pertinent uses of mathematics in the field of business. Upon 
completion, students should be able to apply mathematical 
concepts to business. 


BUS 135 Principles of Supervision 3 0 3 
Prerequisites: | None 
Corequisites: None 


This course introduces the basic responsibilities and duties of 
the supervisor and his/her relationship to higher-level supervi- 
sors, subordinates, and associates. Emphasis is placed on effec- 


_ tive utilization of the work force and understanding the role of 


the supervisor. Upon completion, students should be able to 
apply supervisory principles in the work place. 


BUS 137 Principles of Management 3 0 3 
Prerequisites: | None 
Corequisites: None 


This course is designed to be an overview of the major func- 
tions of management. Emphasis is placed on planning, organ- 
izing, controlling, directing, and communicating. Upon com- 
pletion, students should be able to work as contributing mem- 
bers of a team utilizing these functions of management. 


BUS 225 Business Finance Z 24 3 
Prerequisites: ACC 120 
Corequisites: None 


This course provides an overview of business financial man- 
agement. Emphasis is placed on financial statement analysis, 
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time value of money, management of cash flow, risk and return, 
and sources of financing. Upon completion, students should be 
able to interpret and apply the principles of financial manage- 
ment. 


Small Business Management 3 0 3 


BUS 230 
Prerequisites: | None 
Corequisites: None 


This course is introduces the challenges of entrepreneurship 
including the startup and operation of a small business. Topics 
include market research techniques, feasibility studies, site 
analysis, financing alternatives, and managerial decision mak- 
ing. Upon completion, students should be able to develop a 
small business plan. 


BUS 260 Business Communication 3 0 3 
Prerequisites: ENG i111 
Corequisites: None 


This course is designed to develop skills in writing business 
communications. Emphasis is placed on business reports, cor- 
respondence, and professional presentations. Upon comple- 
tion, students should be able to communicate effectively in the 
work place. 


CARPENTRY 

CAR 110 Introduction to Carpentry 2 0 2 
Prerequisites: | None 

Corequisites: None 


This course introduces the student to the carpentry trade. 
Topics include duties of a carpenter, hand and power tools, 
building materials, construction methods, and safety. Upon 
completion, students should be able to identify hand and power 
tools, common building materials, and basic construction 
methods. 


CAR 111 Carpentry I S I5 8 
Prerequisites: | None 
Corequisites: None 


This course introduces the theory and construction methods 
associated with the building industry, including framing, mate- 
rials, tools, and equipment. Topics include safety, hand/power 
tool use, site preparation, measurement and layout, footings 
and foundations, construction framing, and other related top- 
ics. Upon completion, students should be able to safely lay out 
and perform basic framing skills with supervision. 


CAR 112 Carpentry Il 3 i 8 
Prerequisites; CAR 11) 
Corequisites: None 


This course covers the advanced theory and construction meth- 
ods associated with the building industry including framing 
and exterior finishes. Topics include safety, hand/power tool 
use, measurement and layout, construction framing, exterior 
trim and finish, and other related topics. Upon completion, stu- 


__ telated topics. Upon completion, students should be able t 
_ safely install various interior trim and finishes i in a a tia 


dents should be able to safely frame and apply exterior finish- 
es to a residential building with supervision. 


CAR 113 Carpentry Hl > 9 & 
Prerequisites: CAR I11 
Corequisites: | None 


This course covers interior trim and finishes. Topics include 
safety, hand/power tool use, measurement and layout, special- 
ty framing, interior trim and finishes, cabinetry, and other 








building with supervision. 


Residential Bldg Codes = 30 a 


CAR 114 
Prerequisites: | None 
Corequisites: | None 


This course covers building codes and the requirement: of state 
and local construction regulations. Emphasis is placed on the 

minimum requirements of the North Carolina building codes 
related to residential structures. Upon completion, students 
should be able to determine if a structure is in n compliance with 
North Carolina building codes. 


CAR 115 Res Planning/Estimating 3 0 3. 
Prerequisites: BPR 130 _ 
Corequisites: None 


This course covers project planning, management, and esti- 
mating for residential or light commercial buildings. Topics 
include planning and scheduling, interpretation of working 
drawings and specifications, estimating practices, and other 
related topics. Upon completion, students should be able to 
perform quantity take-offs and cost estimates. 


CHEMISTRY 
CHM 094 Basic Bobacl Chen 3B 2 4. 
Prerequisites: MAT 060 : 
Corequisites: MAT 070 





This course introduces the chemistry important to biological — 
processes. Emphasis is placed on the aspects of general, organ 
ic, and biological chemistry that apply to biological system 
and processes. Upon completion, students should be able t 
demonstrate an understanding of the basic biological chemistry 
necessary for success in college-level biology courses. 


CHM 131 
Prerequisites: 











Introduction to Chemistry 3 0 3 | 
None (effective fall semester 2002—-RED > 
090 or equivalent; MAT 070 or equivalent 
CHM 094 or equivalent high school cours 
with a grade of C or better, completed with 
in the last five calendar years) 

Corequisites: None 













This course introduces the fundamental concepts of inorgani 
chemistry. Topics include measurement, matter and energy. 
atomic and molecular structure, nuclear chemistry, stoichiom 






















etry, chemical formulas and reactions, chemical bonding, gas 
aws, solutions, and acids and bases. Upon completion, stu- 
dents should be able to demonstrate a basic understanding of 
hemistry as it applies to other fields. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
eneral education core re! in natural sciences/mathe- 





ae to ‘Cen, 








s laced Dane experiences that enhance matenale pre- 
ted in CHM 131. Upon completion, students should be able 
basic laboratory procedures and apply them to chem- 
inciples presented in CHM 131. This course has been 
a to oe) the Comprehensive Articulation ng 











“Orensic an Blochemistty > 3 4 
_ CHM 131 se _ 


art ne and reactions of the aioe organic ‘and biolog- 
‘lecules an vee rcs of metabolism. Upon com- 




















yf fund i: mental chemical concepts fected to pursue seidies 
1 related professional fields. This course has been approved to 
at fy the Comprehensive Articulation Agreement general 
; tion core ee in ¢ natural sciences/mathematics. 








INFORMATION SYSTEMS 


IS 110 "Introduction to Con puters > 2 3 
Prerequisites: None _ 

orequisites: None 

i ; course provides an introduction to computers and com- 
uting. Topics include the impact of computers on society, eth- 
cal issues, and hardware/software applications, including 
preadsheets, databases, word processors, graphics, the 
nternet, and operating systems. Upon completion, students 
hould be able to demonstrate an understanding of the role and 
nection of computers and use the computer to solve problems. 
his course has been approved to satisfy the Comprehensive 
rticulation Agreement general education core requirement in 
atural sciences/mathematics. 


1S 111 Basic PC Literacy 1 i 
rerequisites: None 
Orequisites: None 





S$ course provides a brief overview of computer concepts. 
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Emphasis is placed on the use of personal computers and soft- 
ware applications for personal and workplace use. Upon com- 
pletion, students should be able to demonstrate basic personal 
computer skills. 


CIS 115 Intro to Prog & Logic 2 2 3 
Prerequisites: | MAT 070 and CIS 110 
Corequisites: None 


This course introduces computer programming and problem 
solving in a programming environment, including an introduc- 
tion to operating systems, text editor, and a language translator. 
Topics include language syntax, data types, program organiza- 
tion, problem-solving methods, algorithm design, and logic 
control structures. Upon completion, students should be able to 
manage files with operating system commands, use top-down 
algorithm design, and implement algorithmic solutions in a 
programming language. This course has been approved to sat- 
isfy the Comprehensive Articulation Agreement pre-major 
and/or elective course requirement. 


CIS 120 Spreadsheet I eo 2 3 
Prerequisites: Cid 110 or CIS [11 or OST 137 
Corequisites: None 


_This course introduces basic spreadsheet design and develop- 


ment. Topics include writing formulas, using functions, 
enhancing spreadsheets, creating charts, and printing. Upon 
completion, students should be able to design and print basic 
spreadsheets and charts. 


CIS 121 User Support & Softw Eval 1 4 3 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course provides an opportunity to evaluate software and 
hardware and make recommendations to meet end-user needs. 
Emphasis is placed on software and hardware evaluation, 
installation, training, and support. Upon completion, students 
should be able to present proposals and make hardware and 
software recommendations based on their evaluations. 


CIS 130 Survey of Operating Sys 2 3 3 
Prerequisites: | None 
Corequisites: None 


The course covers operating system concepts which are neces- 
sary for maintaining and using computer systems. Topics 
include disk, file, and directory structures: installation and 
setup; resource allocation, optimization, and configuration; 
system security; and other related topics. Upon completion, 
students should be able to install and configure operating sys- 
tems and optimize performance. 


CIS 152 Database Concepts & Apps 2 2 3 
Prerequisites: CS 110, CIS [11, or CIS 115 
Corequisites: - None 


This course introduces database design and creation using a 
DBMS product. Topics include database terminology, usage in 
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industry, design theory, types of DBMS models, and creation 
of simple tables, queries, reports, and forms. Upon completion, 
students should be able to create simple database tables, 
queries, reports, and forms which follow acceptable design 
practices. 


CIS 154 Database Utilization 1 2 2 
Prerequisites: CIS 110 or CIS 111 or OSI 137 
Corequisites: None 


This course introduces basic database functions and uses. 
Emphasis is placed on database manipulation with queries, 
reports, forms, and some table creation. Upon completion, stu- 
dents should be able to enter and manipulate data from the end- 
user mode. 


CIS 160 MM Resources Integration 2 2 3 
Prerequisites: CIS 110 or CIS {11 
Corequisites: None 


This course introduces the peripherals and attendant software 
needed to create stand-alone or networked interactive multime- 
dia applications. Emphasis is placed on using audio, video, 
graphic, and network resources; using peripheral-specific soft- 
ware; and understanding file formats. Upon completion, stu- 
dents should be able to utilize multimedia peripherals to create 
various sound and visual files to create a multimedia applica- 
tion. 


CIS 162 MM Presentation Software 2. 2 3 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course is designed to integrate visual and audio resources 
using presentation software in a simple interactive multimedia 
project. Emphasis is placed upon design and audience consid- 
erations, general prototyping, and handling of media resources. 
Upon completion, students should be able to demonstrate an 
original interactive multimedia presentation implementing all 
of these resources in a professional manner. 


CIS 165 Desktop Publishing I 2 2 3 
Prerequisites: None 
Corequisites: None 


This course provides an introduction to desktop publishing 
software capabilities. Emphasis is placed on efficient use of a 
page layout software package to create, design, and print pub- 
lications; hardware/software compatibility; and integration of 
specialized peripherals. Upon completion, students should be 
able to prepare publications given design specifications. 


CIS 169 Business Presentations 1 2} 
Prerequisites: CIS 110 or CIS 111 
Corequisites: None 


This course provides hands-on experience with a graphics pres- 
entation package. Topics include terminology, effective chart 
usage, design and layout, integrating hardware components, 
and enhancing presentations with text and graphics. Upon 





90 


completion, students should be able to design and demonstrate 
an effective presentation. 


CIS 172 Intro to the Internet 5s 3 
Prerequisites: | None 
Corequisites: None 


This course introduces the various navigational tools and serv- 
ices of the Internet. Topics include using Internet protocols, 
search engines, file compression/decompression, FTP, e-mail, 
listservers, and other related topics. Upon completion, students 
should be able to use Internet resources, retrieve/decompress 
files, and use e-mail, FTP, and other Internet tools. 


CIS 215 Hardware Install/Maint 2 3 3 
Prerequisites: CIS 110, CIS 111 OR CIS 115 
Corequisites: None 


This course covers the basic hardware of a personal computer, 
including operations and interactions with software. Topics 
include component identification, the memory system, periph- 
eral installation and configuration, preventive maintenance, 
and diagnostics and repair. Upon completion, students should 
be able to select appropriate computer equipment, upgrade and 
maintain existing equipment, and troubleshoot and at non- 
functioning personal computers. 


CIS 216 Software Install/Maint 1 2@ 2 
Prerequisites: CIS 130 
Corequisites: None 


This course introduces the installation and troubleshooting 
aspects of personal computer software. Emphasis is placed on 
initial installation and optimization of system software, com- 
mercial programs, system configuration files, and device driv- 
ers. Upon completion, students should be able to install, 
upgrade, uninstall, optimize, and troubleshoot personal com- 
puter software. 


Trends in Technology | 2 i 


CIS 226 
Prerequisites: None 
Corequisites: None 


This course introduces emerging information systems tech- 
nologies. Emphasis is placed on evolving technologies and 
trends in business and industry. Upon completion, students 
should be able to articulate an understanding of the current 
trends and issues in emerging technologies for information Sys- 
tems. 


CIS 266 Multimedia Design 22 33 
Prerequisites: CIS 160 and CIS 162 | 
Corequisites: None 


This course prototypes a complete interactive multimedia proj- 
ect using an authoring package. Topics include mapping hyper-. 
links, advanced design concepts, appropriate evaluation tech- 
niques, and user/customer considerations. Upon completion, 
students should be able to present a complete prototyped proj-. 
ect which will be used in advanced courses. 



























CRIMINAL JUSTICE 
CJC 111 

Prerequisites: 
Corequisites: 


Intro to Criminal Justice 3 0 3 
None 
None 


This course introduces the components and processes of the 
criminal justice system. Topics include history, structure, func- 
tions, and philosophy of the criminal justice system and their 
relationship to life in our society. Upon completion, students 
should be able to define and describe the major system com- 
ponents and their interrelationships and evaluate career 
. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
ae and/or elective course requirement. 





CJC 112 _ Criminology 5 0 3 
Prerequisites: None 
oe None 


: “Topics include theories of crime causation; statistical 
analysis. of criminal behavior; past, present, and future social 
control initiatives; and other related topics. Upon completion, 
students should be able to explain and discuss various theories 
of crime causation and societal response. 


Juvenile Justice 
None 
None : 
















Corequisites: 





This course covers the juvenile justice system and related juve- 
nile issues. Topics include an overview of the juvenile justice 
system, treatment and prevention programs, special areas and 
laws unique to juveniles, and other related topics. Upon com- 
pletion, students should be able to identify/discuss juvenile 
court structure/procedures, function and jurisdiction of juve- 
nile agencies, processing/detention of juveniles, and case dis- 








Law Enforcement 





_ Operations 5 0 8 
Prerequisites: | None 
Corequisites: | None 


This course introduces fundamental law enforcement opera- 
tions. Topics include the contemporary evolution of law 
enforcement operations and related issues. Upon completion, 
students should be able to explain theories, practices, and 
issues related to law enforcement operations. This course has 
been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a pre-major and/or elective 
course requirement. 















CJC 122 Community Policing Ss 8 3 
Prerequisites: | None 
Corequisites: None 


This course covers the historical, philosophical, and practical 
dimensions of community policing. Emphasis is placed on the 


gi 


ROANOKE-CHOWAN COMMUNITY COLLEGE 2001-2003 


empowerment of police and the community to find solutions to 
problems by forming partnerships. Upon completion, students 
should be able to define community policing, describe how 
community policing strategies solve problems, and compare 
community policing to traditional policing. 


CJC 131 Criminal Law 3 0 3 
Prerequisites: None 
Corequisites: None 


This course covers the history/evolution/principles and con- 
temporary applications of criminal law. Topics include sources 
of substantive law, classification of crimes, parties to crime, 
elements of crimes, matters of criminal responsibility, and 
other related topics. Upon completion, students should be able 
to discuss the sources of law and identify, interpret, and apply 
the appropriate statutes/elements. 


CJC 141 Corrections > 0 & 
Prerequisites: | None 
Corequisites: None 


This course covers the history, major philosophies, compo- 
nents, and current practices and problems of the field of cor- 
rections. Topics include historical evolution, functions of the 
various components, alternatives to incarceration, treatment 
programs, inmate control, and other related topics. Upon com- 
pletion, students should be able to explain the various compo- 
nents, processes, and functions of the correctional system. This 
course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a pre-major 
and/or elective course requirement. 


CJC 151 Intro to Loss Prevention 3 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the concepts and methods related to 
commercial and private security systems. Topics include the 
historical, philosophical, and legal basis of security, with 
emphasis on security surveys, risk analysis, and associated 
functions. Upon completion, students should be able to demon- 
strate and understand security systems, risk management, and 
the laws relative to loss prevention. 


CJC 212 Ethics & Comm Relations 3 0 3 
Prerequisites: None 
Corequisites: None 


This course covers ethical considerations and accepted stan- 
dards applicable to criminal justice organizations and profes- 
sionals. Topics include ethical systems; social change, values, 
and norms; cultural diversity; citizen involvement in criminal 
justice issues; and other related topics. Upon completion, stu- 
dents should be able to apply ethical considerations to the deci- 
sion-making process in identifiable criminal justice situations. 
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CJC 215 Organization & 

Administration 5 Uv 3 
Prerequisites: None 
Corequisites: None 


This course introduces the components and functions of organ- 
ization and administration as it applies to the agencies of the 
criminal justice system. Topics include operations/functions of 
organizations; recruiting, training, and retention of personnel; 
funding and budgeting; communications; span of control and 
discretion; and other related topics. Upon completion, students 
should be able to identify and discuss the basic components 
and functions of a criminal justice organization and its admin- 
istrative operations. 


CJC 221 Investigative Principles — 3S 24 
Prerequisites: None 
Corequisites: None 


This course introduces the theories and fundamentals of the 
investigative process. Topics include crime scene/incident pro- 
cessing, information gathering techniques, collection/ preser- 
vation of evidence, preparation of appropriate reports, court 
presentations, and other related topics. Upon completion, stu- 
dents should be able to identify, explain, and demonstrate the 
techniques of the investigative process, report preparation, and 
courtroom presentation. 


CIC 223 Organized Crime S 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the evolution of traditional and non-tra- 
ditional organized crime and its effect on society and the crim- 
inal justice system. Topics include identifying individuals and 
groups involved in organized crime, areas of criminal activity, 
legal and political responses to organized crime, and other 
related topics. Upon completion, students should be able to 
identify the groups and activities involved in organized crime 
and the responses of the criminal justice system. 


CJC 231 Constitutional Law 3 8: 
Prerequisites: None 
Corequisites: None 


The course covers the impact of the Constitution of the United 
States and its amendments on the criminal justice system. 
Topics include the structure of the Constitution and its amend- 
ments, court decisions pertinent to contemporary criminal jus- 
tice issues, and other related topics. Upon completion, students 
should be able to identify/discuss the basic structure of the 
United States Constitution and the rights/procedures as inter- 
preted by the courts. 


Civil Liability 3 0 3 


CJC 232 
Prerequisites: None 
Corequisites: None 


This course covers liability issues for the criminal justice pro- 
fessional. Topics include civil rights violations, tort liability, 


employment issues, and other related topics. Upon completion, 
students should be able to explain civil trial procedures and 
discuss contemporary liability issues. 


CJC 241 Community-Based 

Corrections 5 8 3 
Prerequisites: None 
Corequisites: None 


This course covers programs for convicted offenders that are 


__ used both as alternatives to incarceration and in post-incarcer- 


ation situations. Topics include offenders, diversion, house 
arrest, restitution, community service, probation and parole, 
including both public and private participation, and other relat- 
ed topics. Upon completion, students should be able to identi- 
fy/discuss the various programs from the perspective of the 
criminal justice professional, the offender, and the community. 


COOPERATIVE EDUCATION 
COE 111 Co-op Work 
Experience I 0 0 i | 
Prerequisites: None 
Corequisites: None 


This course provides work experience with a college-approved 
employer in an area related to the student’s program of study. 
Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be 
able to evaluate career selection, demonstrate employability 
skills, and satisfactorily perform work-related competencies. 


COE 112 Co-op Work 

Experience I 0 0 Ww Ff 
Prerequisites: | None 
Corequisites: None 


This course provides work experience with a college-approved 
employer in an area related to the student’s program of study. 
Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be 
able to evaluate career selection, demonstrate employability 
skills, and satisfactorily perform work-related competencies. _ 


COE 121 Co-op Work 

Experience II 0 0 10 | 
Prerequisites: | None 
Corequisites: None 


This course provides work experience with a college-approved 
employer in an area related to the student’s program of study. 
Emphasis is placed on integrating classroom learning with 
related work experience. Upon completion, students should be - 
able to evaluate career selection, demonstrate employability 
skills, and satisfactorily perform work-related competencies. 
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COMMUNICATION 

COM 231 Public Speaking 4 6 3 
Prerequisites: | None : 
—Corequisites: | None 


_ This course provides instruction and experience in preparation 
_and delivery of speeches within a public setting and group dis- 
cussion. Emphasis is placed on research, preparation, delivery, 
and evaluation of informative, persuasive, and special occasion 
public speaking. Upon completion, students should be able to 
prepare and deliver well-organized speeches and participate in 
group discussion with appropriate audiovisual support. This 
course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in 
speech/communication. 
























COSMETOLOGY 


COS 111 Cosmetology Concepts | 4 0 4 
Prerequisites: | None 

Corequisites: COS ii2 

This course introduces basic cosmetology concepts. Topics 
nclude safety, first aid, sanitation, bacteriology, anatomy, dis- 
eases and disorders, hygiene, product knowledge, chemistry, 
ethics, manicures, and other related topics. Upon completion, 
students should be able to safely and competently apply cos- 
metology concepts in the salon setting. 


COS 112 Salon I 0 24 8 
Prerequisites: None 

Corequisites: COS 111 

This course introduces basic salon services. Topics include 
scalp treatments, shampooing, rinsing, hair color, design, hair- 
cutting, permanent waving, pressing, relaxing, wigs, and other 
elated topics. Upon completion, students should be able to 
safely and competently demonstrate salon services. 


COS 113 Cosmetology Concepts] 4 0 4 
Prerequisites: | None 
Corequisites: COS 114 


This course covers more comprehensive cosmetology con- 
cepts. Topics include safety, product knowledge, chemistry, 
manicuring, chemical restructuring, and hair coloring. Upon 
completion, students should be able to safely and competently 
apply these cosmetology concepts in the salon setting. 








COS 114 Salon II 0 4 8 
Prerequisites: | None 
Corequisites: COS 113 


This course provides experience in a simulated salon setting. 
Topics include basic skin care, manicuring, nail application, 
scalp treatments, shampooing, rinsing, hair color, design, hair- 
cutting, chemical restructuring, pressing, wigs, and other relat- 
ed topics. Upon completion, students should be able to safely 
and competently demonstrate these salon services. 
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COS 115 Cosmetology ConceptsIIl 4 0 4 
Prerequisites: None 
Corequisites: COS 116 


This course covers more comprehensive cosmetology con- 
cepts. Topics include safety, product knowledge, salon man- 
agement, salesmanship, skin care, electricity/light therapy. 
wigs, thermal hair styling, lash and brow tinting, superfluous 
hair removal, and other related topics. Upon completion, stu- 
dents should be able to safely and competently apply these cos- 
metology concepts in the salon setting. 


COS 116 Salon HI 0 2 4 
Prerequisites: | None 
Corequisites: COS 115 


This course provides comprehensive experience in a simulated 
salon setting. Emphasis is placed on intermediate-level of skin 
care, manicuring, scalp treatments, shampooing, hair color, 
design, haircutting, chemical restructuring, pressing, and other 
related topics. Upon completion, students should be able to 
safely and competently demonstrate these salon services. 


COS 117 Cosmetology ConceptsTV 2 90 2 
Prerequisites: | None 
Corequisites: COS 118 


This course covers advanced cosmetology concepts. Topics 
include chemistry and hair structure, advanced cutting and 
design, and an overview of all cosmetology concepts in prepa- 
ration for the licensing examination. Upon completion, stu- 
dents should be able to demonstrate an understanding of these 
cosmetology concepts and meet program completion require- 
ments. 


COS 118 Salon IV 0 2 
Prerequisites: | COS 114 and COS 116 
Corequisites: COS 117 


This course provides advanced experience in a simulated salon 
setting. Emphasis is placed on efficient and competent delivery 
of all salon services in preparation for the licensing examina- 
tion and employment. Upon completion, students should be 
able to demonstrate competence in program requirements and 
the areas covered on the Cosmetology Licensing Examination 
and meet entry-level employment requirements. 


COS 121 Manicure/Nail Technology| 4 6 6 
Prerequisites: | None 
Corequisites: None 


This course covers techniques of nail technology, hand and arm 
massage, and recognition of nail diseases and disorders. Topics 
include OSHA/safety, sanitation, bacteriology, product knowl- 
edge, salesmanship, manicures, artificial applications, pedi- 
cures, message, and other related topics. Upon completion, stu- 
dents should be able to safely and competently perform nail 
care, including manicures, pedicures, message, decorating, and 
artificial applications in a salon setting. 
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COS 222 Manicure/Nail Technology 14 6 6 
Prerequisites: COS 121 
Corequisites: None 


This course covers advanced techniques of nail technology and 
hand and arm massage. Topics include OSHA/safety, product 
knowledge, customer service, salesmanship, artificial applica- 
tions, nail art, and other related topics. Upon completion, stu- 
dents should be able to demonstrate competence necessary for 
the licensing examination, including advanced nail care, artifi- 
cial enhancements, and decorations. 


COMPUTER SCIENCE 

CSC 139 Visual BASIC Programming2 3 3 
Prerequisites: CIS 115 

Corequisites: None 


This course introduces event-driven computer programming 
using the Visual BASIC programming language. Topics 
include input/output operations, sequence, selection, iteration, 
arithmetic operations, arrays, forms, sequential files, and other 
related topics. Upon completion, students should be able to 
design, code, test, and debug Visual BASIC language pro- 
grams. 


CSC 140 Visual C Programming > 3s 3 
Prerequisites: CIS i> 
Corequisites: None 


This course introduces event-driven computer programming 
using the Visual C programming languages. Topics include 
input/output operations, sequence, selection, iteration, arith- 
metic operations, arrays, and other related topics. Upon com- 
pletion, students should be able to design, code, test, and debug 
Visual C language programs. 


CSC 160 Intro to Internet Prog 2 2 =3 
Prerequisites: None 
Corequisites: None 


This course introduces client-side Internet programming using 
HTML and JavaScript. Topics include use of frames and tables, 
use of meta tags, JavaScript techniques for site navigation. 
Upon completion, students should be able to write HTML doc- 
uments that incorporate programming to provide web page 
organization and navigation functions. 


DRAMA/THEATRE 

DRA 111 Theatre Appreciation Ss; 0 3 
Prerequisites: None 

Corequisites: None 


This course provides a study of the art, craft, and business of 
the theatre. Emphasis is placed on the audience’s appreciation 
of the work of the playwright, director, actor, designer, pro- 
ducer, and critic. Upon completion, students should be able to 


demonstrate a vocabulary of theatre terms and to recognize the 
contributions of various theatre artists. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/fine arts. 


DRA 115 Theatre Criticism 3.0 3 
Prerequisites: DRA 111 
Corequisites: None 


This course is designed to develop a critical appreciation of the 
theatre from the viewpoint of the audience/consumer. 
Emphasis is placed on viewing, discussing, and evaluating 
selected theatre performance, either live or on film/video. 
Upon completion, students should be able to express their crit- 
ical judgments both orally and in writing. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/fine arts. 


ECONOMICS 

ECO 151 Survey of Economics 3 08 3 
Prerequisites: | None 
Corequisites: None 


This course introduces basic concepts of micro- and macro- 
economics. Topics include supply and demand, optimizing 
economic behavior, prices and wages, money, interest rates, 
banking system, unemployment, inflation, taxes, government 
spending, and international trade. Upon completion, students 
should be able to explain alternative solutions for economic 
problems faced by private and government sectors. This course 
has been approved to satisfy the Comprehensive Articulation 


Agreement general education core requirement in 
social/behavioral sciences. : 
ECO 251 Prin of Microeconomics Ss 8 3 
Prerequisites: None 
Corequisites: None 


This course introduces economic analysis of individual, busi- 
ness, and industry choices in the market economy. Topics 
include the price mechanism, supply and demand, optimizing 
economic behavior, costs and revenue, market structures, fac- 
tor markets, income distribution, market failure, and govern- 
ment intervention. Upon completion, students should be able to 
identify and evaluate consumer and business alternatives in 
order to efficiently achieve economic objectives. This course 
has been approved to satisfy the Comprehensive Articulation 


Agreement general education core requirement in 
social/behavioral sciences. 

ECO 252 Prin of Macroeconomics 3 0 3. 
Prerequisites: | None 

Corequisites: None 


This course introduces economic analysis of aggregate 
employment, income, and prices. Topics include major schools 
of economic thought; aggregate supply and demand; economic. 
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_ measures, fluctuations, and growth; money and banking; stabi- 
_ lization techniques; and international trade. Upon completion, 
_ Students should be able to evaluate national economic compo- 
_ nents, conditions, and alternatives for achieving socioeconom- 
ic goals. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 











Early Childhood Cred I 2 8 2 
None 
None 


Prerequisites: 
Corequisites: 





This course introduces early childhood education and the role 
of the teacher in environments that encourage exploration and 
earning. Topics include professionalism, child growth and 
development, individuality, family, and culture. Upon comple- 
ion, students should be able to identify and demonstrate 
knowledge of professional roles, major areas of child growth 
and development, and diverse families. 


EDU 112 Early Childhood Cred IT 2 02 
Prerequisites: | None 
Corequisites: § None 





























This course introduces developmentally appropriate practices, 
positive guidance, and standards of health, safety, and nutri- 
ion. Topics include the learning environment, planning devel- 
opmentally appropriate activities, positive guidance tech- 
niques, and health, safety, and nutrition standards. Upon com- 
pletion, students should be able to demonstrate developmental- 
y appropriate activities and positive guidance techniques and 
describe health/sanitation/nutrition practices that promote 
healthy environments for children. 


EDU 113. Family/Early Child Cred 2 0 2 
Prerequisites: | None 
Corequisites: | None 





This course covers business/professional practices for family 
arly childhood providers, developmentally appropriate prac- 
ices, positive guidance, and methods of providing a safe and 
ealthy environment. Topics include developmentally appro- 
riate practices; health, safety and nutrition; and business and 
rofessionalism. Upon completion, students should be able to 
develop a handbook of policies, procedures, and practices for a 
amily child care home. 


DU 131 Child, Family, & Commun 3 OQ 3 
Prerequisites: | None 
Corequisites: None 















This course covers the relationships between the families, pro- 
grams for children/schools, and the community. Emphasis is 
laced on establishing and maintaining positive collaborative 
elationships with families and community resources. Upon 
ompletion, students should be able to demonstrate strategies 
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for effectively working with diverse families and identifying 
and utilizing community resources. 


EDU 144 Child Development I 3 0 3 
Prerequisites: None 
Corequisites: None 


This course covers the theories of child development and the 
developmental sequences of children from conception through 
the pre-school years for early childhood educators. Emphasis is 
placed on sequences in physical/motor, social, emotional, cog- 
nitive, and language development and appropriate experiences 
for the young child. Upon completion, students should be able 
to identify developmental milestones, plan experiences to 
enhance development, and describe appropriate interaction 
techniques and environments for typical/atypical development. 


EDU 145 Child Development II > 8 3 
Prerequisites: | None 
Corequisites: None 


This course covers theories of child development and develop- 
mental sequences of children from pre-school through middle 
childhood for early childhood educators. Emphasis is placed 
on characteristics of physical/motor, social, emotional, and 
cognitive/language development and appropriate experiences 
for children. Upon completion, students should be able to iden- 
tify developmental characteristics, plan experiences to enhance 
development, and describe appropriate interaction techniques 
and environments. 


EDU 146 Child Guidance > 0 5 
Prerequisites: | None 
Corequisites: None 


This course introduces practical principles and techniques for 
developmentally appropriate guidance. Emphasis is placed on 
encouraging self-esteem and cultural awareness, effective com- 
munication skills, and direct and indirect guidance techniques 
and strategies. Upon completion, students should be able to 
demonstrate strategies which encourage positive social interac- 
tions, promote conflict resolution, and develop self-control, 
self-motivation, and self-esteem in children. 


EDU 147 Behavior Disorders 3. 0 G 
Prerequisites: | None 
Corequisites: None 


This course is a comprehensive study of behavior disorders 
encompassing characteristics, assessments, and placement 
alternatives. Topics include legislation, appropriate manage- 
ment interventions, and placement options for children with 
behavior disorders. Upon completion, students should be able 
to identify, develop, and utilize appropriate behavior manage- 
ment applications. This course is a unique concentration 
requirement in the Special Education concentration in the 
Early Childhood Associate program. 
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EDU 148 Learning Disabilities 4 2 5 
Prerequisites: None 
Corequisites: None 


This course is a comprehensive study of the characteristics, 
teaching strategies, assessment tools, and placement alterna- 
tives for children with learning disabilities. Topics include 
characteristics, causes, assessment instruments, learning strate- 
gies, and collaborative methods for children with learning dis- 
abilities. Upon completion, students should be able to assist in 
identifying, assessing, and providing educational interventions 
for children with learning disabilities. This course is a unique 
concentration requirement in the Special Education concentra- 
tion in the Early Childhood Associate program. 


EDU 151 Creative Activities 5 0 3 
Prerequisites: None 
Corequisites: None 


This course covers creative learning environments, planning 
and implementing developmentally appropriate experiences, 
and developing appropriate teaching materials for the class- 
room. Emphasis is placed on creative activities for children in 
art, music, movement and physical skills, and dramatics. Upon 
completion, students should be able to select and evaluate 
developmentally appropriate learning materials and activities. 


EDU 151A Creative Activities Lab 0 2@ii 
Prerequisites: None 
Corequisites: EDU 151 


This course provides a laboratory component to complement 
EDU 151. Emphasis is placed on practical experiences that 
enhance concepts introduced in the classroom. Upon comple- 
tion, students should be able to demonstrate a practical under- 
standing of the development and implementation of appropri- 
ate creative activities. 


EDU 153 Health, Safety, & Nutrit 5 0 3 
Prerequisites: | None 
Corequisites: None 


This course focuses on promoting and maintaining the health 
and well being of children. Topics include health and nutri- 
tional needs, safe and healthy environments, and recognition 
and reporting of child abuse and neglect. Upon completion, 
students should be able to set up and monitor safe indoor and 
outdoor environments and implement a nutrition education 
program. 


EDU 155 Art & Drama for Children 1 2 2 
Prerequisites: None 
Corequisites: None 


This course introduces the use of visual art and drama for chil- 
dren. Emphasis is placed on the development of basic forms 
and planning, designing, and implementing visual art and 
drama for children. Upon completion, students should be able 
to discuss the development of basic form and plan, design, and 
implement visual art and drama in an educational setting. 
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EDU 157 ActivePlay 2 2 3 
Prerequisites: | None ~~ . 
Corequisites: None 


This course introduces the use of indoor and puidob: physical 
activities to promote the physical, cognitive, and social/emo- 
tional development of children. Topics include the role of 
active play, development of play skills, playground design, 


selection of safe equipment, and materials and surfacing for 


active play. Upon completion, students should be able to dis- 
cuss the stages of play, the role of teachers in play, and the 
design of appropriate active play areas ad activities. 


EDU 171 Instructional Media = 122 
Prerequisites: | None —res—e 
Corequisites: None 


This course covers the development and maintenance of effec- 
tive teaching materials and the operation of selected pieces of 
equipment. Topics include available community resources, var- 
ious types of instructional materials and bulletin boards, and 
audiovisual and computer use with children. Upon completion, 
students should be able to construct and identify resources for | 
instructional materials and bulletin boards and use audiovisual 
and computer equipment. 


EDU 185 Cognitive & Lang Act 3. . 3 
Prerequisites: None _ : 
Corequisites Nome j= == 





This course covers methods of developing copnlaiy: and lan- 
guage/communication skills in children. Emphasis is placed on 
planning the basic components of language and cognitive 
processes in developing curriculum activities. Upon comple- 
tion, students should be able to identify, plan, select materials 
and equipment, and implement and evaluate developmentally 
appropriate curriculum activities. 


Cognitive & Lang A Act Lab 0 a 








EDU 185A 
Prerequisites: | None 
Corequisites: EDU 185 


This course provides a laboratory component to complement 
EDU 185. Emphasis is placed on practical experiences that 
enhance concepts introduced in the classroom. Upon comple- 
tion, students should be able to demonstrate a practical under- 
standing of the development and oe a a 
ate cognitive Jonge activities. 





Selected Topics in | 


EDU 191 

Education —60-1:«0-3 
Prerequisites: | None - 
Corequisites: COE il} 











This course provides an opportunity to explore areas of current 
interest in specific program or discipline areas. Emphasis is 
placed on subject matter appropriate to the program or dis 
pline. Upon completion, students should be able to demon- 
strate an understanding of the specific area of study. 


_ EDU 221 


| Children with Sp Needs Ss 8 3 
_ Prerequisites: EDU 144 and EDU 145 or PSY 244 and 
PSY 245 

_ Corequisites: None 


This course introduces working with children with special 
needs. Emphasis is placed on the characteristics and assess- 
ment of children and strategies for adapting the home and 
classroom environment. Upon completion, students should be 
able to recognize atypical development, make appropriate 
referrals, and work collaboratively to plan, implement, and 
evaluate inclusion strategies. 


EDU 247 Physical Disabilities > 8 3 
Prerequisites: | EDU 144 or PSY 244 
Corequisites: None 










This course covers characteristics, intervention strategies, 
adaptive procedures, and technologies for children with physi- 
_ eal disabilities. Topics include intervention strategies, inclusive 
_ placement options, and utilization of support services for chil- 
_ dren with physical disabilities. Upon completion, students 
_ should be able to identify and utilize intervention strategies for 
specific disabilities and service delivery options for those dis- 
abilities. This course is a unique concentration requirement in 
the Special Education concentration in the Early Childhood 
Associate program. 















EDU 248 Mental Retardation 2 2 3 
Prerequisites: EDU 221 
Corequisites: | None 


This course covers the causes and assessment of mental retar- 
dation and individualized instruction and curriculum for chil- 
dren with mental retardation. Emphasis is placed on definition, 
characteristics, assessment, and educational strategies for chil- 
dren with mental retardation. Upon completion, students 
should be able to identify, assess, and plan educational inter- 
yention strategies for children with mental retardation. This 
course is a unique concentration requirement in the Special 
Education concentration in the Early Childhood Associate pro- 
gram. 









EDU 252 Math & Sci Activities 3S 80 3 
Prerequisites: | None 
Corequisites: None 


This course introduces discovery experiences in math and sci- 
ence. Topics include concepts, facts, phenomena, and skills in 
each area. Upon completion, students should be able to identi- 
fy, plan, select materials and equipment, and implement and 
evaluate developmentally appropriate curriculum materials. 


EDU 252A Math & Sci Act Lab 0 2 |i 
Prerequisites: | None 
Corequisites: EDU 252 


This course provides a laboratory component to complement 
EDU 252. Emphasis is placed on practical experiences that 
enhance concepts introduced in the classroom. Upon comple- 
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tion, students should be able to demonstrate a practical under- 
standing of the development and implementation of appropri- 
ate math and science activities. 


EDU 253 Music for Children 1 2 7 
Prerequisites: | None 
Corequisites: None 


This courses covers theory, methods, and integration of music 
into a total early childhood experience. Topics include music 
theory, musical instruments, song design, and performance on 
the keyboard and autoharp. Upon completion, students should 
be able to play and sing a song and integrate musical skills into 
the curriculum. 


EDU 259 Curriculum Planning 3 0 38 
Prerequisites: EDU 112 or EDU 113, or EDU 119 
Corequisites: None 


This course covers early childhood curriculum planning. 
Topics include philosophy, curriculum, indoor and outdoor 
environmental design, scheduling, observation and assessment, 
and instructional planning and evaluation. Upon completion, 
students should be able to assess children and curriculum; plan 
for daily, weekly, and long-range instruction; and design envi- 
ronments with appropriate equipment and supplies. 


EDU 261 Early Childhood AdminI 2 0 2 


Prerequisites: § None 


Corequisites: None 


This course covers the policies, procedures, and responsibili- 
ties for the management of early childhood education pro- 
grams. Topics include implementation of goals, principles of 
supervision, budgeting and financial management, and meeting 
the standards for a NC Child Day Care license. Upon comple- 
tion, students should be able to develop program goals, explain 
licensing standards, determine budgeting needs, and describe 
effective methods of personnel supervision. 


EDU 262 Early Childhood AdminIT 3. 0 3 
Prerequisites: | EDU 261 
Corequisites: None 


This course provides a foundation for budgetary, financial, and 
personnel management of the child care center. Topics include 
budgeting, financial management, marketing, hiring, supervi- 
sion, and professional development of a child care center. Upon 
completion, students should be able to formulate marketing, 
financial management, and fund development plans and devel- 
op personnel policies, including supervision and staff develop- 
ment plans. 


EDU 282 Early Childhood Lit 3 8 3 
Prerequisites: | None 
Corequisites: None 


This course covers the history, selection, and integration of lit- 
erature and language in the early childhood curriculum. Topics 
include the history and selection of developmentally appropri- 
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ate children’s literature and the use of books and other media 
to enhance language and literacy in the classroom. Upon com- 
pletion, students should be able to select appropriate books for 
storytelling, reading aloud, puppetry, flannel board use, and 
other techniques. 


EDU 292 Selected Topics in 

Education 0-2 0-6 2 
Prerequisites: None 
Corequisites: COE j2! 


This course provides an opportunity to explore areas of current 
interest in specific program or discipline areas. Emphasis is 
placed on subject matter appropriate to the program or disci- 
pline. Upon completion, students should be able to demon- 
strate an understanding of the specific area of study. 


ENVIRONMENTAL HEALTH AND SAFETY 


EHS 114 OSHA Regulations 4 0 4 
Prerequisites: None 
Corequisites: None 


This course covers OSHA regulations that govern workplace 
safety. Emphasis is placed on problems and case studies in 
which applicable OSHA regulations are identified and inter- 
preted. Upon completion, students should be able to identify 
incidents of non-compliance and recommend compliance 
strategies. 


ELECTRICITY 

ELC 111 Intro to Electricity 2 2 3 
Prerequisites: | None 

Corequisites: None 


This course introduces the fundamental concepts of electricity 
and test equipment to non-electrical/electronic majors. Topics 
include basic DC and AC principles (voltage, resistance, cur- 
rent, impedance); components (resistors, inductors, and capac- 
itors); power; and operation of test equipment. Upon comple- 
tion, students should be able to construct and analyze simple 
DC and AC circuits using electrical test equipment. 


ELC 112 DC/AC Electricity S 6 5 
Prerequisites: None 
Corequisites: None 


This course introduces the fundamental concepts of and com- 
putations related to DC/AC electricity. Emphasis is placed on 
DC/AC circuits, components, operation of test equipment; and 
other related topics. Upon completion, students should be able 
to construct, verify, and analyze simple DC/AC circuits. 
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ELC 117 Motors and Controls 2 6 4 
Prerequisites: ELC 111 ELC 112, of ELC 13) 
Corequisites: None 


This course introduces the fundamental concepts of motors and 
motor controls. Topics include ladder diagrams, pilot devices, 
contactors, motor starters, motors, and other control devices. 
Upon completion, students should be able to properly select, 
connect, and troubleshoot motors and control circuits. 


ELC 118 National Electrical Code 1 2} 
Prerequisites: | None 
Corequisites: None 


This course covers the use of the current National Electrical 
Code. Topics include the NEC history, wiring methods, over- 
current protection, materials, and other related topics. Upon 
completion, students should be able to effectively use the NEC. 


ELC 128 Intro to PLC ~ 3 3 
Prerequisites: | None 
Corequisites: None 


This course introduces the programmable logic controller 


(PLC) and its associated applications. Topics include ladder 


logic diagrams, input/output modules, power supplies, surge 
protection, selection/installation of controllers, and interfacing 
of controllers with equipment. Upon completion, students 
should be able to install PLCs and create simple programs. 


ELECTRONICS 

ELN 229 Industrial Electronics 2 4 4 
Prerequisites: ELC 112, ELC 131, o ELC [40 
Corequisites: | None 


This course covers semiconductor devices used in industrial 
applications. Topics include the basic theory, application, and 
operating characteristics of semiconductor devices (filters, rec- 
tifiers, FET, SCR, Diac, Triac, Op-amps, etc). Upon comple- 
tion, students should be able to install and/or troubleshoot 
these devices for proper operation in an industrial electronic 
circuit. 


ENGLISH 

ENG 070 Basic Language Skills * i 3 
Prerequisites: | None 

Corequisites: None 


This course introduces the fundamentals of standard written 
English. Emphasis is placed on effective word choice, recogni- — 
tion of sentences and sentence parts, and basic usage. Upon — 
completion, students should be able to generate sentences that 
clearly express ideas. This course does not satisfy the develop- 
mental reading and writing prerequisite for ENG 111 or ENG 
IIIA, 


ENG 080 


| Writing Foundations Ss 24 
Prerequisites: | ENG 070 or ENG 075 
Corequisites: None 


_ This course introduces the writing process and stresses effec: 
_ tive sentences. Emphasis is placed on applying the conventions 
_of written English, reflecting standard usage and mechanics in 
structuring a variety of sentences. Upon completion, students 
_ should be able to write correct sentences and a unified, coher- 
ent paragraph. This course does not satisfy the developmental 
eading and writing prerequisite for ENG 111 or ENG 111A. 

















Composition Strategies > vv 3 
ENG 080 or ENG 085 
ENG 090A 


This course provides practice in the writing process and stress- 
s effective paragraphs. Emphasis is placed on learning and 
ipplying the conventions of standard written English in devel- 
ping paragraphs within the essay. Upon completion, students 
hould be able to compose a variety of paragraphs and a uni- 
fied, coherent essay. This course satisfies the developmental 
writing requirement for ENG 111 and ENG 111A. 


Prerequisites: 
Corequisites: 





















ENG 090A Comp Strategies Lab 6 2 | 
Prerequisites: | ENG 080 or ENG 085 
Corequisites: | ENG 090 





ENG 090. Emphasis is placed on learning and applying the 
conventions of standard written English in developing para- 













_ graphs within the essay. Upon completion, students should be 
ible to compose a variety of paragraphs and a unified, coher- 


Applied Communications 113 0 3 
_ENG 070 
None 


_ Prerequisites: 
Corequisites: 





This course is designed to enhance writing and speaking skills 
or the workplace. Emphasis is placed on generating short writ- 
ngs such as job application documents, memoranda, and 
eports and developing interpersonal communication skills 
with employees and the public. Upon completion, students 
hould be able to prepare effective, short, and job-related writ- 
ten and oral communications. This is a diploma-level course. 








ENG 111 Expository Writing > 0 3 
Prerequisites: | ENG 090 and RED 090; or ENG 095 
Corequisites: ENG 111A 








This course is the required first course in a series of two 
esigned to develop the ability to produce clear expository 
prose. Emphasis is placed on the writing process including 
audience analysis, topic selection, thesis support and develop- 
ment, editing, and revision. Upon completion, students should 
e able to produce unified, coherent, well-developed essays 
sing standard written English. Additionally, this course 
equires oral presentations and discussions as well as the use of 
computers to revise and format essays. This course has been 
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approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in English composition. 


ENG 111A Expository Writing Lab 0 2 i 
Prerequisites: © ENG 090 and RED 090; or ENG 095 
Corequisites: ENG 111 


This writing laboratory is designed to apply the skills intro- 
duced in ENG 111. Emphasis is placed on the editing and revi- 
sion components of the writing process. Upon completion, stu- 
dents should be able to apply those skills in the production of 
final drafts in ENG 111. Students should be able to use appro- 
priate technology to produce documents. 


ENG 112 Argument-Based Research 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 


This course, the second in a series of two, introduces research 
techniques, documentation styles, and argumentative strate- 
gies. Emphasis is placed on analyzing data and incorporating 
research findings into documented argumentative essays and 
research projects. Upon completion, students should be able to 
summarize, paraphrase, interpret, and synthesize information 
from primary and secondary sources using standard research 
format and style. Additionally, this course requires oral presen- 
tations and discussions as well as the use of computers to revise 
and format essays. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core 
requirement in English composition. 


ENG 114 Prof Research & Reporting 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 


This course, the second in a series of two, is designed to teach 
professional communication skills. Emphasis is placed on 
research, listening, critical reading and thinking, analysis, 
interpretation, and design used in oral and written presenta- 
tions. Upon completion, students should be able to work indi- 
vidually and collaboratively to produce well-designed business 
and professional written and oral presentations. Students 
should use appropriate technology to produce their reports. 
This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in 
English composition. 


ENG 115 Oral Communication Ss 0 & 
Prerequisites: | ENG 080 
Corequisites: None 


This course introduces the basic principles of oral communica- 
tion in both small group and public settings. Emphasis is 
placed on the components of the communication process, 
group decision making, and public address. Upon completion, 
students should be able to demonstrate the principles of effec- 
tive oral communication in small group and public settings. 
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ENG 125 Creative Writing I S$ 8 3 
Prerequisites; ENG 11) 
Corequisites: None 


This course is designed to provide students with the opportuni- 
ty to practice the art of creative writing. Emphasis is placed on 
writing, fiction, poetry, and sketches. Upon completion, stu- 
dents should be able to craft and critique their own writing and 
critique the writing of others. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transfer- 
ability as a pre-major and/or elective course requirement. 


ENG 233 Major American Writers 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 


This course provides an intensive study of the works of sever- 
al major American authors. Emphasis is placed on American 
history, culture, and the literary merits. Upon completion, stu- 
dents should be able to interpret, analyze, and evaluate the 
works studied. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 


ENG 243 Major British Writers 2 8 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 


This course provides an intensive study of the works of sever- 
al major British authors. Emphasis is placed on British history, 
culture, and the literary merits. Upon completion, students 
should be able to interpret, analyze, and evaluate the works 
studied. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 


ENVIRONMENTAL SCIENCE 


ENV 210 Management of Waste 53 24 


Prerequisites: | CHM 131 and ENV 110 or BIO 140 and 
BIO 140A 
Corequisites: CHM 132 


This course examines contemporary environmental issues con- — 


cerning the disposal of wastes. Topics include problems asso- 
ciated with the disposal of municipal solid waste, low-level 
radioactive waste, high-level radioactive waste, hazardous 
waste, and toxic materials. Upon completion, students should 
be able to demonstrate an understanding of the methodologies 
and technologies involved in the proper handling and disposal 
of wastes. 


ENV 214 Water Quality 3 2 4 

Prerequisites: CHM 131 and ENV 110 or BIO 140 and 
BIO 140A 

Corequisites: CHM 132 


This course examines the constituents of natural waters from a 
biological and geochemical perspective. Topics include com- 


mon components of water, water sources, water law, health 
consequences, water treatment procedures, and the design of 
water treatment plants. Upon completion, students should be 


able to demonstrate an understanding of the biological, chemi- 
_cal, and geological factors affecting water quality. 


ENV 218 Environmental Health 3s 0 3 
Prerequisites: | ENV 110 or BIO 140 and BIO 140A — 
Corequisites: None 


_ This course covers the influence of environmental conditions 
on human health. Emphasis is placed on environmental con- 


taminants and the major exposure routes of the human body. 
Upon completion, students should be able to examine segments 
of the environment, including air, water, and food, and deter- 


mine how the conditions of these influence human health. 


ENV 222 Air Quality 3 2 4 

Prerequisites: | CHM 131 and ENV 110 or BIO 140 and 
BIO 140A 

Corequisites: CHM 132 


This course introduces the study of air quality and air pollution. 
Emphasis is placed on air pollution basics, current atmospher- 
ic conditions, effects of air pollution, air quality analysis and 


_ measurement, and regulatory control of air pollution. Upon 


completion, students should be able to demonstrate an under- 
standing of the environmental hazards associated with air pol- 
lution from a human health and welfare perspective 


ENV 226 Environmental Law 3 0 3 
Prerequisites: ENV 110 or BIO 140 and BIO 140A | 
Corequisites: | ENV 218 


This course covers federal laws and acts concerning environ- 


_ mental quality standards and the use of resources, legal proce- 
_ dures for enforcing laws, and problems concerning enforce- 


ment. Emphasis is placed on environmental law basics, water 


_ quality laws, air quality laws, waste disposal laws, and biolog- 


ical resource protection laws. Upon completion, students 
should be able to demonstrate an understanding of federal/state 


_ environmental laws and their importance to the protection of 


environmental quality. 


ENV 228 Environmental Issues 1 01 
Prerequisites: | None 
Corequisites: None 


This course provides a forum for the discussion of current envi-_ 
ronmental issues. Emphasis is placed on environmental news, 
regulations, accidents, and areas of controversy. Upon comple- 
tion, students should be able to demonstrate an understanding 
of the impact of local, state, national, and global events on 
environmental quality. 
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_ FUNERAL SERVICE 
_ FSE 112 Princ of Funeral Service 3 0 3. 
_ Prerequisites: None 
_ Corequisites: None 


This course covers the principles of funeral service and various 
religious and cultural customs of funeral service in the US. 
Emphasis is placed on Protestant, Catholic, Jewish, and other 
























tions and how various funeral services are conducted. 


FSE 116 ‘Funeral Law and Ethics 3 0 3 
Prerequisites: | None 
Corequisites: None 


placed on North Carolina Mortuary Law, OSHA requirements, 
anatomical donations, vital statistics, and general law relative 
© mortuary law. Upon completion, students should be able to 












of funeral service. 





| Pathology 3 0 3 
Prerequisites: | None 
Corequisites: | None 





ma, disease process, and etiology. Upon completion, students 
should be able to recognize medical terminology used in com- 
pleting death certificates and understand the disease process. — 


FSE 215 
Prerequisites: 
Corequisites: 















Funeral Home Operations 4 0 4 
None ss 
None 


echniques and effective counseling skills. Topics include 
-stablishing a funeral home, choosing and financing a location, 
building, merchandising, caskets, vaults, planning, and coun- 





hould be able to understand the proper procedures for operat- 


ncing grief. 





GEOGRAPHY 
GEO 111 World Regional Geography 3 0 3 
_ Prerequisites: None 

_ Corequisites: None 


_ This course introduces the regional concept which emphasizes 
the spatial association of people and their environment. 
_ Emphasis is placed on the physical, cultural, and economic sys- 
: tems that interact to produce the distinct regions of the earth. 





_ religious groups and the professional and ethical obligations | of 
the profession. Upon completion, students should be able to. 
demonstrate an understanding of religious and cultural tradi- . 


This course covers fundamentals of mortuary law and ethical - 
considerations relevant to the funeral profession. Emphasis is 


demonstrate an understanding of the legal and ethical ee 


This course is a general survey of the disease process. Topics _ 
_ include pathological terminology, basic body functions, trau- _ 


This course covers funeral home operations, including business ot 


eling techniques and philosophies. Upon completion, students _ 


ng a funeral home and relate more effectively to those experi- __ 
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Upon completion, students should be able to describe varia- 
tions in physical and cultural features of a region and demon- 


_ Strate an understanding of their functional relationships. This 


course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in 
social/behavioral sciences. 


GEO 130 General Physical Geography3 0 3 
| Frerequisites None 
_ Corequisites: None 


This course introduces both the basic physical components that 
help shape the earth and the study of minerals, rocks, and evo- 
lution of landforms. Emphasis is placed on the geographic grid, 
cartography, weather, climate, mineral composition, fluvial 
processes, and erosion and deposition. Upon completion, stu- 
dents should be able to identify these components and process- 
es and explain how they interact. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in social/behavioral sci- 
ences. 


HEALTH CARE TECHNOLOGY 


HCT 101 Health Care Technology 6 2 6 9 
Prerequisites: | High school diploma or GED and currently 

listed as a NA I with state of North Carolina 
Corequisites: None 


This course covers the basic skills necessary for employment 


as a multi-skilled health care worker. Topics include skills nec- 


essary for listing as a Nursing Assistant II, basic clerical and 
dietary functions, communication, medical terminology, and 
quality control principles. Upon completion, students should 
be able to perform a variety of skills and assist licensed health 
care providers. This is a certificate-level course. 


HCT 102 Basic Phlebotomy and 

EKG 1 2 3 3 
Prerequisites: | None 
Corequisites: HCT 101 


This course covers the basic skills necessary for performing 
venipuncture, drawing blood specimens, and performing basic 
12-lead electrocardiograms. Topics include venipuncture and 
finger stick techniques, requirements for common specimen 
collection, and obtaining as 12-lead EKG. Upon completion, 
students should be able to perform phlebotomy and EKG 
skills. This is a certificate-level course. 


HCT 105 Basic Respiratory Skills 1 2 3 3 
Prerequisites: | None 
Corequisites: HCT 101 


This course covers the basics of oxygenation and ventilation 
and principles of common therapy to improve oxygenation and 
ventilation. Topics include common diagnostic procedures and 
therapeutic modalities used in respiratory care. Upon comple- 
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tion, students should be able to set up and maintain oxygen, 
perform peak flow diagnostic tests and collect sputum speci- 
mens. This is a certificate-level course. 


HEALTH 

HEA 110 Personal Health/Wellness3 0 0 3. 
Prerequisites: None 

Corequisites: None 


This course provides an introduction to basic personal health 
and wellness. Emphasis is placed on current health issues such 
as nutrition, mental health, and fitness. Upon completion, stu- 
dents should be able to demonstrate an understanding of the 
factors necessary to the maintenance of health and wellness. 
This course has been approved to satisfy the Comprehensive 


Articulation Agreement for transferability as a pre-major - 


and/or elective course requirement. 


HEA 112 First Aid & CPR 1 2 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the basics of emergency first aid treat- 
ment. Topics include rescue breathing, CPR, first aid for chok- 
ing and bleeding, and other first aid procedures. Upon comple- 
tion, students should be able to demonstrate skills in providing 
emergency care for the sick and injured until medical help can 
be obtained. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. 


HEAVY EQUIPMENT MAINTENANCE 


HET 110 Diesel Engines 3 9 6 
Prerequisites: None 
Corequisites: None 


This course introduces theory, design, terminology, and operat- 
ing adjustments for diesel engines. Emphasis is placed on safe- 
ty, theory of operation, inspection, measuring, and rebuilding 
diesel engines according to factory specifications. Upon com- 
pletion, students should be able to measure, diagnose prob- 
lems, and repair diesel engines. 


HET 112 Diesel Electrical Systems 3 6 5 
Prerequisites: | None 
Corequisites: None 


This course introduces electrical theory and applications as 
they relate to diesel powered equipment. Topics include light- 
ing, accessories, safety, starting, charging, instrumentation, and 
gauges. Upon completion, students should be able to follow 
schematics to identify, repair, and test electrical circuits and 
components. 


HET 114 _ Power Trains > 6 35 
Prerequisites: | None 
Corequisites: None 


This course introduces power transmission devices. Topics 
include function and operation of gears, chains, clutches, plan- 
etary gears, drive lines, differentials, and transmissions. Upon 
completion, students should be able to identify, research spec- 
ifications, repair, and adjust power train components. 


HET 115 Electronic Engines 2 3 3 
Prerequisites: | None 
Corequisites: None 


This course introduces the principles of electronically con- 
trolled diesel engines. Emphasis is placed on testing and 
adjusting diesel engines in accordance with manufacturers’ 
specifications. Upon completion, students should be able to 
diagnose, test, and calibrate © electronically oe —_ 
engines. 


HET 116 Air Cond/Diesel Equip i 22 
Prerequisites: | None . 
Corequisites: None 


This course provides a study of the design, theory, and opera- : 
tion of heating and air conditioning systems in newer models 
of medium and heavy-duty vehicles. Topics include component 
function, refrigerant recovery, and environmental regulations. : 
Upon completion, students should be able to use proper tech-_ 
niques and equipment to diagnose and repair heating/air condi- 
tioning systems according to industry standards. 


HET 128 Med/Heavy Duty ep Lt 2i i 
_ Prerequisites: |§ None 
Corequisites: None 


This course introduces tune-up and troubleshooting according 
to manufacturers’ specifications. Topics include troubleshoot- 
ing engine systems, tune-up procedures, and use and care of 
special test tools and equipment. Upon completion, students — 
should be able to troubleshoot, diagnose, and repair engines 
and components using appropriate diagnostic equipment. | 





HET 134 Mechanical Fuel Injection 2 2 3— 
Prerequisites: | None 
Corequisites: None 





This course introduces the principles of mechanical fuel injec- 
tion. Emphasis is placed on test equipment, component func-— 
tions, and theory. Upon completion, students should be able to 
diagnose, service, and repair fuel systems and governors. 








HET 229 Brakes & Steering 1 2 2 
Prerequisites: | None 
Corequisites: None 


This course introduces the theory and principles of braking and 
steering in medium and heavy-duty vehicles. Topics include 
wheel and tire problems, frame members, bearings, fifth wheel, 
coupling systems, and braking systems. Upon completion, stu- 











dents should be able to diagnose, adjust, and repair steering 
and braking problems on medium and heavy-duty vehicles. 


HET 230 





Air Brakes 1 2i 
Prerequisites: | None 
Corequisites: None 





This course introduces the operation and design of air braking 
systems used on trucks. Topics include safety, governors, com- 
pressors, and supporting systems. Upon completion, students 
should be able to diagnose, disassemble, inspect, repair, and 
reassemble air brake systems. 




















HISTORY 


HIS 121 Western Civilization I 5 0 3 
Prerequisites: | None 
Corequisites: None 


This course introduces western civilization from pre-history to 
the early modern era. Topics include ancient Greece, Rome, 
and Christian institutions of the Middle Ages and the emer- 
gence of national monarchies in western Europe. Upon com- 
pletion, students should be able to analyze significant political, 
socioeconomic, and cultural developments in early western 
civilization. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 








HIS 122 _ Western Civilization I 3 8 3 
Prerequisites: | None 
_ Corequisites: — None 


_ This course introduces western civilization from the early 
_ modern era to the present. Topics include the religious wars, 
_ the Industrial Revolution, World Wars I and II, and the Cold 
_ War. Upon completion, students should be able to analyze sig- 
nificant political, socioeconomic, and cultural developments in 
modern western civilization. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 





HIS 131 American History I 5S 0 3 
_ Prerequisites: None 
_ Corequisites: | None 





_ This course is a survey of American history from pre-history 
_ through the Civil War era. Topics include the migrations to the 
_ Americas, the colonial and revolutionary periods, the develop- 
_ ment of the Republic, and the Civil War. Upon completion, stu- 

dents should be able to analyze significant political, socioeco- 
- nomic, and cultural developments in early American history. 
This course has been approved to satisfy the Comprehensive 
_ Articulation Agreement general education core requirement in 
_ social/behavioral sciences. 
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HIS 132 American History II 3 0 3 
Prerequisites: None 
Corequisites: None 


This course is a survey of American history from the Civil War 
era to the present. Topics include industrialization, immigra- 
tion, the Great Depression, the major American wars, the Cold 
War, and social conflict. Upon completion, students should be 
able to analyze significant political, socioeconomic, and cul- 
tural developments in American history since the Civil War. 
This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in 
social/behavioral sciences. 


HIS 221 African-American History 3 0 3 
Prerequisites: | None 
Corequisites: None 


This course covers African-American history from the 
Colonial period to the present. Topics include African origins, 
the slave trade, the Civil War, Reconstruction, the Jim Crow 
era, the civil rights movement, and contributions of African 
Americans. Upon completion, students should be able to ana- 
lyze significant political, socioeconomic, and cultural develop- 
ments in the history of African Americans. This course has 
been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a pre-major and/or elective 
course requirement. 


HUMAN SERVICES 
HSE 110 Intro to Human Services 2 2 0 3 
Prerequisites: None 
Corequisites: None 


This course introduces the human services field, including the 
history, agencies, roles, and careers. Topics include 
personal/professional characteristics, diverse populations, 
community resources, disciplines in the field, systems, ethical 
standards, and major theoretical and treatment approaches. 
Upon completion, students should be able to identify the 
knowledge, skills, and roles of the human services worker. 
Content will address specific North Carolina and local pro- 
grams as applied to human services, confidentiality and pro- 
fessional responsibility. 


HSE 112 Group Process I 12 0 42 
Prerequisites: Enrollment in the HSE program 
Corequisites: None 


This course introduces interpersonal concepts and group 
dynamics. Emphasis is placed on self-awareness facilitated by 
experiential learning in small groups with analysis of personal 
experiences and the behavior of others. Upon completion, stu- 
dents should be able to show competence in identifying and 
explaining how people are influenced by their interactions in 
group settings. Students will participate in weekly sessions to 
experience group development and a variety of group settings. 
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HSE 123 Interviewing Techniques 2 2 0 3 
Prerequisites: | None 
Corequisites: None 


This course covers the purpose, structure, focus, and tech- 
niques employed in effective interviewing. Emphasis is placed 
on observing, attending, listening, responding, recording, and 
summarizing of personal histories with instructor supervision. 
Upon completion, students should be able to perform the basic 
interviewing skills needed to function in the helping relation- 
ship. Content includes interviewing techniques required in spe- 
cialized situations such ass substance abuse, psychiatric treat- 
ment, family dysfunctional and welfare eligibility. 


a 2 0 3 


HSE 125 Counseling 
Prerequisites: PSY 150 
Corequisites: None 


This course covers the major approaches to psychotherapy and — 


counseling, including theory, characteristics, and techniques. 
Emphasis is placed on facilitation of self-exploration, problem 
solving, decision making, and personal growth. Upon comple- 
tion, students should be able to understand various theories of 
counseling and demonstrate counseling techniques. Content 
includes the use of genograms and a survey of treatment 
modalities. 


HSE 155 Community Resources 

Met 2 0 0 2 
Prerequisites: None 
Corequisites: None 


This course focuses on the working relationships between 
human services agencies and the community. Emphasis is 
placed on identification and observation of community 
resources which contribute to the achievement of the human 
services mission. Upon completion, students should be able to 
demonstrate knowledge about mobilizing of community 
resources, marshaling public support, and determining appro- 
priate sources of funding. Content includes building referral 
sources from local and state agencies and understanding the 
limitations of each agency or program. 


HSE 160 HSE Clinical Supervis] 1 0 0 1 

Prerequisites: None 

Corequisites: HSE 161 or HSE 162 or HSE 163 or HSE 
164 


This course provides an opportunity to discuss clinical experi- 
ences with peers and faculty. Emphasis is placed on discussing 
application of concepts and principles from related course con- 
tent to clinical placement. Upon completion, students should 
be able to demonstrate the knowledge, skills, and attitudes 
required in human services clinical experiences. Content 
includes introduction of concepts related to effective applica- 
tion of resumes, cover letters, interviews, ethical and legal 
issues, and clinical writing. 


HSE 162 HSE Clinical Exp] 0 0 6 2 
Prerequisites: | None 
Corequisites: HSE 160 


This course provides supervised clinical experience in human 
services delivery agencies. Emphasis is placed on the applica- 
tion and practice of concepts, principles, knowledge, and skills 
from related course work. Upon completion, students should 
be able to demonstrate and apply skills, knowledge, and values 


_ from human services classes. Selection of placement site for 


_ observation is based on individual professional eras and Lay 


gram objectives. 


HSE 210 Human Services Issues 2 0 0 2 
Prerequisites: | Successful completion of at least 12 SHC in 
the HSE program 
Corequisites: | None 


This course covers current issues and trends in the field of 
human services. Emphasis is placed on contemporary topics 
with relevance to special issues in a multi-faceted field. Upon 
completion, students should be able to integrate the knowledge, 
skills, and experiences gained in classroom and clinical experi- 
ences with emerging trends in the field. Content includes pro- 
fessional, ethical standards, legal aspects of counseling, confi- 
dentiality, patient rights and consequences and regulations i in 
the treatment of socioemotional problems. 


HSE 212 Group Process II 126 2. 
Prerequisites: HSE 112 
Corequisites: None 


This course is a continuation of the study of interpersonal con- 

cepts and group dynamics. Emphasis is placed on self-aware- 
ness facilitated by experiential learning in small groups with — 
analysis of personal experiences and the behavior of others. - 
Upon completion, students should be able to demonstrate their 
ability to communicate with others and facilitate communica-_ 
tions between others. _ 


HSE 225 Crisis Intervention 3 0 0 3. 
Prerequisites: | None 
Corequisites: None 


This course introduces the basic theories and principles of cri-_ 
sis intervention. Emphasis is placed on identifying and demon-_ 
strating appropriate and differential techniques for intervening — 
in various crisis situations. Upon completion, students should — 
be able to assess crisis situations and respond appropriately. — 
Content includes managing crisis response teams, financial 
concerns, stress management, and PIT (Preventive Intervention — 
Techniques.) : 


HSE 226 Mental Retardation > 0 § 3 
Prerequisites: PSY 150 
Corequisites: None 


This course covers mental retardation and related issues. 
Emphasis is placed on the theoretical perspectives, causes, pre-. 
vention, and treatment of mental retardation. Upon completion, 
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students should be able to demonstrate a general knowledge of 
the mentally retarded individual. Students will research North 


within ie area offering these services. 


Children & Adol i in _ 
Crisis 3 0 0 3 
PSY 150 © ——rrr”——C—CO"B 
None 


Prerequisites: — 









acide y murder diystanctional as ving, Lee 


- Financial Services 
Satisfactory math placement s score 
_ None 















assistance. Content cde math, scosnane prctees 


: _ Successful completion of at least 12 oe in 
sthe HSE program 

isites: | HSE 261 or aS 262 or BSE 263 or HSE 
(264 


urse se provides an opportunity to Ae clinical experi- 
nces with peers and faculty. Emphasis is placed on discussing 
ap plication of concepts and principles from related course con- 
nt to clinical placement. Upon completion, students should 
be. able to demonstrate the knowledge, skills, and attitudes 








includes employment skills, job interviews, resume, cover a 
er and development of a professional portfolio. _ 


HSE 263 HSE Clinical Exp II 00 9 3 

Prerequisites: - Successful completion of at least 2 SHC in 
_ the HSE program 

Corequisites: | HSE 260 


his course provides additional supervised clinical experience 
in human services delivery agencies. Emphasis is placed on the 
application and practice of concepts, principles, knowledge, 
and skills from related course work. Upon completion, students 
should be able to demonstrate and apply skills, knowledge, and 
values from human services classes. Selection of placement 
site is based on individual professional goals and program 
objectives. 








Carolina programs (Willie M. and Thomas S.) and agencies — 


ee = fompietion, students oue be able Y 


‘omputer applications | necessary to perform casework _ 


"HSEClinical Supervist 1 0 0 1 


quired in human services clinical experiences. Content _ 
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HEALTH UNIT COORDINATOR 


 =HUC 101 HUC Theory & Practice § 8 
Prerequisites: High School diploma or GED & satisfactory 
placement test scores 
Corequisites: None 


This course introduces a variety of clerical duties within a hos- 
pital setting. Emphasis is placed on clerical, computer, and 
receptionist duties for the nursing units: maintenance of con- 
sistent patient medical records; and inter/intradepartmental 


_ communication. Upon completion, students should be able to 


perform patient and unit support services in a patient care envi- 
ronment. This is a certificate-level course. 


HUMANITIES 

HUM 115 Critical Thinking 5 0 3 
Prerequisites: © ENG 101 or ENG 111 

Corequisites: None 


This course introduces the use of critical thinking skills in the 
context of human conflict. Emphasis is placed on evaluating 
information, problem solving, approaching cross-cultural per- 
spectives, and resolving controversies and dilemmas. Upon 
completion, students should be able to demonstrate orally and 
in writing the use of critical thinking skills in the analysis of 
appropriate texts. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. This course may 


_ meet the SACS humanities requirement for AAS degree pro- 


grams. 
HYDRAULICS & PNEUMATICS 

HYD 110 Hydraulics/Pneumatics] 2 3 3 
Prerequisites: | None 

Corequisites: None 


This course introduces the basic components and functions of 
hydraulic and pneumatic systems. Topics include standard 
symbols, pumps, control valves, control assemblies, actuators, 
FRL, maintenance procedures, and switching and control 
devices. Upon completion, students should be able to under- 
stand the operation of a fluid power system, including design, 
application, and troubleshooting. 


HYD 112 Hydraulics/Med/Heavy Duty 1 2 2 
Prerequisites: None 
Corequisites: None 


This course introduces hydraulic theory and applications as 
applied to mobile equipment. Topics include component stud- 
ies such as pumps, motors, valves, cylinders, filters, reservors, 
lines, and fittings. Upon completion, students should be able to 
identify, diagnose, test, and repair hydraulic systems using 
schematics and technical manuals. 
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INDUSTRIAL SCIENCE 

ISC 112 Industrial Safety 2 & 2 
Prerequisites: None 

Corequisites: None 


This course introduces the principles of industrial safety. 


Emphasis is placed on industrial safety and OSHA and envi- 


ronmental regulations. Upon completion, students should be 
able to demonstrate knowledge of a safe working environment. 


ISC 170 Problem-Solving Skills > 8 3 
Prerequisites: None 
Corequisites: None 


This course covers basic concepts of interpersonal and prob- 
lem-solving skills. Topics include leadership development, 
constructive feedback, building relationships, and winning sup- 


port from others. Upon completion, students should be able to | 


use interpersonal skills effectively and lead others. 


INTERNET TECHNOLOGIES 

ITN 140 Web Development Tools 2 2 3 
Prerequisites: | None 

Corequisites: None 


This course provides an introduction to web development soft- 
ware suites. Topics include the creation of web sites and 
applets using web development software. Upon completion, 
students should be able to create entire web sites and support- 
ing applets. 


ITN 150 Internet Protocols 2 2 3 
Prerequisites: None 
Corequisites: None 


This course introduces the student to the application protocols 
used on the Internet. Topics include HTTP, Secure HTTP, 
TCP/IP, and related applications such as FIP, TELNET, and 
PING. Upon completion, students should be able to use the 
protocols as they pertain to the Internet as well as setup and 
maintain these protocols. 


MATHEMATICS 

MAT 050 Basic Math Skills 3 24 
Prerequisites: | None 

Corequisites: None 


This course is designed to strengthen basic math skills. Topics 
include properties, rounding, estimating, comparing, convert- 
ing, and computing whole numbers, fractions, and decimals. 
Upon completion, students should be able to perform basic 
computations and solve relevant mathematical problems. 
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MAT 060 Essential Mathematics 3 2 2 
Prerequisites: | MAT 050 
Corequisites: | None 


This course is a comprehensive study of mathematical skills 
which should provide a strong mathematical foundation to pur- 

sue further study. Topics include principles and applications of 

decimals, fractions, percents, ratio and proportion, order of 
operations, geometry, measurement, and elements of algebra 

and statistics. Upon completion, students should be able to per-_ 
form basic computations and solve relevant, multi-step mathe- | 
matical problems using technology where Pa 


MAT 070 Introductory Algebra 3 2s 4 
Prerequisites: | MAT 060 
-Corequisites: RED 080 or ENG 085 


This course establishes a foundation in aleebraic concen and 

problem solving. Topics include signed numbers, exponents, 

order of operations, simplifying expressions, solving linear 
equations and inequalities, graphing, formulas, polynomials, — 
factoring, and elements of geometry. Upon completion, stu-- 
dents should be able to apply the above concepts in problem 
solving using appropriate technology. 


MAT 080 Intermediate Algebra 32 4 
Prerequisites: | MAT 070 _ 
Corequisites: RED 080 or ENG 085 


This course continues the study of algebraic concepy: with 
emphasis on applications. Topics include factoring; rational 
expressions; rational exponents; rational, radical, and quadrat- 
ic equations; systems of equations; inequalities; graphing; — 
functions; variations; complex numbers; and elements of — 
geometry. Upon completion, students should be able to apply 
the above concepts in problem solving using appropriate tech- 
nology. 


Applied Mathematics 





MAT 101 
Prerequisites: MAT 060 
Corequisites: None © 





This course is a comprehensive review of arithmetic with basic 
algebra designed to meet the needs of certificate and diploma 
programs. Topics include arithmetic and geometric skills use 
in measurement, ratio and proportion, exponents and roots, — 
applications of percent, linear equations, formulas, and statis 
tics. Upon completion, students should be able to solve practi 
cal problems in their specific areas of ancy This course i 
intended for diploma programs. 















MAT 110 Mathematical Meneurement? 2 2 3 
Prerequisites: |§ MAT 070 
Corequisites: None 





This course provides an activity-based no to utilizing 
interpreting, and communicating data in a variety of measure 
ment systems. Topics include accuracy, precision, conversion. 
and estimation within metric, apothecary, and avoirdupois sys 
tems; ratio and proportion; measures of central tendency and 














dispersion; and charting of data. Upon completion, students 
should be able to apply proper techniques to gathering, record- 
ing, manipulating, analyzing, and communicating data. 


Mathematical Models 2 2 3 
MAT 070 
None 





We bocca prablenis reason ad communicate with 
matics, and work confidently, collaboratively, and inde- 




























_ Algebra/Trigonometry I a2 3 
MAT 070 
_ None 


course ae an integrated approach to technology and 
1¢ skills required to manipulate, display, and interpret mathe- 
sal functions and formulas used in problem solving. 
include simplification, evaluation, and solving of alge- 
_and radical functions; complex numbers; right triangle 
nometry; systems of equations; and the use of technology. 
pon completion, students should be able to demonstrate an 
fanding of the use of mathematics and technology to 
‘problems and analyze and communicate results. 


“Alcbra/ivigonometryH 2 2 3 
_ MAT 121 
None 


cy equisites: 
requisites: 


course extends the concepts covered in MAT 121 to 
iclude additional topics in algebra, function analysis, and 
igonometry. Topics include exponential and logarithmic func- 
tions, translation and scaling of functions, Sine Law, Cosine 
aw, vectors, and statistics. Upon completion, students should 
be able to demonstrate an understanding of the use of technol- 
y to solve problems and to analyze and communicate results, 


MAT 141 Math I for Teachers/K-9 3 0 3 
Prerequisites: © MAT 080 or MAT 090 
Corequisites: | None 





This course is the first of a two-course sequence that develops 
a deeper understanding and appreciation of the basic concepts 


bases, elementary number theory, introductory algebra, meas- 
urement including metrics, and problem solving. Upon com- 
pletion, students should be able to communicate orally and in 
writing these basic mathematical concepts. This course has 
been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a pre-major and/or elective 
course requirement. 


of mathematics. Emphasis is placed on sets, logic, number 


107 


ROANOKE-CHOWAN COMMUNITY COLLEGE 2001-2003 


MAT 141A Math I for Teach/K-9 Lab 0 2 1 
Prerequisites: | MAT 080 or MAT 090 
Corequisites: MAT 141 


This course is a laboratory for MAT 141. Emphasis is placed 
on experiences that enhance the materials presented in the 
class. Upon completion, students should be able to solve prob- 
lems, apply critical thinking, work in teams, and communicate 
effectively. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. 


MAT 142 Math II for Teachers/K-9 3 0 3 
Prerequisites: | MAT 141 
Corequisites: None 


This course is the second of a two-course sequence that devel- 
ops a deeper understanding and appreciation of the basic con- 
cepts of mathematics. Emphasis is placed on probability, sta- 
tistics, functions, introductory geometry, and mathematics of 
finance. Upon completion, students should be able to commu- 
nicate orally and in writing these basic mathematical concepts 
and utilize technology as a mathematical tool. This course has 
been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a pre-major and/or elective 
course requirement. 


MAT 142A Math Il for Teach/K-9 Lab 0 2 1 
Prerequisites: | MAT 14] 
Corequisites: MAT 142 


This course is a laboratory for MAT 142. Emphasis is placed 
on experiences that enhance the materials presented in the 
class. Upon completion, students should be able to solve prob- 
lems, apply critical thinking, work in teams, and communicate 
effectively. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement 


MAT 151 Statistics I + 0 3 
Prerequisites: MAT 080 
Corequisites: None 


This course provides a project-based approach to the study of 
basic probability, descriptive and inferential statistics, and 
decision making. Emphasis is placed on measures of central 
tendency and dispersion, correlation, regression, discrete and 
continuous probability distributions, quality control, popula- 
tion parameter estimation, and hypothesis testing. Upon com- 
pletion, students should be able to describe important charac- 
teristics of a set of data and draw inferences about a population 
from sample data. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 
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MAT 151A Statistics I Lab 6 2 | 
Prerequisites: MAT 080 
Corequisites: MAT 151 


This course is a laboratory for MAT 151. Emphasis is placed 
on experiences that enhance the materials presented in the 


class. Upon completion, students should be able to solve prob- 
lems, apply critical thinking, work in teams, and communicate 


effectively. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. 


MAT 161 College Algebra > b&b 3 
Prerequisites: MAT 080 
Corequisites: None 


This course provides an integrated technological approach to 
algebraic topics used in problem solving. Emphasis is placed 
on applications involving equations and inequalities; polyno- 
mial, rational, exponential and logarithmic functions; and 
graphing and data analysis/modeling. Upon completion, stu- 
dents should be able to choose an appropriate model to fit a 
data set and use the model for analysis and prediction. This 
course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in 
natural sciences/mathematics for the Associate in Arts Degree. 


MAT 161A College Algebra Lab 0 2ii 
Prerequisites: |§ MAT 080 
Corequisites: MAT 161 


This course is a laboratory for MAT 161. Emphasis is placed 
on experiences that enhance the materials presented in the 
class. Upon completion, students should be able to solve prob- 
lems, apply critical thinking, work in teams, and communicate 
effectively. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. 


MAT 175 Precalculus 4 0 4 
Prerequisites: | High School Algebra II/Trigonometry 
Corequisites: None 


This course provides an intense study of the topics which are 
fundamental to the study of calculus. Emphasis is placed on 
functions and their graphs with special attention to polynomi- 
al, rational, exponential, logarithmic and trigonometric func- 
tions, and analytic trigonometry. Upon completion, students 
should be able to solve practical problems and use appropriate 
models for analysis and prediction. This course has been 
approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural sciences/mathe- 
matics 


MAT 175A Precalculus Lab Oo 2 | 
Prerequisites: | High School Algebra II/Trigonometry 
Corequisites: MAT 175 


This course is a laboratory for MAT 175. Emphasis is placed 
on experiences that enhance the materials presented in the 





class. Upon completion, students should be able to solve prob- _ 
lems, apply critical thinking, work in teams, and communicate 
effectively. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a 
pre-major and/or elective course requirement. 


MAT 263 Brief Calculus — 8 8 F 
Prerequisites: MAT 161 . 
Corequisites: None 


This course is designed for students needing only one semester 
of calculus. Topics include functions, graphing, differentiation, — 
and integration with emphasis on applications drawn from — 
business, economics, and biological and behavioral sciences. 
Upon completion, students should be able to demonstrate an — 
understanding of the use of basic calculus and technology to © 
solve problems and to analyze and communicate results. This — 
course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core es in - 
natural sciences/mathematics. . 





Brief CalculusLab = 02d 


MAT 263A 
Prerequisites: MAT 161 
Corequisites: MAT 263 


This course is a laboratory for MAT 263. Emphasis is oe 
on experiences that enhance the materials presented in the 
class. Upon completion, students should be able to solve prob 
lems, apply critical thinking, work in teams, and communicat 
effectively. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for ana as a 
pre-major and/or elective course requirement. 














MAT 271 Calculus I 42 | : | 
Prerequisites: | MAT 172 or MAT 175 Se 
Corequisites: None 





This course covers in depth the differential calculus portion 0 of. 
a three-course calculus sequence. Topics include limits, conti- 
nuity, derivatives, and integrals of algebraic and transcendental © 
functions of one variable, with applications. Upon completion, — 
students should be able to apply differentiation and integration 
techniques to algebraic and transcendental functions. This 
course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in 
natural sciences/mathematics. 








MECHANICAL 

MEC I11 Machine Processes I | 4. 
Prerequisites: | None 

Corequisites: None 


This course introduces safety, hand tools, machine processes, 
measuring instruments, and the operation of machine shop — 
equipment. Topics include safety, measuring tools, and the — 
basic setup and operation of lathes, milling machines, drill 
presses, and saws. Upon completion, students should be able to — 
manufacture a simple part to a specified tolerance. 


_ MENTAL HEALTH 


MHA 150 Mental Health Systems 3 0 0 3 
Prerequisites: | HSE 110 
Corequisites: None 





This course introduces the treatment and services aebe at 
both public and private mental health facilities. Topics include 
intake procedures, admissions criteria, history, and structure of 
mental health facilities. Upon completion, students should be 
able to demonstrate competence in articulating both the theory 
and practice of mental health services delivery. Students will 
examine and be familiar with local agencies and the historical 
significance of these agencies. This course is a unique concen- 
tration requirement of the Mental Health concentration in the 
Human Services Technology program. 

















.155 _— Psychological 
_ Assessment 5 0 8 3 
quisites: PSY 150 
None 


juisites: 


course covers psychological assessment. Emphasis is 
d on different types of psychological tests. Upon comple- 
students should be able to recognize and understand the 
ee of various psychological tests. Content includes under- 





















| ae ccacy 
HSE 110 
None 


Prerequisites: — 
Cc requisites: 
his course covers the roles and duties of the client advocate. 
Topics include treatment planning, needs assessment, referral 
procedures, and follow-up and integration of services. Upon 
completion, students should be able to effectively manage the 
care of the whole person from contact initiation to termination. 
Content includes case management procedures and an 
overview of changes in managed care. This course is a unique 
concentration requirement of the Mental Health concentration 
in the Human Services Technology program. 


MARKETING AND RETAILING 


MKT 120 
Prerequisites: 
Corequisites: 


| Principles of Marketing 3 0 3 
None 
None 


This course introduces principles and problems of marketing 
goods and services. Topics include promotion, placement, and 
pricing strategies for products. Upon completion, students 
should be able to apply marketing principles in organizational 
decision making. 
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MAINTENANCE 

MNT 110 Intro to Maint Procedures 1 3 2 
Prerequisites: | None 

Corequisites: None 


This course covers basic maintenance fundamentals for power 
transmission equipment. Topics include equipment inspection, 
lubrication, alignment, and other scheduled maintenance pro- 
cedures. Upon completion, students should be able to demon- 
strate knowledge of accepted maintenance procedures and 
practices according to current industry standards. 


MNT 220 Rigging & Moving 1 3 2 
Prerequisites: | None 
Corequisites: None 


This course covers the principles of safe rigging practices for 
handling, placing, installing, and moving heavy machinery and 
equipment. Topics include safety, weight and dimensional esti- 
mation, positioning of equipment slings, rollers, jacks, levers, 
dollies, ropes, chains, padding, and other related topics. Upon 
completion, students should be able to safely relocate and set 
up equipment using accepted rigging practices. 


MUSIC 

MUS 110 Music Appreciation + 8 3: 
Prerequisites: | None 

Corequisites: None 


This course is a basic survey of the music of the Western world. 
Emphasis is placed on the elements of music, terminology, 
composers, form, and style within a historical perspective. 
Upon completion, students should be able to demonstrate skills 
in basic listening and understanding of the art of music. This 
course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in 
humanities/fine arts. 


MUS 113 American Music 3 @ 3 
Prerequisites: | None 
Corequisites: None 


This course introduces various musical styles, influences, and 
composers of the United States from pre-Colonial times to the 
present. Emphasis is placed on the broad variety of music par- 
ticular to American culture. Upon completion, students should 
be able to demonstrate skills in basic listening and understand- 
ing of American music. This course has been approved to sat- 
isfy the Comprehensive Articulation Agreement general educa- 
tion core requirement in humanities/fine arts. 


ROANOKE-CHOWAN COMMUNITY COLLEGE 2001-2003 


NURSING ASSISTANT 


NAS 101 
Prerequisites: 
Corequisites: 


Nursing Assistant I 5 2 3 5 
High school diploma or GED 
NAS 103 


This course introduces basic nursing skills required to provide 
personal care for patients, residents, or clients in a health care 
setting. Topics include communications, safety, patients’ rights, 
personal care, vital signs, elimination, nutrition, emergencies, 
rehabilitation, and mental health. Upon completion, students 
should be able to demonstrate skills necessary to qualify as a 
Nursing Assistant I with the North Carolina Nurse Aide | 
Registry. This is a certificate-level course. 


NAS 102 Nursing Assistant II 5 26 6 
Prerequisites: | High school diploma or GED and currently 

listed as NA | with State of North Carolina 
Corequisites: NAS 106 


This course provides training in selected advanced nursing 
assistant procedures, Emphasis is placed on sterile techniques, 
respiratory procedures, catheterizations, wound and trach care, 
irrigations, and ostomy care. Upon completion, students should 
be able to demonstrate skills necessary to qualify as a Nursing 
Assistant II with the North Carolina Board of Nursing. This is 
a certificate-level course. 


NAS 103 Home Health Care 20 § 2 
Prerequisites: | High school diploma or GED 
Corequisites: NAS 101 


This course covers basic health issues that affect clients in the 
home setting. Emphasis is placed on home safety, recognizing 
significant changes in the client’s condition, family dynamics, 
and use of home health care equipment. Upon completion, stu- 
dents should be able to identify care for clients at home. This 
is a certificate-level course. 


NAS 106 Geriatrics e* 0 3 3 
Prerequisites: | High school diploma or GED 
Corequisites: NAS 102 


This course is designed to cover health issues that affect the 
aging client. Emphasis is placed on social, physical, and psy- 
chological problems experienced by elderly people. Upon 
completion, students should be able to understand and provide 
care for the aging population. This is a certificate-level course. 


NETWORKING TECHNOLOGY 

NET 110 Data Comm/Networking 2 2 3 
Prerequisites: | None 

Corequisites: None 


This course introduces data communication and networking. 
Topics include telecommunication standards, protocols, equip- 
ment, network topologies, communication software, LANs, 
WANs, the Internet, and network operating systems. Upon 


110 


completion, students should be able to demonstrate under- 
standing of the fundamentals of telecommunication and net- 
working. 


Network Install/AdminI 2 2 | 3 


NET 120 
Prerequisites: | NET 110 
Corequisites: None 


This course covers the installation and administration on net- 
work hardware and system software. Topics include network 
topologies, various network operating systems, server and 
workstation installation and configuration, printer services, and 
connectivity options. Upon completion, students should be 
able to perform basic installation and administration of depart : 
mental networks. 





NURSING _ 

NUR 110 Nursing f 53 6 §& 

Prerequisites: Admission to the Associate Degree Nursing 
program 

Corequisites:; | BIO 165, MAT 110, PSY 110 


This course introduces Ce basic to beginning nursing 


pr pvider of care, manager of care, and oS of the disciptne 
of nursing. Upon completion, students should be able to 
demonstrate beginning competence in caring for individuals 
with common alterations in health. Content will include com-_ 
mon health needs/alterations associated with the functional 
health patterns health percent — health management and cee : 
rest. 


Nursing = (“iis 3 CG 


NUR 120 
Prerequisites: | NUR 110, BIO 165, MAT 110, PSY 110 
Corequisites: BIO 166, ENG 111, ENG 111A, PSY 150 





This course provides an expanded knowledge base for deliver 
ing nursing care to individuals of various ages. Emphasis is _ 
placed on developing the nurse’s role as provider of care, man: 
ager of care, and member of the discipline of nursing. Upon 
completion, students should be able to participate in the deliv 
ery of nursing care for individuals with common alterations i in 
health. Content will include common health needs/alterations 
associated with the functional health pa nutrition-meta- 
bolic and activity-exercise. 


Nursing III 4 - 6 | 














NUR 130 

Prerequisites: | NUR 120, BIO 166, ENG 111, ENG 111 
PSY 150 

Corequisites: None 


This course provides an expanded knowledge base for deliver- 
ing nursing care to individuals of various ages. Emphasis is 
placed on expanding the nurse’s role as provider of care, man- 
ager of care, and member of the discipline of nursing. Upon 
completion, students should be able to deliver nursing care to 
individuals with common alterations in health. Content will 





































include common health needs/alterations associated with the 
functional health patterns sexual-reproductive and role-rela- 


Nursing IV 5 35 i2 W 
NUR 130 


SOC 210, ENG 112 


‘This course provides an expanded knowledge base for deliver- 

ing nursing care to individuals of various ages. Emphasis is 
placed on using collaboration as a provider of care, manager of 
care, and member of the discipline of nursing. Upon comple- 
tion, students should be able to modify nursing care for indi- 
viduals with common alterations in health. Content will 
include common health needs/alterations associated with the 
functional health patterns nutrition-metabolic, ae 
ceptual, oe elimination. 


_ Nursing V 43 
NUR 210, SOC 210, ENG 112 
Humanities Elective, CIS 110 


NUR 210 
Prerequisites: 
Corequisites: 


15 10 
Prerequisites: 
Corequisites: 


‘This. course provides an expanded knowledge base for deliver. 
ing nursing care to individuals of various ages. Emphasis is 
placed on the nurse’s role as an independent provider and man- 
ager of care for a group of individuals and member of a multi- 
disciplinary team. Upon completion, students should be able to 
provide comprehensive nursing care to a group of individuals 
with common complex health alterations. Content will include 
common complex needs/alterations associated with the func- 
tional health patterns emphasizing self-perception/self-con- 
cept, coping-stress tolerance and value-belief. 





OFFICE SYSTEMS TECHNOLOGY 
OST103 
‘Prerequisites: | 
Corequisites: 


Basic Medical Terminology 3 0 3 
None 
None 


This course introduces the construction of medical terms. 
‘Topics include Greek and Latin prefixes, combining forms, 
word roots, abbreviations, and symbols. Upon completion, stu- 
dents should be able to pronounce, spell, and define medical 
terms. This course is intended for diploma programs. 


OST 122 Office Computations 1 2 2 
Prerequisites: | None 
-Corequisites: None 


This course introduces the keypad and the touch method using 
the electronic calculator. Topics include mathematical func- 
tions in business applications. Upon completion, students 
should be able to use the electronic calculator to solve a wide 
variety of problems commonly encountered in business. 


AU 
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OST 131 Keyboarding 1 3 4 
Prerequisites: None 
Corequisites: None 


This course covers basic keyboarding skills. Emphasis is 
placed on the touch system, correct techniques, and develop- 
ment of speed and accuracy. Upon completion, students should 
be able to key at an acceptable speed and accuracy level using 
the touch system. 


OST 132 Keyboard Skill Building 1 2 2 
Prerequisites: OST 131, OST 134, OST 135 
Corequisites: None 


This course provides accuracy- and speed-building drills. 
Emphasis is placed on diagnostic tests to identify accuracy and 
speed deficiencies followed by corrective drills. Upon comple- 
tion, students should be able to keyboard rhythmically with 
greater accuracy and speed. 


OST 133 Adv Keyboard Skill Bldg 1 2 2 
Prerequisites; OSI 132 
Corequisites: None 


This course is designed to increase speed and improve accura- 
cy to meet employment tests and job requirements. Emphasis 
is placed on individualized diagnostic and prescriptive drills. 
Upon completion, students should be able to keyboard with 
greater speed and accuracy as measured by five-minute timed 
writings and skill-development paragraphs. 


OST 134 Text Entry & Formatting 2 2 3 
Prerequisites: OST 131 
Corequisites: None 


This course is designed to provide the skills needed to increase 
speed, improve accuracy, and format documents. Topics 
include letters, memos, tables, and business reports. Upon 
completion, students should be able to produce mailable docu- 
ments and key timed writings at speeds commensurate with 
employability. 


OST 135 Adv Text Entry & Format 3 2 4 
Prerequisites: OST 134 
Corequisites: None 


This course is designed to incorporate computer application 
skills in the generation of office documents. Emphasis is 
placed on the production of letters, manuscripts, business 
forms, tabulation, legal documents, and newsletters. Upon 
completion, students should be able to make independent deci- 
sions regarding planning, style, and method of presentation. 


OST 136 Word Processing 1 2 
Prerequisites: OST 131 
Corequisites: None 


This course introduces word processing concepts and applica- 
tions. Topics include preparation of a variety of documents and 
mastery of specialized software functions. Upon completion, 
students should be able to work effectively in a computerized 
word processing environment. 
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OST 137 Office Software Applications 1 2 2 
Prerequisites: OST 131 
Corequisites: None 


This course introduces the concepts and functions of software 
that meets the changing needs of the community. Emphasis is 
placed on the terminology and use of software through a 
hands-on approach. Upon completion, students should be able 
to use software in a business environment. 


OST 164 Text Editing Applications 3 0 3 
Prerequisites: None 
Corequisites: None 


This course provides a comprehensive study of editing skills 
needed in the workplace. Emphasis is placed on grammar, 
punctuation, sentence structure, proofreading, and editing. 
Upon completion, students should be able to use reference 
materials to compose and edit text. 


OST 184 Records Management 1 22 
Prerequisites: | OST 131 and CIS 110 
Corequisites: None 


This course includes the creation, maintenance, protection, 
security, and disposition of records stored in a variety of media 
forms. Topics include alphabetic, geographic, subject, and 
numeric filing methods. Upon completion, students should be 
able to set up and maintain a records management system. 


OST 223 Machine Transcription I 1 2 i} 
Prerequisites: OST 134, OST 136, and OST 164 
Corequisites: None 


This course covers the use of transcribing machines to produce 
mailable documents. Emphasis is placed on appropriate for- 
matting, advanced text editing skills, and transcription tech- 
niques. Upon completion, students should be able to transcribe 
documents into mailable copy. 


OST 233 Office Publications Design 2 2 3 
Prerequisites: OST 136 
Corequisites: None 


This course provides entry-level skills in using software with 
desktop publishing capabilities. Topics include principles of 
page layout, desktop publishing terminology and applications, 
and legal and ethical considerations of software use. Upon 
completion, students should be able to design and produce pro- 
fessional business documents and publications. 


OST 236 Adv Word/Information Proc2 2 3 
Prerequisites; OST 135 or OST 136 
Corequisites: None 


This course develops proficiency in the utilization of advanced 
word/information processing functions. Topics include tables, 
graphics, macros, sorting, document assembly, merging, and 
newspaper and brochure columns. Upon completion, students 
should be able to produce a variety of complex business docu- 
ments. 


112 


OST 289 


PHYSICS - 
PHY 131 Physics-Mechanics _ _ 3 | 
Prerequisites; MAT 121 or MAT 161 
Corequisites: None 


PSYCHOLOGY 


OST 284 Emerging Technologies | 2 0 2 
Prerequisites: | OST 131 and > HQ Sse 
Corequisites: | None 


_ This course provides opportunities to explore emerging tech- 


nologies. Emphasis is placed on identifying, researching, and 
presenting current technological topics for class consideration 


and discussion. Upon completion, students should be able to | 


understand the importance of keeping abreast of technological 
changes that alfect the office professional. 








3 : : 


_ Office Systems Memecnent 2 2 2 
Prerequisites: OST 164 and ae oT a or OST 136 
Corequisites: | None — 





This course provides a capstone. course for the office profes- : 


_ Sional. Topics include administrative office procedures, i imag- 


ing, communication techniques, ergonomics, and equipment — 
utilization. Upon completion, students should be able to func- 
tion pone ina changing | office environment. 








‘This algebra/trigonometry-based course introduces fundamen, 
tal physical concepts as applied to engineering technology 


fields. Topics include systems of units, problem-solving meth- 
ods, graphical analysis, vectors, motion, forces, Newton’s laws 
of motion, work, energy, power, momentum, and properties of 
matter. Upon completion, students should be able to apply the _ 
principles studied to applications i in ‘fnginesting  recmnoleagy 
fields. 





















PSY 101 _ Applied Psychology 3 6 
Prerequisites: None | 
Corequisites: None — 


This course infocuces the basic principles of peo as 
they apply to daily life. Topics include perception, emotions, 
motivation, adjustment, behavior management, communica- 
tion, and related topics that promote growth and development 
on the job and in one’s personal life. Upon completion, students 
should be able to apply the principles learned in this. class to 
everyday oe This course is intended for diploma Prostar 


PSY 110 Life Span Developncat 3 © 3 
Prerequisites: | None : 
a None 


sow and de ciopaeee Emphasis is pineal on ihe ohyeied : 
cognitive, and psychosocial aspects of development from con- 
ception to death. Upon a students should be able to 













demonstrate knowledge of development across the life span — 
and apply this Rnowledge to their ‘Specific field of study. 


SY 141 _ Psych of Death and Dying 3 6.3 
Prerequisites: | None : 
Corequisites: None 







dying. 






tion: 








 Concral Psychology | a | . . : | : 
_ None -  é@i@##.84/. 
_ None 


















: quisites: 


abnormal behavior, personality theory, social psychology, and 


This course has been approved to satisfy — 


nt in social/behavioral sciences. 


~ Developmental Pach 0 ; 
_ PSY 150 _.  ~=—res—eEN 








across the life span. This course has been approved to satisfy 
core requirement in social/behavioral sciences. 





Dies | PSY 150 
Corequisites: _ None 


behavior and strategies for behavioral change. Emphasis is 
placed on cognitive-behavioral theory, behavioral assessment, 
practical applications of conditioning techniques, and mainte- 
nance of adaptive behavior patterns. Upon completion, stu- 


effect behavioral changes in self and others. | 

PSY 281 Abnormal Psychology Ss 8 3 
Prerequisites: PSY 150 - 

Corequisites: None 

This course provides an examination of the various psycholog- 
ical disorders, as well as theoretical, clinical, and experimental 


i s course presents psychological perspectives on death ands 
‘Topics include the culturally diverse aspects of death | 

and the grieving process, adjustment mechanisms, interven- | 
1s, and the psychological and ethical dimensions of death | 
anc syne yon compievon, students should le able oo a 


This course provides an overview i the scientific study of |. 
huma behavior. Topics include history, methodology, biopsy- 
chology, sensation, perception, learning, motivation, cognition, _ 


other relevant topics. Upon completion, students should be able - : | 
‘to demonstrate a basic knowledge of the science of ee 


Comprehensive Articulation Agreement general education ¢ core 


Emphasis i is seeds on major theories and perspectives as they 
relate to the physical, cognitive, and psychosocial aspects of _ 
evelopment from conception to death. Upon completion, stu- 
dents should be able to demonstrate knowledge of development _ 


2 Comprehensive Articulation Agreement general education 


Pay 265 ‘Behavioral Medificaion 3. 0 3 


This course is an applied study of factors influencing homer . 


dents should be able to implement basic learning principles to 
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perspectives of the study of psychopathology. Emphasis is 


placed on terminology, classification, etiology, assessment, and 
treatment of the major disorders. Upon completion, students 
should be able to distinguish between normal and abnormal 


_ behavior patterns as well as demonstrate knowledge of etiolo- 


gy, symptoms, and therapeutic techniques. This course has 


__ been approved to satisfy the Comprehensive Articulation _ 
Agreement general education core requirement in — 
_ social/behavioral sciences. 


READING 
RED 070 Essential Reading Skills 3 2 4 


Prerequisites: | None 
Corequisites: None 


This course is designed to strengthen reading skills. Emphasis 
is placed on basic word attack skills, vocabulary, transitional _ 
words, paragraph organization, basic comprehension skills, 


and learning strategies. Upon completion, students should be - 


able to demonstrate competence in the skills required for RED 


_ 080. This course does not satisfy the developmental reading __ 
prerequisite for ENG 111 or ENG LILIA, 


RED 080 —_—Introto College Reading 3 2 4 
Prerequisites: RED 070 or ENG 075 
Corequisites: | None — 


_ This course introduces effective reading and inferential think- 


ing skills in preparation for RED 090. Emphasis is placed on 
vocabulary, comprehension, and reading strategies. Upon com- _ 
pletion, students should be able to determine main ideas and 
supporting details, recognize basic patterns of organization, 
draw conclusions, and understand vocabulary in context. This 


_ course does not satisfy the developmental reading prerequisite 
for ENG 1 Hi or ENG IIIA. 


RED 090 Improved College Reading 3 2 4 
Prerequisites: | RED 080 or ENG 085 
Corequisites: None 


This course is designed to improve reading and critical think- 
ing skills. Topics include vocabulary enhancement, extracting 
implied meaning; analyzing author’s purpose, tone, and style; 


and drawing conclusions and responding to written material. 


Upon completion, students should be able to comprehend and 
analyze college-level reading material. This course satisfies the 
developmental reading prerequisite for ENG 111 or ENG 


111A. : 
RED 111 Crit Reading for College 3 0 3 
Prerequisites: | None 
Corequisites: None _ 


This course is designed to enhance critical reading skills. 
Topics include vocabulary enrichment, reading flexibility, 
metacognitive strategies, and advanced comprehension skills, 
including analysis and evaluation. Upon completion, students 
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should be able to demonstrate comprehension and analysis and 


respond effectively to material across disciplines. 


RELIGION 

REL 211 Intro to Old Testament 3 80 3) 
Prerequisites: None _ _ 
Corequisites: None 


eee methods diversity and inequality, cooperation and 
conflict, social change, social institutions, and organizations. 


Upon completion, students should be able to demonstrate 


knowledge of sociological concepts as they apply to the inter- 


_ play among individuals, groups, and societies. This course has 


This course is a survey of the literature of the Hebrews with 


readings from the law, prophets, and other writings. Emphasis 


is placed on the use of literary, historical, archeological, and 
cultural analysis. Upon completion, students should be able to 


use the tools of critical analysis to read and understand Old 
Testament literature. This course has been approved to satisfy 


the Comprehensive Articulation Agreement general education 


core requirement in humanites/jine arts. 


REL 212 Intro to New Testament 3s 6 3 
Prerequisites: | None 
Corequisites: None 


This course is a survey of the ieraiure of Grstecentary 
Christianity with readings from the gospels, Acts, and the - 
Pauline and pastoral letters. Topics include the literary struc- 


ture, audience, and religious perspective of the writings, as 


well as the historical and cultural context of the early Christian 


community. Upon completion, students should be able to use 
the tools of critical analysis to read and understand New 


Testament literature. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education 


core requirement in humanities/fine arts. 


SUBSTANCE ABUSE 
SAB 135 _ Addictive Process 30 0 3: 
Prerequisites: PSY [30 

Corequisites: None 


This course explores the physical, emotional, | pachologan: 
and cultural aspects of the addictive process. Emphasis is 


placed on addictions to food, sex, alcohol, drugs, work, gam- _ 
bling, and relationships. Upon completion, students should be 


able to identify the effects, prevention strategies, and treatment 


methods associated with addictive disorders. Content includes — 


the development of dysfunctional family’s roles, examination 
of co-dependency behavior and personal recovery. 


SOCIOLOGY 

SOC 210 Introduction to Sociology S V 3 
Prerequisites: | None 

Corequisites: None 


This course introduces the scientific study of human society, 
culture, and social interactions. Topics include socialization, 


Agreement 


been approved to satisfy the Comprehensive Articulation 
general education core requirement in 
social/behavioral sciences. 


/ SOC 213 | “Sociology of the Family . | sf 
Prerequisites: : None : - 
Corequisites: None 


_ This course covers the institution of the family and other inti- _ 


mate relationships. Emphasis is placed on mate selection, gen- 


der roles, sexuality, communication, power and conflict, par- 


_ enthood, diverse lifestyles, divorce and remarriage, and eco- 
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nomic issues. Upon completion, students should be able to ana- 


_lyze the family as a social institution and the social forces 


which influence its development and change. This course has — 


been approved to satisfy the Comprehensive ee 


_ Agreement general education core requirement — 

_social/behavioral Sciences. : 
‘SPANISH 

SPA 111 | Elementary Spanish 1 3 6 3 
Perea” _ None . 
Corequisites: None 


This course he ‘the fundamental elements of the — 
_ Spanish language within a cultural context. Emphasis is placed _ 
_ on the development of basic listening, speaking, reading, and _ 
writing skills. Upon completion, students should be able to 


comprehend and respond with grammatical accuracy to spoken | 


_and written Spanish and demonstrate cultural awareness. This — 


course has been approved to satisfy the Comprehensive — 


Articulation Agreement sora’ education core a] in ts 
_ humanities/fine arts. : 


| SPA 112 Elementary Spanish I II 3 0 3 
Prerequisites: SPA 111 
Corequisites: _ None | 


_ This course is a continuation of SPA 111 focusing on the fun- | 
damental elements of the Spanish language within a cultural — 


context. Emphasis is placed on the progressive development of 
listening, speaking, reading, and writing skills. Upon comple- — 
tion, students should be able to comprehend and respond with 


increasing proficiency to spoken and written Spanish and : 
demonstrate further cultural awareness. This course has been — 


approved to satisfy the Comprehensive Articulation Agreement — 
general education core requirement in humanities/fine arts. 








WELDING | 


WLD 110 
Pre quisites: 
yr S: None 





: - Cutting Processes: _ 
_ None — ee 


course introduces oxy-fuel @ ad 4 lasin 


Topics include safety, proper equipment setup, and oper- - L 





_ _—sCsCorequisites: 
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-WLD Bi __ GTAW (TIG) Plate > 6 4 
Prerequisites: None 
| None 


This course introduces the gas tungsten arc (TIG) welding 


__ process. Topics include correct selection of tungsten, polarity, 


ation oe peel and eee a Ce with ot 


ie with ie GMAW proces ae groove o yeldsc on 1 cats 
- steel plate and pipe in various positions. Upon completion, a . 
dents should be able to perform groove welds with Breese 4 


/ electrodes on various =r ee 


Roreqvisties: 


gas, and proper filler rod with emphasis placed on safety, 
equipment setup, and welding techniques. Upon completion, 
students should be able to perform GTAW fillet and groove 
| welds with various electrodes and filler materials. 


- WLD 132 


| WLb GTAW (TIG) Plate/Pipe 1 6 3 
| Prerequisites. WLD 131 
Corequisites: None 


_ This course is designed to enhance skills with the gas tungsten 

are (TIG) welding process. Topics include setup, joint prepara- 

tion, and electrode selection with emphasis on manipulative 

_. - skills i in all welding positions on plate and pipe. Upon comple- 
tion, students should be able to perform GTAW welds with pre- 

scribed electrodes and filler materials on various joint geome- 
ty, 


| a 141. 


_ Symbols & Specifications 2 2 3 
ponies None — 
_ None 


‘This « course introduces the basic symbols and specifications 


| - WLD 143, 


| used in welding. Emphasis is placed on interpretation of lines, 

_ notes, welding symbols, and specifications. Upon completion, 
| students should be able to read and interpret symbols and spec- 
| __ ifications commonly used in welding. 


Welding Metallurgy 1 2 2 
_ eae None 
Coreg juisites: None 


_ This course introduces the concepts of welding metallurgy. 
| Emphasis is placed on basic metallurgy, effects of welding on 
various metals, and metal classification and identification. 


: _ Upon completion, students should be able to understand basic 





dio 


_ metallurgy, materials designation, and classification systems 
used i in welding. 
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